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Appendix 1 

List of Core Courses, Ability Enhancement Compulsory Courses, Skill Enhancement Courses and Discipline 

Specific Elective 

A) List of Core Courses (CC) 

SN Semester Paper / Subjects 

1 

Sem I 

Fundamentals of Accounting 

2 Business Economics – I 

3 Compulsory English 

4 Second language 
Supplementary English/ Marathi/ Hindi/Other 
Languages/Vocational Course 

5 

Sem II 

Statistics and Business Mathematics 

6 Business Economics - II 

7 Compulsory English 

8 Second language 
Supplementary English/ Marathi/ Hindi/Other 
Languages/Vocational Course 

9 

Sem III 

Financial Accounting - I 

10 Monetary Economics - I  

11 Compulsory English 

12 Second language 
Supplementary English/ Marathi/ Hindi/Other 
Languages/Vocational Course 

13 

Sem IV 

Financial Accounting - II 

14 Monetary Economics - II 

15 Compulsory English 

16 Second language 
Supplementary English/ Marathi/ Hindi/Other 
Languages/Vocational Course 

17 

Sem V 

Financial Accounting - III 

18 Tax Procedure and Practice  

19 Human Resource Management 

20 Agricultural Economics 

21 

Sem VI 

Financial Accounting - IV 

22 International Economics 

23 Advanced Statistics 

24 Financial Management 

 

B) List of Ability Enhancement Courses (AEC) 

Semester Paper / Subjects 

Sem I 
(Any One) 

Commercial Firms 

Digital Marketing 
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Vocational Course 

Sem II 
(Any One) 

Commercial Services 

Fundamentals of Banking 

Vocational Course 

Sem III 
(Any One) 

Company Law  

Income Tax  

Vocational Course 

Sem IV 
(Any One) 

Organizational Behaviour  

Banking Procedure & Practice 

Vocational Course 

 

C) List of Skill Enhancement Courses (SEC) 

Semester Paper / Subjects 

Sem I 
(Any One) 

Business Skills 

MS-Office 

Sem II 
(Any One) 

Financial Market Operations 

Skill Development 

Sem III 
(Any One) 

Holistic Development  

Computerized Accounting 

Sem IV 
(Any One) 

Secretarial Practice 

Insurance Procedure & Practice 

Sem V 
(Any One) 

Company Audit 

Internship 

Vocational Course 

Sem VI 
(Any One) 

Marketing Process 

Advertising Skills 

Vocational Course 

 

D) List of DSE (Discipline Specific Electives): 

Semester Paper / Subjects 

Sem V 
(Any One) 

Cost Accounting 

Commercial Psychology 

Mercantile Law I 

Business Entrepreneurship Development  

Vocational Course 

Sem VI 
(Any One) 

Managerial Accounting  

Hospitality and Health Care Management 

Mercantile Law II 

Commercial Geography in Vidarbha Region  

Vocational Course 

If the student wishes to opt for any course, other than offered by the University, He / she can register for 

any other equivalent credit ODL (Open and Distance Learning) courses and submit the passing certificate.  
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Appendix – 2 
Detailed Syllabus and Question Paper Pattern 

 
Bachelor of Commerce 
B.Com. (CBCS) – Sem I 

B.Com. - First Year Semester-I 
Course Type: Core Course 

Course Name: Fundamentals of Accounting 
Course Code: 1T1 

 

Course Outcomes: 

CO1 Given the information about the business transactions/ each student will be able to 

identify the nature of transaction/ events and will be able to record the financial 

transaction in the books of accounts i.e. Journal, Ledger, personal, Real, Nominal 

Account and Subsidiary Books etc. by applying double entry book system of accounting. 

CO2 Given the Trial Balance of a Sole Trading concern along with the accompanied 

adjustments the students will be able to prepare the financial statement of a Sole Trader 

at the end of a financial year. 

CO3 Given the detail business transactions between the Head office and Branches, students 

will be able to prepare Branch Account, cash and Credit sales, debtors & stock and 

debtor method of accounting. 

CO4 Given the Trial Balance along with the adjustment of a Co-operative society a student 

would be able to prepare Trading Account, Profit & Loss Account, Profit & Appropriation 

Accounts and Balance Sheet of Co-operative Society As per State Co-operative Societies 

Act, 1960. 

CO5 Given the information of business Receipts and Payments, student will be able to a 

simple cash book. 

 

Unit - I Basic of Financial Accounting 

An overview of basic of books keeping and accountancy. Objective, Importance, Advantages, 

Limitations and Functions of Accounting. Double Entry System, Branches of Accounting. Capital and 

Revenue Receipt & Expenditure. Preparation of Journal, Ledger's, Simple Cash book, Trial Balance. 

(Theory & Numerical) 
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Unit - II Accounting Concepts: 

Meaning, objectives and principles of Accounting, Accounting Concepts & Conventions, Indian 

Accounting Standards- AS 1 to AS 10. Basic concept of Profit & Loss A/c and Balance Sheet. 

Preparation Final accounts of Sole Traders (Excluding Manufacturing A/c) 

(Theory & Numerical) 

Unit - III Branch Accounting ( Excluding Foreign Branch) 

Meaning of Branch Objective of Branch Accounting, Type of Branches, Mentioned of  

Accounting Records, Transactions relating to Branch, Accounting procedure of Branch. 

(Theory & Numerical) 

Unit - IV Final Accounts of Co - Operative Societies: 

(As per Maharashtra Co-Operative Societies Act 1960) 

Introduction, Types of Co-operative societies. Preparation of Trading A/c, Profit and Loss A/c, P & L 

Appropriation A/c and Balance Sheet. (Theory & Numerical) 

 

Note: Activities for subject/Chapter related (Workshop, Seminar, Guest Lecture, Group Discussion, Visit to 

Business organisation) 

 

The Financial year ends on 31st March. 

 

Reference Books : 

1. Dr. S. M. Shukla : Financial Accounting, Sahitya Bhawan Publication 

2. Gupta R. L. - Advanced Financial Accounting - S. Chand & Sons 

3. Kumar, Anil S. - Advanced Financial Accounting - Himalaya Publication House 

4. Shukla and Grewal : Advanced Accounts (S. Chand & Ltd. New Delhi) 

5. Jain and Narang : Advanced Accounts (Kalyani Publishers, Ludhiana) 

6. Dr.S. K. Singh: Financial Accounting, S.B.P.D Publication, Agra 

7. Dr. Vijay Bagde, Dr. Pramod Fating, Dr. Prashant Gulhane: Financial Accounting-I; Sir Sahitya Kendra, 

Nagpur. 

8. Dr. P. Wath, Dr. R. Jadhao, Dr. R. Selukar :- Financial Accounting- Sai Jyoti Prakashan 
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Question Paper Pattern 

B.Com. (CBCS) Semester I 

Course Type: Core Course 

Fundamentals of Accounting  

Course Code: 1T1 

Time – 3 Hours]         [Full Marks: 80 

N.B.     1] All questions are compulsory 

2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I (Theory)   08 Marks 

(b) UNIT – I (Problem)   08 Marks 

OR 

(c) UNIT – I (Problem)   16 Marks 

 

Q.2 

(a) UNIT – II (Theory)   08 Marks 

(b) UNIT – II (Problem)   08 Marks 

OR 

(c)  UNIT – II (Problem)   16 Marks 

 

Q.3 

(a)  UNIT – III (Theory)   08 Marks 

(b)  UNIT – III (Problem)   08 Marks 

OR 

(c) UNIT – III (Problem)   16 Marks 

 

Q.4 

(a)  UNIT – IV (Theory)   08 Marks 

(b) UNIT – IV (Problem)   08 Marks 

OR 

(c)  UNIT – IV (Problem)   16 Marks 

 

Q.5 

(a) UNIT – I (Problem)    04 Marks 

(b) UNIT – II (Problem)   04 Marks 

(c) UINT – III (Problem)   04 Marks 

(d) UNIT – IV (Problem)   04 Marks 
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Bachelor of Commerce 
B.Com. (CBCS) – Sem I 

B.Com. - First Year Semester-I 
Course Type: Core Course 

Course Name: Business Economics -I  
Course Code: 1T2 

 

Course outcomes 

CO1 Students will be able to classify fundamental problems of an economy  

CO2 Students will be able to use demand analysis & Indifference curves analysis in  given situation  

CO3 Students will be able to apply various demand forecasting techniques 

CO 4 Students will be able to identify key elements in supply and isoquant curves  

CO 5 Students will be able to measure and comment on elasticity of demand for given data 

 

Unit I: 

Introduction to economics: Contents of economics, stages of economic evolution, essential processes of 

economy, fundamental problems of an economy, basic terms and concepts – goods, utility, value, price, 

wealth, income and equilibrium 

Unit II: 

Demand Analysis: defining demand & Law of demand & Exceptions, utility analysis, indifference curves 

analysis, Types of demand – direct & Indirect demand, derived & Autonomous demand, durable and non-

durable goods demand, firm & industry demand, total market and segment demand, , Determinants of 

Demand;  Elasticity of Demand: Changes in demand, demand function, concept of elasticity, measurement 

of elasticity 

Unit III:  

Demand Forecasting: forecasts and forecasting techniques, Qualitative techniques – expert opinion survey 

, consumers complete enumeration survey, sales force opinion survey, consumers end use survey , 

Quantitative techniques – trend projection technique, barometric method , Econometric techniques – 

regression method 
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Unit IV:  

Supply- Meaning,  Criticism, factors  influencing factors of supply. Law of supply, movements and shifts in 

supply curve. Elasticity of supply, determinants of supply.  

Production Analysis: Production function, returns to factor and returns to scale, Output elasticity Isoquant 

Curves definition, General Properties  

References 

1. Business Economics , V.G. Mankar, Himalaya Publication House  

2. Modern Economics, H.L.Ahuja, S.Chand & Co Ltd.  

3. Micro Economics P.N.Chopra, Kalyani Publishers.  

4. Micro Economics, D.D.Chaturvedi, Galgotia Publishing Company.  

5. Modern Economic Theory, K.K.Dewett, S.Chand & Co Ltd.  

 

 
Question Paper Pattern 

B.Com. (CBCS) Semester I 

Course Type: Core Course 

Business Economics I  

Course Code: 1T2 

 

Time – 3 Hours]        [Full Marks: 80 

N.B.     1] All questions are compulsory 

    2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 
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OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 

 
 

 
 

Bachelor of Commerce 
B.Com. (CBCS) – Sem I 

B.Com. - First Year Semester-I 
Course Type: Ability Enhancement Course  

Course Name: Commercial Firms  
Course Code: 1T5 - A 

 

Course Outcomes: 

CO1 Students will be able to relate the concepts of commercial firms  

CO2 Students will be able to interpret the concept of sole trader into practice  

CO3 Students will able to analyse partnership firm and will gain knowledge about starting a 
partnership firm. 

CO4 Students will be gain knowledge about comp and it's various concept and will be able to gain 
knowledge about starting a company.  

CO5 Students will relate to the concept of start ups and will be aware about starting a start ups 
and will be able to prepare project report  
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UNIT I: Commercial firms: Concept and importance. It's contribution in economic growth  

 

UNIT II: Sole trader: meaning, definition, salient features, procedure to start a sole     trade business. 

Activities included in sole trading, Partnership: concept, meaning, characteristics importance , procedure to 

be adopted for starting partnership. Activities involved in partnership business  

 

UNIT III: Company: concept, meaning, characteristics, procedure to start a company, activities involved in 

company business  

 

UNIT IV: Start ups: concept and meaning, role in economic development, various Government schemes for 

start ups. Preparation of project report for start ups  

 

Question Paper Pattern 

B.Com. (CBCS) Semester I 

Course Type: Ability Enhancement Course 

Commercial Firms  

Course Code: 1T5 - A 

 

Time – 3 Hours]        [Full Marks: 80 

N.B.     1] All questions are compulsory 

     2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 
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Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 

 

 

Bachelor of Commerce 
B.Com. (CBCS) – Sem I 

B.Com. - First Year Semester-I 
Course Type: Ability Enhancement Course 

Course Name: Digital Marketing  
Course Code: 1T5 - B 

Course Outcomes 

CO1 The students will be able to understand the concept and develop the knowledge of Digital 

Marketing, E-Commerce and M-Commerce. 

CO2 The students will be able to understand the concept & will be equipped with the practical 

knowledge of creating Electronic mail (Email), Websites,  Brochure / Flyers. 

CO3 The students will be able to develop the knowledge about usage and Procedures for handling 

various important Digital Marketing Platforms for Earning Income. 

CO4 The students will be able to develop the knowledge about Recent Trends for Earning Income 

through Digital Marketing. 

CO5 The students will be equipped with the practical knowledge of various important Digital 

Marketing Platforms. 

 
 
 
 
 



DIRECTION FOR BACHELOR OF COMMERCE (CBCS) EXAMINATION, 2022-23 11 

 

Unit I: Digital Marketing: Introduction, meaning, significance and benefits. Myths in Digital Marketing, 
Digital marketing process, Introduction to E-Commerce, M-Commerce, Traditional marketing Vs Digital 
Marketing. 

 
Unit II: Electronic mail (Email) and Websites: Meaning & Features of Email, Procedure for sign-up and 
sing-in in Email. Usage of BCC & CC in Email, procedure to send the attachment through email. Meaning 
& Features of Websites, Procedure for Creating Website, Domain name, uses of hyperlink. Procedure for 
Creating Brochure / Flyers. 

 
Unit III:. Usage of Digital Marketing Platforms for Earning Income: Procedures for handling- Search 
Engine Optimisation (SEO), Search Engine Marketing (SEM), Social Media Optimisation (SMO), Social 
Media Marketing (SMM), Email Marketing, Mobile marketing, Pay Per Click (PPC) Advertising, Google 
AdSense, Content Marketing, Affiliate Marketing, Influencer Marketing. 

 
Unit IV:. Recent Trends for Earning Income through Digital Marketing: Procedures for - Creating Blog, 
Creating YouTube Channel, Setting up Facebook Advertising Account, Starting Freelancing Service, using 
Podcast for Selling Products. Procedure for Selling products on Instagram, Procedure for Creating seller 
account on various Digital Marketing Platforms- Amazon, Flipkart, etc. 

 
 
 
References Books: 

 
● Fundamentals of Digital Marketing, Puneet Bhatia, Pearson Education; second edition 

(June 2019) 

● Digital Marketing, Seema Gupta, McGraw Hill Education; Second edition (August 
2020) 

● Digital Marketing: Complete Digital Marketing Tutorial, Kailash Chandra Upadhyay, Notion Press; 1st edition (August 2021) 

● Digital Marketing, Moutusy Maity, Oxford University Press (June 2022) 

● Recent Trends in Digital Commerce, Dr. Medha Kanetkar, Dr. Manish Vyas, Mrs. 
Mrunmayee Khati, Sainath Prakashan (June 2021) 

● The Essential Social Media Marketing Handbook, Gail Z. Martin, 
Rupa Publications India (20 June 2018) 

● Social Media Marketing 2021, by Michael Branding, Notion Press; 1st edition (June 
2021) 

https://www.amazon.in/s/ref%3Ddp_byline_sr_book_1?ie=UTF8&field-author=Moutusy%2BMaity&search-alias=stripbooks
https://www.amazon.in/s/ref%3Ddp_byline_sr_book_1?ie=UTF8&field-author=Michael%2BBranding&search-alias=stripbooks
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Question Paper Pattern 

B.Com. (CBCS) Semester I 

Course Type: Ability Enhancement Course 

Digital Marketing 

Course Code: 1T5 - B 

 

Time – 3 Hours]          [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 
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Bachelor of Commerce 
B.Com. (CBCS) – Sem I 

B.Com. - First Year Semester-I 
Course Type: Skill Enhance Course 

Course Name: Business Skills  
Course Code: 1T6 - A 

 

Course Outcomes: 

CO1 The student will be able to classify different forms of business and business 

activities 

CO2 The student will be able to differentiate between management and administration 

and also will be able to formulate a plan for a given activity 

CO3 The student will be able to distinguish types of organisations and will also able to 

decide actions for a given situation 

CO4 The student will be able to select leadership skills in a group and demonstrate 

direction skills to achieve objectives 

CO5 The student will be able to demonstrate the roles, skills and functions of 

management required for a business activity 

 

Unit-I: Nature and Scope of Business: Meaning and Definition of Business, Characteristics, 

Objectives of Business, Classification of Business Activities, Industry, Commerce & Trade, Social 

Responsibility of Business Towards Different Groups. Forms of Business Units: Sole Trader, 

Partnership, Joint Stock Company and Co-Operative Society – Meaning, Characteristics, 

Advantages & Disadvantages. 

Unit-II: Management and Administration: Meaning and Definition of Management, 

Characteristics, Scope, Importance, Management and Administration, Management – A Science or 

Art. Planning: Meaning, Nature and Characteristics, Process, Importance, Types, Components. 

Unit-III: Decision Making: Concept, Characteristics – Importance, Process, Types of Decisions. 

Organizing: Concept, Principles, Types – Line, Functional, Line and Staff, modern types of 

organizations-Projects, Matrix, Formal and Informal Organization, Advantages and Disadvantages. 

Unit-IV: Direction: Meaning, Nature, Importance and Techniques. Co-Ordination: Meaning, 

Principles, Internal and External Co-Ordination, Methods of Achieving Effective Co-Ordination. 

Leadership: Leadership – Concept, Characteristics, Types and Qualities. Concept of Morale. 
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Control: Meaning, Characteristics, Need, Procedure, Types, Essentials of Good Control System, 

Control Devices. 

Reference Books 

1. Ramaswamy, I. (2011). Principles of Business Management, (8th ed.), Himalaya Publishing 

House, New Delhi. 

2. Principles of Management and Administration. Author, D. Chandra Bose. Publisher, PHI 

Learning, 2009 

3. Robbins, S. (2017). Management, (13th ed.), Pearson Education, New Delhi  

4. "The Practice of Management", Peter Drucker, Om Books India 

5. Ghuman, K & Aswathapa, K, (2017). Management concepts and cases (10th ed.), Tata 

McGraw Hills, New Delhi 

6. Koontz, H, & Weihrich, H (2016). Essentials of Management: An International Perspective 

(8th ed.), Tata McGraw Hills, New Delhi 

 
 

Question Paper Pattern 

B.Com. (CBCS) Semester I 

Course Type: Skill Enhancement Course 

Business Skills 

Course Code: 1T6 - A 

 

Time – 3 Hours]          [Full Marks: 80 

N.B.     1] All questions are compulsory 

                 2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 



DIRECTION FOR BACHELOR OF COMMERCE (CBCS) EXAMINATION, 2022-23 15 

 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 

 
 
 
 

Bachelor of Commerce 
B.Com. (CBCS) – Sem I 

B.Com. - First Year Semester-I 
Course Type: Skill Enhance Course 

Course Name: MS-Office 
Course Code: 1T6 - B 

 

 Course Outcome 

CO1 

 

 

Student will be able to create and manage word documents with required formatting. Students will 
be able to compose word documents and operate relevant features and tools of MS Words. 

CO2 
Student will be able to perform operations like creating, storing, and formatting data using different 
Excel formatting tools and features. 

CO3 
Students will able to perform calculations using functions, and present the data visually using charts 
and graphs.  

 

C04 

 

Student will be able to create and design professional presentation using different features & tools 
of PowerPoint. 
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CO5 
Students will be able to prepare and appraise professional business data, document and 
presentation.   

 
 

Unit I  
Microsoft Word 
 
Introduction ; Getting familiar with the interface of Word; Backstage View(File); Creating, Saving, 
Opening, Closing of document; Editing text Documents; Inserting & Deleting text, Toolbars; 
Inserting Tables, Pictures, Shapes, Icons, Smart Art, Drop Cap, Date and time, Object, Word Art, 
Special Symbols, Hyperlinks, Header and footer, Page Numbering, Charts; Use columns and 
breaks; Using step-by-step mail merge wizard; Review documents using - Spelling and Grammar 
check, word count; Different views of word document, Change the view of document ; Using 
format painter ;Creating styles; Using Page Setup Settings , Printing of the document; Sharing the 
document ;Exporting of word document 
 

Unit II 

Microsoft Excel – I  
Introduction ; Getting familiar with the interface of Excel; Backstage View(File); Excel Toolbars; 
References-Absolute and Relative; Working with worksheet/workbook; Data Entry in Excel; 
Formatting of data –Formatting Cell, Rows, Columns , Sheet ; Different formatting - Number 
Formatting ,Text formatting ,Date Formatting ,Alignment Settings, Font Formatting, Border 
,Shading , Format as Table; Changing Row /Height ,Using Hide /unhide options; Moving or copying 
sheet; Renaming Sheet; Flash Fill ;Using find and select options-Go to, Go To Special ; Sharing the 
excel workbook; Exporting of worksheet 
 
Unit III 
Microsoft Excel – II 
Outline -Group, Ungroup, Subtotal; Conditional Formatting; Performing Calculations with 
Functions and formulas, Function Library-Date and Time Functions, Mathematical Functions, 
Logical Functions, Text Functions, Statistical Functions, hlookup, vlookup; Converting data from 
text to columns, removing duplicates; Creating Effective Tables & Charts; Data analysis using Sort 
,Filter and data validation feature in excel; Pivot table & Pivot charts; Page Setting & Printing  
 
Unit IV 
Microsoft PowerPoint 
Introduction ; Getting familiar with the interface of PowerPoint; Backstage View (File); Slide 
Layout; Formatting in PowerPoint; Different Toolbars; Inserting Clip Art, Picture, Slide, 
Organization Chart, Smart art ,Table, Hyperlink; Presentation Views ; Master Slide; Working With 
Movies and Sounds; Using different design themes; Changing Slide Size and background ; Applying 
Animation and Slide Transition; Slideshow ; recording slide show; Page Setting & printing; Sharing 
the presentation ;Exporting the presentation to Video 
 
Text Books 
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1. MS Office 2016 Quintessential Course –Vishnu P Singh, Asian Computer Books 
2. Microsoft Office 2016 Step by Step, Joan Lambert, Curtis Frye, Microsoft Press 

3. Information Technology, Vikrant Malviya, Himalaya Publishing House 
 

Reference Books 

1. Introduction to Information Technology, Renu Vashishth & Dr. Neeru Mudra, 
Himalaya Publishing House 

2. Computer course –Prof. Satish Jain, Shashi Singh, M. Geetha, BPB Publication  
3. Office 16 in easy steps, Michael Price Mike Mc Grath, BPB Publications 
4. Office 2016 for beginners- Steven Weikler, Alpha Lifestyle Productions 
5. Microsoft office 2016 Word, Excel, One Note Book - Vol 1-Lalit Mali, Notion Press 

 
 

 

Question Paper Pattern 

B.Com. (CBCS) Semester I 

Course Type: Skill Enhancement Course 

MS-Office  

Course Code: 1T6 - B 

 

The end semester examination of Basics of MS-Office Course shall have following question pattern. 

Part I – MCQ Test: 40 Multiple Choice Questions of 1 mark each. 40 questions would be prepared covering 
all four units of the course. The MCQ based test can be taken in offline mode or online mode as per the 
available resources with the colleges. Duration for solving 40 questions would be 1.5 Hours. 

Part II – Workbook Submission: A workbook will have to be submitted by the students. This workbook will 
carry 40 marks. There will be 8-10 practical questions to be performed using MS –Office and the output will 
be printed and attached in the workbook. 
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Vocational Course Semester I 

          (Same syllabus for all vocational group subjects in B. Com. – I)   

   1T7 - Entrepreneurial Development-I 

Time : 3 Hours   Full Marks: 80 

Internal Assessment: 20 

Level of knowledge: Basic knowledge 
 

Objective: To provide introductory knowledge about entrepreneurship and its development process. 

Unit-I 

Entrepreneurship – Evolution of the concept of entrepreneur, Definitions of Entrepreneurship & 
Entrepreneur, Types of Entrepreneurship, Function of Entrepreneur, Characteristics of Entrepreneur, 
Socio-economic origins of Entrepreneurship. 

Unit-II 

Stages in the Entrepreneurial   process,   Barriers   to   Entrepreneurship,   Environmental factors 
affecting Entrepreneurship, Entrepreneurial Structures. 

 

Unit-III 

Qualities of a successful Entrepreneur. Distinction between an Entrepreneur   and   a Manger, role 
of Entrepreneurship in Economic development.   Theories   of Entrepreneurship- Theory of 
Achievement Motivation, Conceptual Model of Entrepreneurship. 

 

Unit-IV 

Women Entrepreneurship- Concept of Women Entrepreneurs, Functions of Women Entrepreneurs, 
Growth of women Entrepreneurship and   problems   of   women Entrepreneurs, Development of 
women Entrepreneurship, Recent Trends. 

 

Books Recommended: 

 Dynamics of entrepreneurial  development and management, Vasant Desai 

 Entrepreneurial development, Vasant Desai. 

 Entrepreneurial Development, S. S. Khanka, S. Chand Publishers. 

 M.V. Deshpande : Entrepreneurship of small scale industries. 

 Entrepreneurship Development and Business Communication, Vasant Desai and Urmila Rai, 
Himalaya Publishing House. 

 Entrepreneurship Development in India, Dr. C. B. Gupta and Dr. N.P. Srinivasan, Sultan Chand 
& Sons. 

 Entrepreneurial Development, Vasant Desai, Appannaiah, Reddy and   Gopal Krishna, 
Himalaya Publishing House. 
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Computer Application I 

1T8.1 : Fundamental of Information Technology (FIT) 

Unit-I: Definition of Computer, Block diagram of computer, generations of computer, classification of 
computers, characteristics, advantages & limitations of computer. Computer organization: Central 
processing Unit - speed of processor, computer memory: primary & secondary, Storage devices: floppy 
disk, Hard disk, magnetic tapes, optical disk (CD/ DVD), pen drive. Input devices: keyboard, mouse, 
joystick, light pen, scanners, OCR, MICR, Touch Screen, Bar code reader. Output devices: monitor, 
printers, classification of printers, impact & non- impact printers, dot matrix, ink jet, laser, thermal 
printers, plotters. 
 

Unit-II : Hardware & software, Software and programming languages. 
Computer networks – LAN, WAN, MAN 
Internet, WWW, E-Mail, education, financial service, e-Commerce, banking, shopping, advertising, e-
governance. Virus, Types of Viruses, Anti-Virus, Firewall and Anti-Spy ware Utilities 

 

UNIT – III : 

Introduction to Disk Operating System (DOS) : 

File types, Directory Structure, Booting - Warm and Cold Booting, Types of DOS commands (Internal and 
External) 
Directory commands: DIR, MD, RD, TREE, PATH, SUBST ETC., Wild card Definitions, Commands related to 
file management: COPY, DEL, ERASE, REN, ATTRIB, XCOPY, BACKUP and RESTORE, General commands: 
TYPE DATE, TIME, PROMPT etc., batch commands, wild card characters & its use. 

 

UNIT – IV : 

Introduction to Windows Operating System : 

Advantages of windows operating system, operating with windows, GUI, use of help features, starting 
an application, essential accessories, windows explorer, control panel, my computer, my documents, 
recycle bin, finding folders and files, system tools, new features in windows-7/8/10 versions. 

 

Practical : Practical will be based on Unit-III & IV i.e. MS-DOS and Windows 

 

BOOKS RECOMMENDED: 

1. I.T. Today (Encyclopedia) By S. Jaiswal (Test Book) 
2. Computer Today By Donald Senders 
3. Computer Applications In Management – Ushadahiya,Sapnanagpal(Taxmann’s) 
4. Information Technology - Dr. Sushilamadan (Taxmann’s) 
5. Understanding Computer By Dineshkumar 
6. Computer Fundamentals By P. K. Sinha 
7. Office Automation By K.K. Bajaj (Macmilan) 
8. Business On The Net An Introduction To The Whats And Hows Of E-Commerce By K. 

N. Agarwala & Others (Macmilan) 
9. Dos/Unix & Windows: I.T. Today (Encyclopedia) By S. Jaiswal 
10. Msdos; Manual 
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         Principles & Practice of Insurance I 

1T8.2-Life Insurance – Paper I 

Time : 3 Hours] Theory : 80 Marks 

Internal Assessment: 20 Marks 
 

Level of knowledge - Basic knowledge. 

Objective - To create awareness regarding basic knowledge about Life Insurance. 
Unit – I 

Concept of Risk, Meaning ,Definition, Classification of Risk, Risk Management : Meaning and Definition,  

Objectives, Importance, Classification of   Risk, 
Methods of Handling Risk, factors affecting Risk Management, Principles of Insurance 

Management, Process of Risk Insurance Management 

Unit – II 

Concept of Insurance: Meaning, Definition, Need, Importance and Scope of Insurance, Benefits of 

Insurance. History of Insurance, Meanings of Terms used - Premium, Compensation, Cover note, 

Claim, Peril, actor affecting premium calculation 

Reinsurance : Important concepts, characteristics, types of reinsurance, double cover, external and 

internal insurance. 

Unit – III 

Life Insurance: Meaning and definition of Life Insurance, Organization , Management , regulation , 

role and functions of life insuranc 

Insurance Contract, Essentials of Insurance Contract 

              Principles of Life Insurance, Classification of Life Insurance Policies. 

 

Unit – IV 

Policy conditions of Life Insurance , 

Insurance document – Proposal form, policy form, cover note, certificate of Insurance, endorsement, 

co-insurance and renewal receipt, procedure of taking Life Insurance Policy. 

Settlement of Claim on Maturity of Policy, Death of Policy holder, 
 

Recommended books: 

 Fundamental Of Insurance, R.K. Gupta, Himalaya Publishing House. 

 Principles & Practice of Insurance, Dr. P. Periasamy, Himalaya Publishing House 

 Insurance Principle and Practice,M.M. Mishra and Dr. S.B. Mishra,S. Chand 

Publication 

 Principles of Insurance, Dr. Shakti Pratchbal and Dr. N.P. Dwivedi, Himalaya  

Publishing  House  
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Advertising, Sales Promotion and Sales Management               

Semester I 

1T8.3 -Advertising, Sale Promotion and Sales Management – I 

 
Full Marks : 80 Time : 3 Hours 

Internal Assessment : 20 

Objectives: The aim of the paper is to acquaint the students with concepts, techniques and give 

experience in the application of concepts for developing an effective advertising programme. 

Unit I: 

- Advertising Role in the Marketing Process: Legal Ethical and social Aspects of Advertising. 

Functions and types of advertising. 

 

Unit II: 

Integrated Marketing communication .Brand management , Brand Image, Brand Equity and Brand 

Building. Ethics of advertising 

 

Unit III: 

The major players in advertising, Advertising agency, Brand manager, market research firms, Media, 

Type of agencies. Structure of an agency and its functions. The process of developing an ad. 

 

Unit IV: 

Objective Setting and market Positioning; Dagmar Approach in Determination of Target Audience 

and understanding them. Assumptions about consumer behavior. 
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Recommended books: 

Luick, John F and Siegler, William Lee, Sales Promotion and Modern Merchandising (McGraw Hill Book Co., 
New York, 1968) 

Still, Richard, Edward W & Govoni Norman AP, Sales Management Decisions, Strategies and Cases (Prentice 
Hall India Pvt. Ltd., New Delhi, 1981) 

David Aaker, Advertising Management (Prentice Hall India Pvt. Ltd., New Delhi) 

Kazmi &Batra, Advertising & Sales Promotion (Excel Books) 

Belch & Belch, Advertising & Promotion (Tata McGraw Hill) 

Jethwaney & Jain, Advertising Management, (Oxford University Press) 

 

SEMESTER I 

QUESTION PAPER PATTERN FOR All Vocational Subjects 

Computer Application, Insurance & Entrepreneurial Development 

Time – 3 Hours]          [Full Marks: 80 

N.B.     1] All questions are compulsory 

                 2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 
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(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 

 

 
 

Bachelor of Commerce 
B.Com. (CBCS) – Sem II 

B.Com. - First Year Semester-II 
Course Type: Core Course  

Course Name: Statistics and Business Mathematics 
Course Code: 2T1  

 
 

CO1 Given the information about a particular variables, Student will be demonstrate an 

understanding of statistics by creating frequency distribution as per the Statistical Series. 

CO2  From the given data set student will be able to compute Mean, Median, Mode and other 

measure of central tendency as required. 

CO3 From the given data, Students will be able to know dispersion and to calculate Standard 

Deviation, Quartiles, Quartile Deviation & Co-efficient of Variation. 

CO4 From the given data set the student will be able to compute the Skewness & it's coefficient 

by using Karl Pearson's and Bowley's method. 

CO5 From the given information student will able to calculate Percentage, Simple Interest, 

Compound Interest and also able to calculate Profit or Loss arising out a business 

transactions. 
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B.Com. - First Year Semester-II 

2T1: Statistics and Business Mathematics 

Unit - I Statistics & Measures of Central Tendency 

Meaning, Scope, Importance, Functions and Limitations of Statistics. Collection of data, Tabulation and 

Classification, Frequency distribution. Mean, Median, Mode, Geometric Mean and Harmonic Mean (Theory 

& Numericals) 

Unit -II Dispersion- 

Meaning and significance of dispersion, Methods of measuring dispersion, Standard Deviation, Quartiles, 

Quartile Deviation, Co-efficient of variation (Theory & Numericals) 

Unit - III Skewness- 

Absolute Measures of Skewness, Relative Measures of Skewness, Karl Pearson's Coefficient of Skewness, 

Bowley's Coefficient of Skewness. (Numericals) 

Unit - IV Business Mathematics:- 

Percentages, Simple Interest, Compound Interest, Profit/ Loss. (Numericals) 

 

Note: Activity for subject/Chapter related (Workshop, Seminar, Guest Lecture, Group Discussion) 

 

Reference Books: 

1. Fundamentals of statistics : D. V. Elhance & Veena Elhance. 

2. Statistics : V. K. Kapoor : S. Chand & Sons. 

3. Statistics : B. New Gupta: Sahitya Bhavan Agra. 

4. Fundamental of Statistics : S. C. Gupta - Himalaya Publishing House. 

5. Business Mathematics & Statistics : NEWK Nag & S.C. Chanda - Kalyani Publishers 

6. Statistics and Business Mathematics: Dr. Pramod Fating, Dr. Milind Gulhane, Dr. Vijay Bagde, Sir Sahitya 

Kendra, Nagpur 

7. Problem in Statistics : Y. R. Mahajan: Pimplapure Publisher Nagpur 

8. Statistics and Business Mathematics: Dr. Gulhane, Dr. Chopde 
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Question Paper Pattern 

B.Com. (CBCS) Semester II 

Course Type: Core Course 

Statistics and Business Mathematics  

Course Code: 2T1 

Time – 3 Hours]          [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I (Theory)   08 Marks 

(b) UNIT – I (Problem)   08 Marks 

OR 

(c) UNIT – I (Problem)   16 Marks 

 

Q.2 

(a) UNIT – II (Theory)   08 Marks 

(b) UNIT – II (Problem)   08 Marks 

OR 

(c)  UNIT – II (Problem)   16 Marks 

 

 

Q.3 

(a)  UNIT – III (Theory)   08 Marks 

(b)  UNIT – III (Problem)   08 Marks 

OR 

(c) UNIT – III (Problem)   16 Marks 

 

Q.4 

(a)  UNIT – IV (Theory)   08 Marks 

(b) UNIT – IV (Problem)   08 Marks 

OR 

(c)  UNIT – IV (Problem)   16 Marks 

 

Q.5 

(a) UNIT – I (Problem)    04 Marks 

(b) UNIT – II (Problem)   04 Marks 

(c) UINT – III (Problem)   04 Marks 

(d) UNIT – IV (Problem)   04 Marks 
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Bachelor of Commerce 
B.Com. (CBCS) – Sem II 

B.Com. - First Year Semester-II 
Course Type: Core Course  

Course Name: Business Economics II  
Course Code: 2T2  

Course outcomes  

CO1 Students will be able to establish relationship between cost and Output in short / long run  

CO2 Students will be able to differentiate between various Market structures 

CO3 Students will be able to determine prices under different market structures 

CO4 Students will be able to explain  basic concepts of macroeconomics   

CO5 Students will be measure national income using given data.  

 

Unit I:  

Cost Analysis: Cost Concepts – Actual & Opportunity cost, fixed costs and Variable costs, explicit and implicit 

costs, total, average and marginal costs, historical costs and replacement costs, short run costs and long run 

costs, accounting costs and economic costs. Determinants of costs; Short run cost-output relationship; long 

run cost-output relationship; Economies and diseconomies of scale – factors causing, economies & dis-

economies; estimating cost output relationship – accounting method, engineering method, econometric 

method 

Unit II:  

Market Structures  – Concept, meaning, Definition, Classification of market structures, Perfect Competition, 

Monopolistic Competition. Product Differentiation. Oligopoly: Homogeneous and Heterogeneous Oligopoly, 

Price Rigidity in Oligopoly. Kinked Demand Curve. Monopoly Features, Equilibrium. Difference between 

Perfect Competition and Monopoly.  

Unit III:  

Pricing Concepts– demand, cost of production, objective of firm, government policy, nature of competition, 

Cournot’s Model, Collusion Model, Leader- Follower Model; Price determination under perfect competition, 

Price determination under Monopolistic competition; price determination under monopoly 
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Unit IV:  

Introductory Macroeconomics: Concept of inflation, employment, money supply, monetary policy, fiscal 

policy, Balance of payments, National income, consumption function. Savings and Investment – equality 

between savings and investments; Determinants of National income,  Measurement of national income. 

 

References: 

1.Business Economics, H.L.Ahuja, S.Chand Publishing  

2. Micro Economics, P.N.Chopra, Kalyani Publishers.  

3.Micro Economics, D.D.Chaturvedi, Galgotia Publishing Company.  

4.Principles of Economics, D.M.Mithani, Himalaya Publishing House. 

 

 

Question Paper Pattern 

B.Com. (CBCS) Semester II 

Course Type: Core Course 

Business Economics II  

Course Code: 2T2 

 

Time – 3 Hours]          [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 
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OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 

 
 

Bachelor of Commerce 
B.Com. (CBCS) – Sem II 

B.Com. - First Year Semester-II 
Course Type: Ability Enhance Course 
Course Name: Commercial Services  

Course Code: 2T5 - A 
  

Course Outcomes: 

CO1 The Students will be able to understand the concept of commercial services and their practical 

importance  

CO2 The students will be able to evaluate the current and emerging trends in Aviation and 

Hospitality services.  

CO3 The students will be able to interpret the trends, role and importance of Information 

Technology Enabled Services (ITES). 

CO4 The student will be able to analyse the effect of the new innovative services on the banking and 

insurance sector. 

CO5 The students will be able to apply the concepts, functions and techniques of the Marketing Mix 

of Services. 
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Syllabus: 

UNIT I 

Commercial Services: Meaning, Characteristics, Scope and Classification of Services, Emerging Trends and 

Importance of the service sector in India. 

Marketing Mix of Services: Product, Place, Price, Promotion, People, Process of Services delivery and 

Physical evidence. 

Career Opportunities: Factors for growth of Service Sector in India and Career Opportunities in Commercial 

Services. 

UNIT II 

Aviation Services: Role and Importance, Current Trends, Challenges and Future Opportunities in India, 

Government initiatives towards the aviation industry. 

Hospitality Services: Diversity of Hospitality Industry, Role and Importance, Emerging Trends, Challenges 

and Future Opportunities in the Indian Hospitality Industry 

UNIT III 

Information Technology Enabled Services (ITES): Overview and Current Trends of ITES, Role and 

Importance of ITES. 

Concept and Scope of Business Process Outsourcing (BPO), Knowledge Process Outsourcing (KPO), Legal 

Process Outsourcing (LPO) and Enterprise Resource Planning (ERP). 

Challenges and Future Opportunities for ITES in India. 

UNIT IV 

Banking Services: Overview and Importance of Banking Services with respect to recent developments in 

India. Concept of Credit Cards and its usage and No Cost EMI system. Effects of Privatization on Banking 

Services in India. 

General Insurance Services: Concept and Role of General Insurance Services. Growth and development due 

to the emergence of Online platforms in Insurance services. Impact of the opening of the Insurance sector 

for private players. 
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Reference Books:  

1. Service Sector in Indian Economy: Talluru Sreenivas, Discovery Publishing House 
2. The Service Sector in India’s Development: Gaurav Nayyar, Cambridge University Press 
3. Service Marketing: S.M. Jha, Himalaya Publishing House 
4. Service Sector Management: C. Bhattacharjee, Jaico Books 
5. Service Sector Management: Sanjay Patankar, Himalaya Publishing House 

 

Question Paper Pattern 

B.Com. (CBCS) Semester II 

Course Type: Ability Enhancement Course 

Commercial Services 

Course Code: 2T5 - A 

 

Time – 3 Hours]        [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 
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(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 

 
 
 

 
Bachelor of Commerce 
B.Com. (CBCS) – Sem II 

B.Com. – First Year Semester-II 
Course Type: Ability Enhancement Course 
Course Name: Fundamentals of Banking  

Course Code: 2T5 - B 
  
Course Outcomes:  

 

CO1 The students will be able to Classify Banking Functions  
 

CO2 The students will be aware of Types of Bank Accounts and its Eligibility.   
 

CO3 The students will be aware of Bank Account  Procedure for Opening, operating, 
Transfer and Closing  
 

CO4 The students will be Know of Types of Bank services for the Customers .  
 

CO5 The students will be enlightened regarding the new concepts introduced in the 
banking system. 
 

 

Unit I: Evolution of Bank  

1) Evolution of Bank , Nature, Meaning, Definition of Bank,    

2) Types of Bank – Public Bank, Private Bank, Commercial Bank, Co-operative Bank, Postal Bank, Agricultural 

Bank,  

3) Functions of Banks – Primary, Secondary 

4) Role of Banking in Economic Development of India.  

Unit II: Bank Accounts Types and Handling Procedure   

1) Saving Bank Account – Meaning and Importance of SB Account , Eligibility for open SB Account  
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2) Current Account- Meaning and Importance of Current  Account , Eligibility for open Current Account  

3) Fixed Deposit Account- Meaning and Importance of FD Account , Eligibility for open FD Account  

4) Recurring Deposit Account - Meaning and Importance of RD Account , Eligibility for open RD Account 

 

Unit III: Procedure for opening and Operating transfer and closing of Accounts 

1) Procedure for opening of account- Know your customers Norms (KYC Norms), Application forms, 

Introduction, Proof of residence, Specimen signature and Nomination. 

2) Procedure for operating accounts-  Pay-in-slips, Withdrawal Slips, Issue of Pass book, Issue of cheque book, 

Issue of fixed deposit receipt, premature encashment of fixed deposits . Procedure of F.D., Repayment of 

Term Deposit (F.D) on Due date with interest.  

3) Transfer  of accounts – Transfer of accounts to other branches, Other Person  

4) Closing of Accounts - Dormant accounts, Zero Balance, Bounced cheque or overdrafts, Suspected Identity 

Theft, Criminal Conviction, Change at the bank, Death of account Holder.  

Unit IV: Customer Services  

1) Fund Transfer- Bank Draft, Meaning, Procedure of Issue and Encashment of Demand Draft. 

2)  Online Banking- Meaning, Procedure of IFSC systems, RTGS/NEFT 

3) Safe Custody and Safe Deposit Lockers – Importance and Need, Procedure of Opening ,Operating, Closing . 

Documentation  

4) Handling Foreign Exchange Transaction – Meaning and Importance of Foreign Trade, Banks role in foreign 

Trade, Foreign Exchange and Exchange Rates. 

Recommended books 

 Practice and Law of Banking, G. S. Gill 

 Banking: Law and Practice, P. N. Varshney 

 Banking: Law and Practice in India, Tannan 

 Banking: Law and Practice in India, Maheshwari 

 Banking: Law and Practice, Prof. Mugle 

 Banking and Financial System, Vasant Desai. 

 Fundamentals of Banking, DR. R. S. S. Swami 

 Report on trends and progress of banking in India- RBI Bulletin.  

 बँकिंग प्रणाली – डॉ. मधेा िंानटेिंर , श्री साईनाथ प्रिंाशन, नागपरू 
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Question Paper Pattern 

B.Com. (CBCS) Semester II 

Course Type: Ability Enhancement Course 

Fundamentals of Banking 

Course Code: 2T5 - B 

 

Time – 3 Hours]        [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 
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Bachelor of Commerce 
B.Com. (CBCS) – Sem II 

B.Com. - First Year Semester-II 
Course Type: Skill Enhance Course 

Course Name: Financial Markets Operations  
Course Code: 2T6 - A 

 

Course Outcomes 

CO1 The student will be able to explain the importance of financial Institutions 

CO2 The student will be able to interpret the structure of Financial Regulations in India 

CO3 The student will be able to explain the importance of Financial Markets 

CO4 The student will be able to distinguish between primary and secondary capital markets 

CO5 The student will be able to Identify the Components of money markets 

 

UNIT I: Financial institutions and regulatory bodies: 

Institutions: (Meaning and functions) Merchant Banks, Investment companies, Management Investment 

companies, Development banks, Mutual Funds. Regulators: (functions, scope, roles and responsibilities) 

RBI, SEBI, IRDA, PFRDA (Functions, Scope, Roles and responsibilities) 

UNIT II: Capital Markets- Primary Markets 

Meaning, Role and importance, Composition, instruments, New Issue Market: Features, objectives and 
functions, Constituents or players, Modes of procuring long term funds: Public issue, Rights issue, Bonus 
issue, Private placement.  

UNIT III: Capital Markets - Secondary Markets.: 

Meaning, Role and Importance.  Functions of the stock exchange, Listing of securities and its benefits, Stock 
market indices, Types of dealings, types of securities traded on the Indian stock exchanges, Comparison of 
the three exchanges (BSE, NSE, OTCEI) 

UNIT IV: Money Markets:  

Meaning, features of organized and unorganised money markets Instruments: Treasury Bills, Certificate of 
Deposits, Commercial Paper, Call money Commercial bills, Inter-corporate deposits, Inter-bank participation 
certificates. Credit Rating Agencies: Meaning and role of such agencies. A brief idea about: CRISIL, ICRA. 

Suggested Books 

1. Financial Market Operations by Alok Goyal, Mridula Goyal; VK Global Publications 

2. Financial Market Operation by Dr. I.M. Sahai; SBPD Publishing House. 

3. Financial Institutions and Markets: Structure, Growth and Innovations by L M Bhole and Jitendra Mahakud; 

McGraw Hill Education 
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Question Paper Pattern 

B.Com. (CBCS) Semester II 

Course Type: Skill Enhancement Course 

Financial Markets Operations 

Course Code: 2T6 - A 

 

Time – 3 Hours]          [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 
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Bachelor of Commerce 
B.Com. (CBCS) – Sem II 

B.Com. - First Year Semester-II 
Course Type: Skill Enhance Course 
Course Name: Skill Development  

Course Code: 2T6 - B 
 

Course Outcomes 

CO1 The Students will be able to relate the concept of skill development and its importance  

CO2 The students will be able to interpret the problem solving technique and multiple approaches to 

creativity. 

CO3 The students will be able to relate importance of communication skills for interpersonal 

communication  

CO4 The student will be able to analyse team behavior and impact of empowerment and delegation 

CO5 The students will be able to explore various skill development avenues. 

 

Unit I:  

Introduction to skills & personal skills, developing self awareness on the issues of emotional intelligence, 

self learning styles, values, attitude towards change, learning of skills and applications of skills. 

UNIT – II: 

Problem solving and building relationship: Problem solving, creativity, innovation, steps of analytical 

problem solving, limitations of analytical problem solving, impediments of creativity, multiple approaches to 

creativity, conceptual blocks, conceptual block bursting. Skills development and application for above areas.  

UNIT – III: 

Building relationship Skills for developing positive interpersonal communication, importance of supportive 

communication, coaching and counseling, defensiveness and disconfirmation, principles of supportive 

communications. Personal interview management. Skill analysis and application on above areas.  

UNIT – IV: 

 Team building: Developing teams and team work, advantages of team, leading team, team membership. 

Empowering and delegating: Meaning of empowerment, dimensions of empowerment, how to develop 
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empowerment, inhibitors of empowerment, delegating works. Skills development and skill application on 

above areas. 

Suggested Books:  

1. V.S.P. Rao Managerial Skills Excel Books,2010, New Delhi  

2. David A Whetten, Cameron Developing Management skills, PHI 2008  

3. Ramnik Kapoor Managerial Skills Path Makers, Bangalore  

4. Kevin Gallagher, Skills development for Business and Management Students,Oxford,2010  

5. Monipally,Muttthukutty Business Communication Strategies Tata McGraw Hill. 

6. McGrath E.H. (9th Ed., 2011), Basic Managerial Skills, Prentice Hall India Learning Private Limited 

7. Whetten D. (8th Ed., 2011), Developing Management Skills, Prentice Hall India Learning Private Limited 

8. Gulati S. (2001), Corporate Softskills, Rupa Publication Pvt Ltd 

9. Gallagher (2010), Skills Development for Business & Management Students, Oxford University Press  
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Question Paper Pattern 

B.Com. (CBCS) Semester II 

Course Type: Skill Enhancement Course 

Skill Development 

Course Code: 2T6 - B 

 

Time – 3 Hours]        [Full Marks: 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 
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Vocational Course 

Semester II 

(Same syllabus for all vocational group subjects in B.Com – I) 

2T7: Entrepreneurial   Development-II 

Full Marks: 80 Time: 3 Hours 

Internal Assessment: 20 
 

Level of knowledge: Basic knowledge 

Objective: To provide an introductory knowledge about rural entrepreneurship and its development 

process. 

Unit I 

Rural entrepreneurship-meaning and need of Rural entrepreneurship, problems of Rural 

entrepreneurship and how to develop Rural entrepreneurship?, rural marketing potential marketing 

of agricultural   inputs-warehousing,   cold   storage-importance   and   problems, Unit II 

NGO’s and Rural entrepreneurship, entrepreneurship in agriculture, organization and management of 

agro-based industries, development strategy for Rural entrepreneurs, entrepreneurial development in 

backward areas. 

Unit III 

Entrepreneurial growth before and after independence, Factors determining the growth of 

entrepreneurs, Source of entrepreneurship in India, Causes of slow growth 

 

Unit IV 

The concept and need of Entrepreneurial development programmes in India, Phases and contents of 

Entrepreneurial development programmes in India, the target group, special agencies and schemes for 

Entrepreneurial Development Institutions conducting Entrepreneurship development programmes. 

 

Books Recommended: 

 Dynamics of entrepreneurial development and management, Vasant Desai 

 Entrepreneurial development, Vasant Desai. 

 Entrepreneurial Development, S. S. Khanka, S. Chand Publishers. 

 M.V. Deshpande : Entrepreneurship of small scale industries. 

 Entrepreneurship Development and Business Communication, Vasant Desai and Urmila Rai, 

Himalaya Publishing House. 

 Entrepreneurship Development in India, Dr. C. B. Gupta and Dr. N.P. Srinivasan, Sultan Chand 

& Sons. 

 Entrepreneurial Development, Vasant Desai, Appannaiah, Reddy and   Gopal Krishna, 

Himalaya Publishing House. 



DIRECTION FOR BACHELOR OF COMMERCE (CBCS) EXAMINATION, 2022-23 40 

 

 

              Computer Applications          

       2T8.1 : Software Packages (SP) II 

Time : 3 Hours Theory : 80 

Marks 

Practical : 20 Marks 

 

Unit –I : Introduction to Word Processing 

Introduction, Starting word, Creating document, Structure of Ms-word window and its application, 
Mouse & keyboard operations, designing a document; formatting-selection, cut, copy, paste, Toolbars, 
operating on text; 

 

Unit –II : Word Processing Tools 

Printing, Saving, Opening, Closing of document; creating a template; Tables, borders, textbox 
operations; Spelling and Grammar check, 

               Mail Merge, Envelope and Label, Protection of document, Change the view of document. 

Unit-III : Introduction to Excel 

Introduction To Ms-Excel, Navigating, Excel Toolbars and Operations, Formatting Features- Copying Data    
Between Worksheets; Entering and Editing Cell Entries, 

Unit-IV : Advance Features of Excel 

Creation of Charts, Editing and Formatting Charts, Goal Seek, Auditing, Linking, Workbook, Database in 
Excel (Auto Filter, Advanced Filter, Sort, Form), Mathematical, Statistical and Financial Functions in MS-
Excel. 

Practical : Practical will be based on MS-Word and MS-Excel 

 

Books Recommended: 

1. Microsoft Office –2000 – Gini Courter , Annelte Marquis BPB 

2. IT Today (Encyclopaedia) – S.Jaiswal 

3. A First Course In Computers – Sanjay Saxena 

4. First Text Book On Information Technology – Srikant Patnaik 
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Group –: Principles & Practice of Insurance 

             2T8.2-Life Insurance – Paper II (Semester – II) 

Time : 3 Hours] Theory : 80 Marks 

          Internal Assessment: 20 Marks  

Level of knowledge - Basic knowledge. 

Objective - To create awareness regarding basic knowledge about Life Insurance. 
 

Unit – I 

Insurance Agent – Meaning and Definition of agent as per Insurance Act, 

Qualification and Disqualification for Appointment of Life Insurance Agent Training, 

duties, rights, code of conduct for agents, essential qualities for a successful agent. 

Unit –II 

Life Insurance Corporation of India(LIC) – History and Development and Establishment, 

Objectives, Organization structure , working of LIC 

Accounting procedure in life insurance business, analysis and interpretation of financial 

statement of life insurance organization 

Unit –III 

  Role of IRDA – Insurance regulatory and development authority – Constitution, objectives, 

duties and powers, Role of IRDA in appointing agents. 

Progress of Life Insurance Business, Privatisation of Life Insurance Business, effect of 

globalization on insurance sector 

 

Unit – IV 

Silent features of Insurance Act 1938 

Silent features of Life Insurance Corporation Act 1956 

Marketing strategies of Life Insurance Products, insurance funds, investment of life, insurance funds 

Recommended books: 

 Fundamental Of Insurance, R.K. Gupta, Himalaya Publishing House. 

 Principles & Practice of Insurance, Dr. P. Periasamy, Himalaya Publishing House 

 Insurance Principle and Practice, M.M. Mishra and Dr. S.B. Mishra, S.Chand 

Publication 

 Principles of Insurance, Dr. Shakti Pratchbal and Dr. N.P. Dwivedi, Himalaya Publishing 

House 

 Entrepreneurial  Development,  Vasant  Desai,  Appannaiah,   Reddy   and Gopal Krishna, 

Himalaya Publishing House. 
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     Semester - II 

2T8.3-Advertising, Sales Promotion and Sales Management – II 

Full Marks : 80 Time : 3 Hours 

 
Internal Assessment : 20 

 

Unit I 

Building of Advertising Programme-Message, Headlines, Copy, Logo, Illustration, Appeal, layout 

Campaign Planning. Creative Strategies. Production and execution of TVCs and print ads. 

Unit II 

Sales Promotion – Introduction to Sales Promotion; Role and growth of Sales Promotion; its Features 

and Purpose; Tools and Techniques of Sales promotion, Sales promotion campaign, Developing a 

logic for sales promotion programmes. 

Unit III 

Role of selling in planed economy, selling as a career, Acquiring skills and developing new 

qualities for salesmen and to improve growth chances, 

Unit IV 

Tips and suggestions to improve personal ability, skills for salesmen, product knowledge, planned 

selling system. 

Recommended books: 

Luick, John F and Siegler, William Lee, Sales promotion and Modern Merchandising 
(McGraw Hill Book Co., New York, 1968) 

 

Still, Richard, Edward W & Govoni Norman AP, Sales management Decisions, Strategies and 
cases (Prentice Hall India Pvt. Ltd., New Delhi, 1981) 

 
Stanton, William J & Buskrit, management of Sales Force ( Richard D, Irwin, Inc. 
Homewood, 1987) 

 

Russell, Frederic A. Beach, Frank H & Buskrit, Richard H, Selling principles and Practices (Mcgraw 
Hill, International Book Co.1982) 

  
               David Aaker, Advertising management (Prentice Hall India Pvt. Ltd., New Delhi) 
              Kazmi & Batra, Advertising & Sales Promotion – Excel Books. 
 
               Belch & Belch, Advertising & Promotion – Tata McGrow Hill. 
 
              Jethwaney & Jain – Advertising Management, Oxford Univ. Press 
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SEMESTER II 

QUESTION PAPER PATTERN FOR All Vocational Subjects 

Entrepreneurial Development , Computer Application, Insurance &  ASM 

TIME:- 3 Hours] [Full Marks:- 80 

N.B.     1] All questions are compulsory 

   2] All questions carry equal marks 

Q.1 

(a)  UNIT – I    08 Marks 

(b) UNIT – I    08 Marks 

OR 

(c) UNIT – I    16 Marks 

 

Q.2 

(a) UNIT – II   08 Marks 

(b) UNIT – II   08 Marks 

OR 

(c)  UNIT – II    16 Marks 

 

Q.3 

(a)  UNIT – III   08 Marks 

(b)  UNIT – III    08 Marks 

OR 

(c) UNIT – III    16 Marks 

 

Q.4 

(a)  UNIT – IV   08 Marks 

(b) UNIT – IV    08 Marks 

OR 

(c)  UNIT – IV   16 Marks 

 

Q.5 

(a) UNIT – I    04 Marks 

(b) UNIT – II    04 Marks 

(c) UINT – III   04 Marks 

(d) UNIT – IV   04 Marks 
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APPENDIX – 1 

List of Core Courses, Ability Enhancement compulsory Courses, Skill Enhancement Courses, Discipline 

Specific Elective and Generic Electives 

A) List of Core Courses 

SN Semester Paper / Subjects 

1 
Sem I 

English – 1 

2 Evolution of Business 

3 

Sem II 

English – 2 

4 Fundamentals of Business Management 

5 Cost & Management Accounting 

6 
Sem III 

Organisational Behaviour 

7 Managerial Economics 

8 

Sem IV 

Fundamentals of Financial Management 

9 Fundamentals of Marketing Management 

10 Fundamentals of Human Resource Management 

11 
Sem V 

Business Research Methods 

12 Internship 

13 

Sem VI 

Business Legislation 

14 Corporate Social Responsibility 

15 Project Work 

 

B) List of Ability Enhancement Compulsory Courses and Skill Enhancement Courses: 

AECC Ability Enhancement Compulsory Courses 
(Sem I)  

Foundations of Managerial Effectiveness 

AECC Ability Enhancement Compulsory Courses 
(Sem II) 

Environmental Studies 

 

C) List of Skill Enhancement Courses 

SEC – Skill Enhancement Courses Any Two (Sem I)  Foreign Language – French, German, Japanese 

Basics of MS Excel 

Aptitude Development – 1 

Financial Accounting using Tally 

SEC – Skill Enhancement Courses Any Two (Sem 
III)  

Data Analytics 

MS Word and PowerPoint 

Aptitude Development -2  

Advanced MS Excel 
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D) List of DSE (Discipline Specific Electives) / Specializations: The student shall select any one group out 

of the four DSE 

Group 1 – Marketing 
Management 

Group 2- Financial 
Management 

Group 3 – HRM Group 4- Business 
Analytics 

Sales & distribution 
Management 

Financial Mathematics Recruitment, Training 
& Development 

Statistical Applications 
& Analytics 

Consumer Buying 
Behaviour 

Financial Services 
Management 

Compensation & 
Benefit Management 

Data Visualization 
Techniques 

IMC & Branding Corporate Finance Job analysis & PMS Data Warehousing & 
Mining 

 

E) List of Generic Electives (GE): 

SN Semester Courses 

1 Sem I - 

2 - 

3 Sem II 
(Anyone) 

Sociology   OR 

4 Hospitality and Tourism 

5 Sem III 
(Anyone) 

Content Writing OR 

6 Healthy Living 

7 Sem IV 
(Anyone) 

Financial Wellbeing OR 

8 Business Start-up skills  

9 Sem IV 
(Anyone) 

Business Psychology   OR 

10 Indian Social Values and Business Ethics 

11 Sem V 
(Anyone) 

Holistic Development  OR 

12 International Business Management 

13 Sem VI - 

14 - 

 

The Generic Elective Courses shall be offered as per table above. The student shall have an option to 

select any one course out of two courses offered by the university as mentioned in above table. While 

Semester I and Semester VI do not have any Generic Electives, Semester IV has 2 groups of Generic 

Electives on offer.  

If the student wishes to opt for any course, other than offered by the University, He / she can register 

for any other equivalent credit ODL (Open and Distance Learning) courses and submit the passing 

certificate.  
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Appendix – 2 
Detailed Syllabus and Question Paper Pattern 

BBA – Semester – I 
Course Type: Core Course 

Course Name: Evolution of Business 
Course Code: 1T2 

Course Outcomes 

CO1 The Students will be able to relate the reasons of World War and its effect on global 

business environment.  

CO2 The Student will be able to describe Cold war and OPEC crises on International Business 

CO3 The student will be able to differentiate the Indian Business structure between Pre and 

Post Independence  

CO4 The student will be able to analyse the contribution of various sectors in Indian Business  

CO5 The student will be able to summarise Global Business and Indian Business Scenarios 

Unit I– Evolution of Business & Economy: Industrial revolution (1820-1850); Rise of European business 

(1850-1900); Impact of First World War on International Business; The Great Depression and its effect 

on International Business; Impact of Second World War on International Business. 

 Unit II –  Evolution of Business in post WWII Scenario: Cold War and its impact on International 

Business; OPEC Crises and its impact on International Business; Gulf War and its impact on International 

Business; Dawn of IT era and its impact on business & economy 

Unit – III – Evolution of Indian Business: Indian Business: Changes and Styles, East India Company's early 

ventures in India, Development of Banking and Railways in India, Indian Economy and Business during 

WW I and WW II, Independence & Industrial Planning, 1947-1960: Origin and evolution of PSUs, 

Liberalisation of the Indian Economy, 1990s 

Unit IV –Industries : Role of industries in Economic development; Factors of industrial location - Raw 

material, power, market, transport and communication, land capital, technology; Webers theory of 

industrial location, Iron & steel industry - India & USA, Cotton textile industry - India & USA. Engineering 

industry in India - Major industrial regions of the world and India. 

Reference Books: 
1. Order and Disorder after the Cold War – Brad Roberts, MIT Press 
2. Medha Kudaisya (ed) The Oxford India anthology of business history (Oxford University Press: 

2011) 
3. Atul Kohli, Democracy and development in India: from socialism to pro–business (OUP: 2010) 
4. Claude Markovits, Merchants, traders, entrepreneurs: Indian business in the colonial era 

(Palgrave Macmillan: 2008) 
 

Question Paper Pattern for Semester End Examination 
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Q1. Very Short Answer type questions (4-5 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E – 2 Marks 
F – 2 Marks 
G – 2 Marks 
H – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 50 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 3 Marks 
B – 3 Marks 
C – 3 Marks 
D – 3 Marks 
E- – 3 Marks 
F- – 3 Marks 
G- – 3 Marks 
H- – 3 Marks 

 
Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Course Type: Skill Enhancement Course 
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Course Name: Foreign Language-French 
Course Code: 1T3-A 

 
Unit I:  The alphabets, accents, numbers, articles- definite / indefinite 

Unit II:  Days of the week, months, date; Nouns and Prepositions; glossary of general communication, 

auxiliary verbs; Adjectives of professions/ nationality; time 

Unit III: 1st group verbs –Feminine and Phralisation of nouns; Feminine and Pluralisation of Adjectives; 

2nd group verb, Formules de politesse 

Unit IV: Future and past tense; currency / weight and measures; Negation and interrogation; Adverbs 

and Pronouns; Basic French conversation with business delegates; IIIrd group verbs; Translation 

Recommended books: 

1. Le Nouveau Sans Frontiers 1 PB Paperback – 1 January 2012, by Francais M D (Author), Goyal 

Saab-delhi; 1992nd edition (1 January 2012) 

2. Larousse Pocket Dictionary: Pocket French Dictionary Paperback – 1 September 2011, Packer :  

Goyal Publisher & Distributor Pvt Ltd 

Question Paper Pattern 

 
Q1. 16 questions of 1 mark each (4 questions per unit)   1 x 16 = 16 
Q2. 16 questions of 2 marks each (4 questions per unit)  2 x 16 = 32 
Q3. 8 questions out of 12 questions (internal choice) of 4 marks each (3 questions per unit) 

A. 4 marks question from unit 1 
B. 4 marks question from unit 1  
C. 4 marks question from unit 1 
D. 4 marks question from unit 2 
E. 4 marks question from unit 2 
F. 4 marks question from unit 2 
G. 4 marks question from unit 3 
H. 4 marks question from unit 3 
I. 4 marks question from unit 3 
J. 4 marks question from unit 4 
K. 4 marks question from unit 4 

L. 4 marks question from unit 4 
 
 
 
 
 

 

Solve Any Two 

Solve Any Two 

Solve Any Two 

Solve Any Two 

https://www.amazon.in/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Francais+M+D&search-alias=stripbooks
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Course Type: Skill Enhancement Course 
Course Name: Foreign Language-German 

Course Code: 1T3-B 
Unit I:  The alphabets, accents, numbers, articles- definite / indefinite, Days of the week, months, date; 

glossary of general communication, Grammar: articles, plural, the verbs to have and to be 

Unit II:  Everyday life, making appointments / Grammar: Nouns and Prepositions am, um, von..bis; 

modal verbs, possessive articles  

Unit III: Auxiliary verbs; Adjectives of professions/ nationality; time; Grammar: separable verbs, the 

accusative, past tense of to have and to be 

Unit IV: Comprehension of simple texts and précis writing including simple translation from German to 

English and vice-versa 

Recommended books: 

1. Sprachkurs Deutsch I, Verlag Moritz Diesterweg, Frankfurt am Main 1989 (available with Goyal 

Saab Publishers, New Delhi) 

2. Lernziel Deutsch I, Max Hueber Verlag, 1991 

3.  NETZWERK Deutsch als Fremdsprache A1(Goyal, New Delhi, 2015) 

4. Schulz-Griesbach: Deutsch als Fremdsprache. Grundstufe in einem Band (for Grammar) 

 

Question Paper Pattern 
 
Q1. 16 questions of 1 mark each (4 questions per unit)   1 x 16 = 16 
Q2. 16 questions of 2 marks each (4 questions per unit)  2 x 16 = 32 
Q3. 8 questions out of 12 questions (internal choice) of 4 marks each (3 questions per unit) 

A. 4 marks question from unit 1 
B. 4 marks question from unit 1  
C. 4 marks question from unit 1 
D. 4 marks question from unit 2 
E. 4 marks question from unit 2 
F. 4 marks question from unit 2 
G. 4 marks question from unit 3 
H. 4 marks question from unit 3 
I. 4 marks question from unit 3 
J. 4 marks question from unit 4 
K. 4 marks question from unit 4 
L. 4 marks question from unit 4 

 
 

 
Course Type: Skill Enhancement Course 

Solve Any Two 

Solve Any Two 

Solve Any Two 

Solve Any Two 
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Course Name: Foreign Language-Japanese 
Course Code: 1T3-C 

 

Unit I: 

   Basic self-introduction, talking about one’s family 

 Daily greetings and expressions; Basic vocabulary for day-to-day use 

 Simple sentences: Basic Q and A about everyday situations 

Unit II: 

   Numbers (till 5 digits) 

 Days of the week, months, dates, clock time 

 Simple sentences: Talking about one’s likes and dislikes, phrases for shopping 

Unit III: 

    Introduction to the scripts of Japanese Language 

 Reading and writing Hiragana script 

 Reading and writing basic words using Hiragana 

Unit IV:  

 Basic introduction about Japan and its history, geography, culture and traditions 

 
Recommended books: 
 

1. Marugoto Starter (A1) Rikai - Course Book for Communicative Language Competences, by 

The Japan Foundation, Goyal Publishers & Distributors Pvt. Ltd (ISBN: 9788183078047) 

2. Japanese Kana Script Practice Book – Vol. 1 Hiragana, by Ameya Patki, Daiichi 

Japanese Language Solutions (ISBN: 9788194562900) 

Question Paper Pattern 

Q1. 16 questions of 1 mark each (4 questions per unit)   1 x 16 = 16 
Q2. 16 questions of 2 marks each (4 questions per unit)  2 x 16 = 32 
Q3. 8 questions out of 12 questions (internal choice) of 4 marks each (3 questions per unit) 

A. 4 marks question from unit 1 
B. 4 marks question from unit 1  
C. 4 marks question from unit 1 
D. 4 marks question from unit 2 
E. 4 marks question from unit 2 
F. 4 marks question from unit 2 
G. 4 marks question from unit 3 
H. 4 marks question from unit 3 
I. 4 marks question from unit 3 
J. 4 marks question from unit 4 
K. 4 marks question from unit 4 
L. 4 marks question from unit 4 

Course Type: Skill Enhancement Course 

Solve Any Two 

Solve Any Two 

Solve Any Two 

Solve Any Two 
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Course Name: Aptitude Development – 1 
Course Code: 1T3 – D 

Course Outcomes 

CO1 The Students will be able to practice effective communication in real life situations  

CO2 The students will be able to recognize problem solving skills 

CO3 The students will be able to infer logical reasoning techniques 

CO4 The students will be able to explain and infer data analytical techniques  

CO5 The Students will be able to prepare themselves for various competitive exams and different 
placement aptitude test as well. 

 

Unit 1: Verbal Ability: Introduction of Parts of speech, What is noun, Kinds of Noun, Rules & Application, 

Definition of Pronoun, Examples, Rules & Application, Definition of Verb, Kinds of Verb, Rules & 

Application, Definition of Tense, Different types of Tenses, Examples, Rules & Application, Definition of 

Adjective, Kinds of Adjective, Rules & Application, Definition of Adverb, Kinds of Adverb, Rules & 

Application, Definition of Preposition, Examples , Rules & Application, Definition of Interjection, 

Examples, Rules & Its Application, Definition of Conjunction, Examples, Rules & Application, Different 

types of Articles, Examples, Rules & Application English Grammar. News paper reading (Economic 

Times). 

Unit 2: Quantitative Aptitude I: Average- Concept on average, different missing numbers in average 

estimation, shortcuts & their application. Mixture & Allegation – Proportion & mixtures in percentages, 

populations & liquids, shortcuts & their application. Time & Work- Basic concept, Chain rule, formulae & 

their application. Pipes & cistern. Time and distance - Basic concept, Different problems & their shortcut 

tricks. Time & Speed & Tides- concept of speed, time & Distance, relative speed, Upstream & 

Downstream, formulae & their application, Non Verbal Reasoning, Image Formation, Water –Images, 

Mirror Image, Image completion, Paper Cutting And Folding 

Unit 3: Logical reasoning: Coding & Decoding, series missing numbers, odd one out, cause effect, 

Direction & Ranking, Blood relations, Syllogism, Assumptions, Premise, and Conclusion, Assertions and 

Reasoning, Resume writing and LinkedIn Profiles. 

Unit 4: Data Interpretation: Table Charts, Line Charts, Pie Charts, Bar Charts, Tabular Form, Missing Data 

Interpretation, Radar/Web.  

Reference Books: 

 Objective English- Arihant Publications  

 Data Interpretation - R.S Agarwal  

 Objective English Grammar- Kiran Publications 

 Verbal & non-verbal reasoning- R.S Agarwal  

 Quantitative Aptitude- R.S Agarwal  

 Analytical Reasoning –Peeyush Bhardwaj 
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Question Paper Pattern 

The end semester examination of Aptitude Development-I course shall have following question pattern. 

MCQ Test: 40 Multiple Choice Questions of 2 mark each. 40 questions would be prepared covering all 

four units of the course with equal weightage. The MCQ based test can be taken either offline mode or 

online mode as per the available resources with the colleges. Duration of the examination will be of 2 

Hours. 

 

 
Course Type: Skill Enhancement Course 

Course Name: Basics of MS Excel 
Course Code : 1T4-A 

 
Course Outcomes 

CO1 Student will be able to perform operations using Excel tabs and tools effectively.   

CO2 Student will be able to reorganize the data with the help of Excel and compute 

various statistical parameters using Formulas and Functions  

CO3 Student will demonstrate ability to work effectively on data sheet with the 

knowledge of Excel  

CO4 Student will demonstrate the ability to construct Pivot Tables and perform 

operations on given data 

CO5 Student will demonstrate the ability to present data in charts and graphs using Excel 

skills  

 

UNIT-I 

Introduction to Excel - About Excel, Features of Ms-Excel, The Excel Environment; Quick Access 

Toolbar, Title Bar, Ribbon Tabs, Name Box, Formula Bar, Scroll bars, Status bar, Page views, 

Zoom Tool. Ribbon Display Options button, Excel Workspace, Cells. Creating Worksheets and 

Workbooks –Creating and Renaming Worksheets, saving workbook, Copying and moving a 

worksheet. Inserting and deleting rows and columns, Inserting header and footer in a 

worksheet. 

Formatting Cells; Selecting cells, entering text and numeric data into the cells, applying fonts 

and background colour, aligning data, merging cells, text wrapping, Number Formatting-Text, 

Percentage, Currency, Dates. Creating series, resizing columns width and rows height. Excel 

Shortcuts – Using Keyboard Shortcuts. 
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UNIT-II 

Excel Formulas and Functions- Performing basic mathematical operations using formula, 

applying formulas using cell names and range, Formatting text using different text functions, 

Performing calculation using Numerical and Mathematical functions. If function, Logical 

functions-AND, OR, NOT.  

Tables-Creating a Table, Applying styles to tables, Adding and Editing Records, Inserting Records 

and Fields, Deleting Records and Fields. 

UNIT-III 

Filters, Grouping and Charts in Excel- Filtering records, Sorting data by single and multiple 

columns, Custom sort, Changing sort order, Eliminating duplicate records. 

Chart Preparation - Creating Charts, Selecting Charts and Chart Elements, Moving and Resizing 

Charts, Changing the Chart Type. Apply Custom Data Formats and Layouts- Changing the Data 

Range, Switching Column and Row Data, Choosing a Chart Layout, Choosing a Chart Style, 

Printing Charts, Deleting Charts, Applying Word art Styles to Chart Elements. 

UNIT-IV 

Introduction to Pivot Tables- Creating Pivot Tables and Pivot Charts, manipulating a PivotTable, 

Changing Calculated Value Fields, Applying PivotTable Styles, creating a PivotChart, Setting 

PivotTable Options. 

Text Books 

1. Excel 2019 All in one By Lokesh Lalwani, BPB Publications ISBN 9789388511582 

References: 

2. Microsoft® Excel® 2016 Bible Published by John Wiley & Sons, Inc., ISBN: 978-1-119-
06751-1 

3. Microsoft Official Academic Course Microsoft excel 2013, 2014 by John Wiley & Sons, 
ISBN 978-0-470-13308-8 

4. Statistics for Managers: Using Microsoft Excel, Fifth Edition by David M. Levine, David F. 
Stephan, Timothy C. Krehbiel, and Mark L. Berenson, ISBN 0-536-04080 X 

5. Microsoft Excel 2016 Step by Step - Curtis Frye, Microsoft Press, ISBN: 978-0-7356-9880-
2 
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6. Student Guide 40571A Microsoft Excel Expert 2019: 
https://www.sos.wa.gov/_assets/library/libraries/projects/ita/40571a_microsoft_excel_expert_
2019_ebook.pdf 

 

Question Paper Pattern 

The end semester examination of Basics of MS Excel Course shall have following question 
pattern. 

Part I – MCQ Test: 40 Multiple Choice Questions of 1 mark each. 40 questions would be 
prepared covering all four units of the course. The MCQ based test can be taken in offline mode 
or online mode as per the available resources with the colleges. Duration for solving 40 questions 
would be 1.5 Hours. 

Part II – Workbook Submission: A workbook will have to be submitted by the students. This 
workbook will carry 40 marks. There will be 8-10 practical questions to be performed using MS 
Excel and the output will be printed and attached in the workbook. 

 

Course Type: Skill Enhancement Course 
Course Name: Financial Accounting using Tally 

Course Code : 1T4-B 
 

Course Outcomes 

CO1 Student will acquire knowledge and understanding of Basics of Financial accounting and 
computerised Accounting 
 

CO2 Given the day-wise transactions of firm, the students will be able to prepare ledger and 
group and will be able to create various vouchers, using Tally software 

CO3 Given the details about the day-wise transactions of a firm, the student will be able to 
create bill wise detail based on stock. 

CO4 Given the details about transactions, students will be able to prepare profit & Loss A/C 
report and balance sheet 

CO5 Given the situation and data students will be able to perform operations in Tally  

 

UNIT I Introduction to Accounting, Advantages of Accounting, Books of accounts, Classification 
of Accounts, Financial Statements, Inventory management, Computerized Accounting, 
Advantages of Computerized Accounting, Manual Vs Computerized Accounting, Need of 
Computerized Accounting, Accounts Organization. 
UNIT II Introduction to Tally.ERP 9, Features of Tally, Tally ERP9 Components, Tally ERP 9 

Window, Gateway of Tally, Creation, alteration and deletion of company, Ledger, Group, 

Voucher-Types of Voucher, Purchase Orders, Sales order, Budget. 

https://www.sos.wa.gov/_assets/library/libraries/projects/ita/40571a_microsoft_excel_expert_2019_ebook.pdf
https://www.sos.wa.gov/_assets/library/libraries/projects/ita/40571a_microsoft_excel_expert_2019_ebook.pdf
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UNIT III Inventory in Tally, Stock Groups, Stock Categories, Stock Items, Units of Measure, 

Godowns, Cost Centre, Cost Category., Stock Summery Report. 

UNIT IV Working with Balance Sheet, working with Day Book Report, working with Profit & Loss 

A/c Report, working with Trial Balance Report, Ratio Analysis, Bank reconciliation, Tally Audit, 

Backup & Restore Data in tally.  

Text Book 

1. Accounting with Tally: K.K. Nadhani, BPB Publication. 
2. Tally Tutorial:K.K. Nadhani and A.K. Nadhani, BPB Publication. 

Reference Books:  

1) Peter Norton’s Computer fundamentals, fourth Edition – McGraw Hill  
2) Computer fundamentals – Ravichandran D.  
3) Tally Financial Accounting Program – Current Volume – Tally Press  
4) Tally for Beginners – Tally Press 

Question Paper Pattern 

The end semester examination of Basics of Financial Accounting using Tally course shall have 
following question pattern. 

Part I – MCQ Test: 40 Multiple Choice Questions of 1 mark each. 40 questions would be 
prepared covering all four units of the course. The MCQ based test can be taken offline or 
online as per the available resources with the colleges. Duration for solving 40 questions would 
be 1.5 Hours. 

Part II – Workbook Submission: A workbook will have to be submitted by the students. This 
workbook will carry 40 marks. There will be 8-10 practical questions to be performed using Tally 
9.0 package and the output will be printed and attached in the workbook. 

 

Course Type: Ability Enhancement Compulsory Course 
Course Name: Foundation of Managerial Effectiveness 

Course Code: 1T5 
Course Outcomes 

CO1 The Students will be able to relate the concept of skill development with managerial skills  

CO2 The students will be able to interpret the problem solving technique with the help of Johari 

Window  
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CO3 The students will be able to analyse group behaviour and explain of SWOT Analysis  

CO4 The student will be able to differentiate between different structures of organisation and 

classify between empowerment and delegation 

CO5 The students will be able to point out the effective managerial traits and ways to improve 

them  

 

Unit 1:  

Importance of competent managers, Introduction to skills & personal skills, skills of effective managers, 

developing self awareness on the issues of emotional intelligence, self learning styles, values, Change – 

Definition, advantages, and disadvantages of change, attitude towards change.  

Unit 2:  

Problem solving and building relationship: Problem solving, creativity, innovation, steps of analytical 

problem solving (Johari Window), limitations of analytical problem solving. Learning - learning of skills 

and applications of skills, Skills development and application. 

Unit 3:  

Group and Group Behaviour: Nature of group, group membership, stages of group development, 

characteristics of the group, types of groups. Team building: Developing teams and team work, 

advantages of team, leading team, team membership. Swot analysis – definition, basic elements, 

advantage, limitations, tips for conducting swot.  

Unit 4:  

Structure and Nature of organization. Matrix organization. Formal and informal organizations. 

Organization effectiveness- Criteria for evaluating effectiveness. Organizational life cycles. Empowering 

and delegating: Meaning of empowerment, dimensions of empowerment, how to develop 

empowerment, inhibitors of empowerment, delegating works. 

 
Reference Books:  
1. Essential of Business Administration - K.Aswathapa Himalaya Publishing House  
2. Management: Concept and Strategies By J. S. Chandan, Vikas Publishing  
3. Principles of Management, By Tripathi, Reddy Tata McGraw Hill  
4. Principles of Management By Ramasamy T, Himalaya Publishing House  
5. Principles of Management, Dr.Neeru Vashisht & Dr.Namita Rajput, Taxmann 
V.S.P. Rao Managerial Skills Excel Books,2010, New Delhi 
 

Question Paper Pattern for Semester End Examination 
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Q1. Very Short Answer type questions (2-3 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E- – 2 Marks 
F- – 2 Marks 
G- – 2 Marks 
H- – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 60 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E- – 2 Marks 
F- – 2 Marks 
G- – 2 Marks 
H- – 2 Marks 

 
Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 2 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 
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BBA (CBCS)– Semester – II 
Course Type: Core Course 

Course Name: Fundamentals of Business Management 
Course Code: 2T2 

Course Outcomes 

CO1 The student will be able to identify different functions of management and management thoughts.  

CO2 The student will be able to differentiate between Management and Administration as well as 
identify the skills required for a manager.  

CO3 The student will be able to Outline and illustrate plans for various activities.  

CO4 The Student will be able to develop competency of decision making while working in a group. 

CO5 The student will be able to apply various management principles in his/ her day-to-day life 

 

Unit I:  Introduction -Nature, function, definition and importance of management, Definition, nature, 

purpose and scope of management, Functions of a manager, is management a science or art? 

Development of Management Thought -Scientific management; Contribution of Taylor, Fayol, Mary 

Follet, Elton Mayo; Hawthorne experiments, Contingency approach.  

Unit II: Management and Administration-Management and administration, Management as a 

profession, Professionalism of management in India, Management ethics and management culture, 

Skills required of manager, Classification of skills, Methods of skills development.  

Unit III: Management Planning-Concept of planning, objectives, Nature, Types of plan, Stages involved in 

planning, Characteristics of a good plan, Importance, Limitations of planning, Making planning effective, 

Strategic planning in Indian Industry.  

Unit VI: Decision Making-Concept, characteristics of decisions, Types of decisions, Steps Involved in 

decision making, Importance of decision making, Methods of decision making, Committee Decision 

Making. Organisation -Concepts, Principle of organization, Importance, Features of good organization 

structure, Types of Organisation structure. 

Reference Books:  

1. Essential of Business Administration - K.Aswathapa Himalaya Publishing House  

2. Management: Concept and Strategies By J. S. Chandan, Vikas Publishing  

3. Principles of Management, By Tripathi, Reddy Tata McGraw Hill  

4. Principles of Management By Ramasamy T, Himalaya Publishing House  

5. Principles of Management, Dr.Neeru Vashisht & Dr.Namita Rajput, Taxmann 
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Question Paper Pattern for Semester End Examination 
 
Q1. Very Short Answer type questions (4-5 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E – 2 Marks 
F – 2 Marks 
G – 2 Marks 
H – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 50 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 3 Marks 
B – 3 Marks 
C – 3 Marks 
D – 3 Marks 
E- – 3 Marks 
F- – 3 Marks 
G- – 3 Marks 
H- – 3 Marks 

 
Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 
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A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Course Type: Core Course 

Course Name: Cost and Management Accounting 

Course Code: 2T3 

Course Outcomes: 

CO-1 

Given the data about the various cost student will be able to classify the elements of cost and 
also able to prepare cost sheet, tender/Quotation for various business proposals. 
Given the data of profit as per cost book and profit as per financial book the student will be able 
to prepare reconciliation statement form the same. 

CO-2 

Given the information about the each process through which a product has to pass, a student 

will able to compute the cost of each process, total cost of product and also able to compute the 

Value of abnormal loss and abnormal gain.   

Given the cost data about the transport vehicle (Goods and Passenger) the students will be able 
to compute the cost & profit of an operating service.  

CO-3 

 Given the information about Cost, Volume & Profit student will be able Compute  of Break Even 
Point, Profit Volume Ratio, Margin of Safety  etc and also able  use marginal costing for decision 
making purpose  which  includes a  range of decisions such as Closing down a plant, dropping a 
product line, make or buy decisions, selection of suitable product mix, desired level of profits 
etc. 

CO-4 
 Given the data about the various  cost/Receipt and payments the students will be able to 
prepare budgets for forecasting cost structure at various production capacities and cash 
positions for a specific duration 

CO-5 
The students will be able to apply the concept of costing in ascertainment of cost, computation 
of profit and business forecasting. 

 

 

Unit 1: Introduction to cost accounting - Meaning of Cost, Costing and Cost Accounting, 

Features, Scope and Functions of Cost Accounting, Advantages and Limitations of Cost 

Accounting; Concept of Cost; Analysis and Classification of Costs; Elements of Cost; Preparation 

of Cost Sheet (Statement of Cost); Quotations and tender. Introduction and need for 

reconciliation between financial accounts and cost account, reasons for disagreement in Profit; 

Preparation of Reconciliation Statement. 

 

Unit 2: Process Costing - Meaning, features and applicability, difference between process and 

job costing, wastage and by-products, normal and abnormal loss. Preparation of process 

accounts (up to abnormal loss and abnormal gain only). Operating Costing- Classification of 

costs, features of operating costing: Preparation of log sheet for Transport (Goods and 

Passenger) costing only. 
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Unit 3: Marginal Costing and decision making - Introduction, Application of Marginal costing in 

terms of cost control, level of activity planning- Break-even-analysis: Application of BEP for 

various business problems in terms of profit planning, closing down a plant, dropping a product 

line, make or buy decisions, selection of suitable product mix, desired level of profits, closing 

down or suspending activities. 

 

Unit 4: Budget and Budgetary Control- Concepts, Types of Budgets, Budgetary Control, Types 

of budgets, Advantage and limitations of budgets, Simple problems based on Flexible and Cash 

Budget, Basic concept of zero-base budgeting. 

 
Reference Books: 

1. Cost Accounting, Text and Problems, M.C Shukla, TS Grewal and MP Gupta, S Chand 
Publications 

2. Cost Accounting, RSN Pillai and V. Bhagwathi, S. Chand Publication 
3. Management Accounting, Bhagwati & Pillai, Second Edition, S. Chand &. Company ltd. 
4. Taxman's Cost & Management Accounting – A student-oriented book with illustrations 

Ravi M Kishore, 6th Edition, Taxmann publication 
5. Cost and Management Accounting- Theory, Problems and Solutions, M N Arora, 2019 

Edition, Himalaya Publication. 
 

Question Paper Pattern for Semester End Examination 
 
Q1. Very Short Answer type questions (4-5 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E – 2 Marks 
F – 2 Marks 
G – 2 Marks 
H – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 50 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 3 Marks 
B – 3 Marks 
C – 3 Marks 
D – 3 Marks 
E- – 3 Marks 
F- – 3 Marks 
G- – 3 Marks 
H- – 3 Marks 
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Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

 
 

Course Type: Ability Enhancement Compulsory Course 
Course Name: Environmental Studies (AECC) 

Course Code: 2T4 
 

Course Outcomes 

CO1 The Students will be able to recognise the importance of environmental studies and various 
natural recourses 

CO2 The students will be able to illustrate various types of pollution and its causes and their 
control measures  

CO3 The students will be able to point out the reasons of population growth and its impact on 
environment.  

CO4 The students will be able to identify and explain the Social issues affecting environment 

CO5 The students will be able to relate the environmental issues and act on their own level to 
protect it.  

Unit I:  Introduction to Environment Studies: Definition, Scope importance, Need for public awareness, 

sustainable development, Natural Resources- renewable and non- renewable resources, role of 

individual in conservation of natural resources( Forest, water, land, energy, mineral)  
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Unit II: Environment Pollution: Types of pollution- air, water, soil, noise, thermal and Nuclear, causes 

effects and control measures, Global warming, green house effect, Ozone layer depletion, Acid rains  

Unit III: Human Population: Global population growth, variations among nations, Population explosion- 

causes and impact, Family welfare Programs-methods of sterilization; Infectious diseases, water related 

diseases, risk due to chemicals in food, Cancer and environment  

Unit IV:  Social Issues in Environment: Construction of dams: problems and concerns of resettlement, 

rehabilitation of affected people; Environmental ethics– issues and possible solutions, resource 

consumption patterns and need for equitable utilization; Equity disparity in western and eastern 

countries; Urban and rural equity issues; Need for gender equity.  

Reference Books:  

1. A text book of environmental by K M Agrawal, P K Sikdar, S C Deb”, published by Macmillan  

2. Environment management by N K Uberoi”, published by Excel Books  

3. Environment management by Dr. Swapan Deb”, published by Jaico Publishing House.  

4. Environmental Management by S K Agrawal”, published by A.P.H. publishing Corporation. 

 
Question Paper Pattern for Semester End Examination 

Q1. Very Short Answer type questions (4-5 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E – 2 Marks 
F – 2 Marks 
G – 2 Marks 
H – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 50 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 3 Marks 
B – 3 Marks 
C – 3 Marks 
D – 3 Marks 
E- – 3 Marks 
F- – 3 Marks 
G- – 3 Marks 
H- – 3 Marks 

 
Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
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B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

 

Course Type: Generic Elective 
Course Name: Sociology 

Course Code: 2T5 – A 
Course Outcomes:  

CO1 The student will be able to identify the subject matter of sociology as a science 

CO2 The students will be able to relate various domains of social sciences with sociology 

CO3  The students will be able to interpret elements of culture and society in development 
of value system 

CO4 The Students will be able to explain contribution of social institutions in social 
development 

CO5 The student will be able to examine his / her role in community in terms of society, 
religion, caste, region, gender and polity. 

 

Unit 1: 

Characteristics of sociology as a science, Relationship of sociology with other social sciences – 

Anthropology, History, Economics, Political Science, Psychology.  

Unit 2:  

Focus of Studies in Sociology – Group: - Primary and secondary groups, their characteristics and 

importance in individual’s life, In-groups, out groups and reference groups. 
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Unit 3:  

Culture and Society – Definition and meaning and characteristics of culture, Material and non material 

culture, cultural lag, Elements of culture – Cognitive elements, beliefs, values, and norms and signs  

Unit 4 

Socialisation – Definition, meaning, and process of socialisation, Agents of Socialisation, Family, peer 

group and School, Stages of Socialisation. 

 

Reference Books:  

1. Bottomore, T. B., Sociology: A guide to problems and literature, George Allen and Unwin (India) 

Bombay, 1972 

2. Inkeles, Alex, What is Sociology? Prentice Hall India, New Delhi 1987 

3. Jayaram N. Introductory Sociology – Macmillan India, Madras, 1988 

    

Question Paper Pattern for Semester End Examination 
 
Q1. Very Short Answer type questions (4-5 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E – 2 Marks 
F – 2 Marks 
G – 2 Marks 
H – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 50 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 3 Marks 
B – 3 Marks 
C – 3 Marks 
D – 3 Marks 
E- – 3 Marks 
F- – 3 Marks 
G- – 3 Marks 
H- – 3 Marks 
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Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

 

 
Course Type: Generic Elective 

Course Name: Hospitality and Tourism 
Course Code: 2T5 - B 

Course Outcomes 

CO1 The students will be able to classify different types of hotels and hotel rooms 

CO2 The students will be able to identify different departments in hospitality industry and their 
functions 

CO3 The student will be able to formulate various travel plans 

CO4 The student will be able to analyse role of tourism development corporations 

CO5 The students will be able to plan his / her career as a tour operator or travel agent 

 

Unit 1: Structure of Hospitality Industry, Customer care in Hospitality Industry, Departmentalisation in 

Hotels, Classifications of Hotels & Hotel Rooms, Basis for Classification of Hotels, Distribution Channel in 

Hospitality.  

Unit 2: Departments in Hospitality Industry, Food & Beverage Service department – Menu, Beverages; 

Housekeeping department – Roles and Procedures, Front Office Department- Organisation and 

Functions, Quality Control Department - Environmental and Food safety standards.  



DIRECTION FOR BACHELOR OF BUSINESS ADMINISTRATION (CBCS) EXAMINATION, 2022-23 24 

 

Unit 3: Constituents of Tourism Industry and tourism organizations, Tourism Regulations, Tourism 

Services and Operations, Modes of Transport, Tourism Accommodation, Informal and Subsidiary 

Services Categories and Roles, Travel Agency, Tour Operator, Tourism Information: Sources  

Unit 4: Tourism Marketing - Advertising, Publicity, Selling, Tourism Policy and Planning, Infrastructure 
Development, Local Bodies, Officials and Tourism, ITDC and other state tourism development 
corporations. Manila Declaration on world tourism.  

 

Reference Books: 

 

Question Paper Pattern for Semester End Examination 

Q1. Very Short Answer type questions (4-5 lines/ up to 30 words). 8 Questions of 2 marks each. 2 
questions from each unit 

A – 2 Marks 
B – 2 Marks 
C – 2 Marks 
D – 2 Marks 
E – 2 Marks 
F – 2 Marks 
G – 2 Marks 
H – 2 Marks 

 
Q2. Short Answer type questions (6-8 lines/ up to 50 words). 8 Questions of 3 marks each. 2 questions 
from each unit 

A – 3 Marks 
B – 3 Marks 
C – 3 Marks 
D – 3 Marks 
E- – 3 Marks 
F- – 3 Marks 
G- – 3 Marks 
H- – 3 Marks 

 
Q3. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 1 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q4. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 
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Q5. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 3 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 

Q6. Long Answer type question (up to 300 words for 5 marks question and up to 500 words for 10 marks 
question) from Unit 4 with internal Choice 

A – 5 Marks 
B – 5 Marks 
OR 
C – 10 Marks 



 
  

 

 

L. A.D & Smt. R.P. College for Women, Nagpur 

AQAR 2022-23 

 

 

Criterion 1–Curricular Aspects 

Key Indicator - 1.2 Academic Flexibility 

 

Metric No 1.2.1  

QnM 
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APPENDIX – I 

List of CC (Core Courses) 

SN Semester Paper / Subjects 

1 Sem I MS Office (IT) 

2 Fundamentals of Computers 

3 Practical of tally I & MS Office (IT) 

4 Sem II Principles of Business Management 

5 Data Base Management System 

6 Practical Tally II 

7 Sem III Business Studies  

8 Practical of CSS & Java Script & 

Practical of Statistical Techniques using MS Excel 

9 Sem IV Business Economics  

10 Practical (PHP & My SQL) 

11 Sem V Python 

12 Internship of 120 Hrs.  

13 Practical of Python & 

Data Visualization 

14 

15 

Sem VI Project  

 

List of AE (Ability Enhancement Courses) 

SN   

1 AE Ability Enhancement Courses ( Sem-I) English and Business Communication - I 

2 AE Ability Enhancement Courses ( Sem-II) English and Business Communication - II 

3  

AE Ability Enhancement Courses ( Sem-

III) 

Environment Studies and Community 

Engagement  

4 CSS & Java Script  

5 AE Ability Enhancement Courses ( Sem-V) Internet of Things  

 

List of SE (Skill Enhancement Courses) 

SN   

1 Skill Enhancement Courses Sem-II E Commerce & Web Designing  



2 Skill Enhancement Courses Sem-IV PHP & My SQL 

3 Skill Enhancement Courses Sem-VI Entrepreneurship Skill Development  

4 Skill Enhancement Courses Sem-VI Web Technology & Multimedia  

 

List of DSE (Discipline Specific Electives)  

SN   

 

 

 

1 

 

 

 

Discipline specific Elective Sem-IV 

Cloud computing 

OR 

Artificial Intelligence & Machine Learning 

OR 

Management Information System 

 

 

 

2 

 

 

Discipline specific Elective Sem-V 

Big Data 

OR 

Block chain Technology 

OR 

Software Project Management 

 

List of GE (Generic Elective Courses) 

SN   

 

1 

 

Generic Elective Courses Semester-I 

Professional Ethics and Human Values 

OR 

Personal Wellbeing 

2 Generic Elective Courses Semester-III Ethical Hacking 

OR 

Computer Network 

OR 

Content Writing & Analysis 

 

3 

 

Generic Elective Courses Semester-IV 

Business Law & Cyber Security 

OR 

Research Methodology 

 

4 

 

Generic Elective Courses Semester-VI 

Digital Marketing 

OR 

Company law & secretarial Practices 

 

ABSORPTION SCHEME 

B. Com (COMPUTER APPLICATION) (BCCA) NEW  

Outcome Based & Choice Based Credit System (OB & CBCS) 

 

From CBS Semester Pattern introduced in Session 2019-20 (referred as Old Course 

hereafter) To B.Com. (Computer Application) (BCCA) New (OB & CBCS) introduced 

from 2022-23. 

The failure students of BCCA (old) introduced in 2019-20 will have five attempts to clear 

their Backlog as below: 



BCCA 

Examination 

Attempt – 1 Attempt -2 Attempt -3 Attempt -4 Attempt -5 

BCCA – Sem – I Winter-2021 Summer-2022 Winter-2022 Summer-2023 Winter-2023 

BCCA – Sem – II Summer-2022 Winter-2022 Summer-2023 Winter-2023 Summer-2024 

BCCA- Sem – III Winter-2022 Summer-2023 Winter-2023 Summer-2024 Winter-2024 

BCCA- Sem – IV Summer-2023 Winter-2023 Summer-2024 Winter-2024 Summer-2025 

BCCA – Sem – V Winter-2023 Summer-2024 Winter-2024 Summer-2025 Winter-2025 

BCCA -Sem – VI Summer-2024 Winter-2024 Summer-2025 Winter-2025 Summer-2026 

 

Beyond that they will be absorbed as per scheme mentioned below: 

 

It is notified for general information of all concerned that the failure students of 2019-20 (old 

Course) shall be absorbed in the NEW Course OB & CBCS Semester Pattern 

introduced from the session 2022-23 examination with the following scheme. 

1. Those who have completed & passed B.Com. (Computer Application) (BCCA) 

Part-I as per old course introduced in 2019-20 are eligible for admission in the 

B.Com. (Computer Application) (BCCA) SEM - III (OB & CBCS) Pattern 

introduced from the session 2022-23 (NEW Course). 

2. Failure students of B.Com. (Computer Application) (BCCA) Part – I   having 

ATKT as per rules mention in direction No. 12 of 2014, are eligible to take 

admission in B.Com. (Computer Application) (BCCA) New SEM - III (OB & 

CBCS) Pattern introduced from the session 202-23 (NEW Course). 

Such students will have to compulsorily fill Semester-I and Semester-II exam 

form and appear for the equivalent papers as mentioned below- 

 

BCCA Part –I 

 

Absorption Scheme B.Com.(Computer Application) BCCA 

OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) with CBS 

semester pattern Introduced in 2019-2020 (Old course)  

BCCA - PART - I - SEMESTER – I 

Sr. No 

OB & CBCS Semester 

Pattern -  (New 

Course) introduced in 

2022-2023 

Max 

Marks 

Sr. 

No 

CBS Semester Pattern 

- (Old Course) 

introduced in 2019-20 

Max 

Marks 

Theory Theory 



1AE1 
English and Business 

Communication - I 
80 1T1 

English and Business 

Communication - I 
80 

1CC2 MS Office (IT) 80 1T2 Programming in C‗ 80 

1CC3 
Fundamentals of 

Computers 
80 1T3 

Fundamentals of 

Computer 
80 

1GE4 

Professional Ethics and 

Human values  

OR 

Personal Wellbeing 

80 1T4 Financial Accounting  80 

Practical Practical 

1CC5 
Practical of Tally 1 

& MS Office  
100 1P1 

Practical - I :(Semester 

- I) - Fundamentals of 

Computer & 

Programming in ‗C‘ 

100 

All the students absorbed in OB & CBCS pattern course will have to compulsorily fill 

Semester I and Semester II exam forms and appear for equivalent papers of (New 

course) as shown above. The student will get updated marksheet as per New scheme. 

 

 

Absorption Scheme B.Com.(Computer Application) BCCA 

OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) with CBS 

semester pattern Introduced in 2019-2020 (Old Course) 

BCCA - PART - I - SEMESTER – II 

Sr. 

No 

OB & CBCS Semester 

Pattern -  (New Course) 

introduced in 2022-2023 

Max 

Marks 

Sr. 

No 

CBS Semester Pattern - 

(Old Course) introduced 

in 2019-20 

Max 

Marks 

Theory Theory 

2AE1 
English and Business 

Communication - II  
80 2T1 

English and Business 

Communication - II (Sem - 

II) 

80 

2CC2 
Principles of Business 

Management 
80 2T2 

Principles of Business 

Management 
80 

2CC3 
Database Management 

System 
80 2T3 

Programming in C++ (Sem 

- II) 
80 

2SE4 
E-Commerce and Web 

Designing 
80 2T4 

E-Commerce and Web 

Designing 
80 

Practical Practical 



2CC5 Practical of Tally-II  100 1P1 

Practical - I : C++ and E 

Commerce & Web 

Designing  

100 

All the students absorbed in OB & CBCS pattern course will have to compulsorily fill 

Semester I and Semester II exam forms and appear for equivalent papers of New course 

as shown above. The student will get updated marksheet as per New scheme. 

 

 Those who have completed & passed B.Com. (Computer Application) (BCCA) Part-I 

& B.Com. (Computer Application) (BCCA) Part - II as per (OLD Course) CBS 

scheme 2019-20 are eligible for admission in the (New course) (Part – III) Sem – V ( 

OB & CBCS) Introduced in 2022-2023 

 Failure students B.Com. (Computer Application) (BCCA) Part - II as per (OLD 

Course) CBS scheme 2019-20 and having ATKT as per rules are eligible to take 

admission in OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) 

(Part – III) Sem – V. Such students will have to compulsorily fill Semester-III and 

Semester-IV exam form and appear for the equivalent papers as mentioned below: 



(A) BCCA Part –II 

 

 

 

 

 

 

 

Absorption Scheme B.Com.(Computer Application) BCCA 

Absorption Scheme B.Com.(Computer Application) BCCA 

OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) with CBS 

semester pattern Introduced in 2019-2020 (Old course)  

BCCA - PART - II - SEMESTER – III 

Sr. No 

OB & CBCS Semester 

Pattern -  (New Course) 

introduced in 2022-2023 

Max 

Marks 
Sr. No 

CBS Semester 

Pattern - (Old 

Course) introduced 

in 2019-20 

Max 

Marks 

Theory Theory 

3AE1 
Environmental studies & 

Community Engagement 
80 3T1 

Environmental 

Studies 
80 

3CC2 Business Studies 80 3T2 Business Economics 80 

3AE3 
CSS & Java Script 

 
80 3T3 

Visual Basic 

Programming 
80 

3GE4 

Ethical Hacking  

OR  

Computer Network  

OR   

Content Writing & 

Analysis 

80 3T4 
Database 

Management System 
80 

Practical Practical 

3CC5 

Practical 1- of CSS & Java 

Script Practical 2- 

Statistical Techniques 

using Excel  

100 1P1 

Practical - I : Visual 

Basic Programming-

Database 

Management System 

100 

All the students absorbed in OB & CBCS pattern course will have to compulsorily fill 

Semester III and Semester IV exam forms and appear for equivalent papers of (New 

course) as shown above. The student will get updated marksheet as per New scheme. 



OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) with CBS 

semester pattern Introduced in 2019-2020 (Old course)  

BCCA - PART - II - SEMESTER – IV 

Sr. No 

OB & CBCS Semester 

Pattern -  (New Course) 

introduced in 2022-2023 

Max 

Mark

s 

Sr. No 

CBS Semester 

Pattern - (Old 

Course) introduced 

in 2019-20 

Max 

Marks 

Theory Theory 

4CC1 Business Economics 80 4T1 Statistical Techniques 80 

4GE2 

Business Law & Cyber 

Security  

OR  

Research Methodology 

80 4T2 Business Law 80 

4DSE3 

Cloud Computing  

OR  

AI & ML  

OR 

 MIS 

80 4T3 Core Java 80 

4SE4 PHP & MySQL 80 4T4 PHP & MySQL 80 

Practical Practical 

4CC5 Practical  (PHP & My SQL)   100 1P1 
Practical 1-  PHP 

MYSQL + Core Java 
100 

All the students absorbed in OB & CBCS pattern course will have to compulsorily fill 

Semester III and Semester IV exam forms and appear for equivalent papers of (New 

course) as shown above. The student will get updated marksheet as per New scheme. 

 

Failure students of B.Com. (Computer Application) (BCCA) SEM V (old course) 

are having chances upto Winter 2025 examination (Last Chance). So they should 

appear B.Com. (Computer Application) (BCCA) SEM V (old course) 

examination & is required to clear their backlog. After that those who will have 

backlog, will have to compulsorily fill Semester-V and Semester-VI exam form of 

BCCA (New course) and appear for equivalent papers as mention below – 

 

(B) BCCA Part –III 



 

 

Absorption Scheme B.Com.(Computer Application) BCCA 

OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) with CBS 

Absorption Scheme B.Com.(Computer Application) BCCA 

OB & CBCS Semester Pattern Introduced in 2022-2023 (New course) with CBS 

semester pattern Introduced in 2019-2020 (Old course)  

BCCA - PART - III - SEMESTER – V 

Sr. No 

OB & CBCS Semester 

Pattern -  (New Course) 

introduced in 2022-2023 

Max 

Marks 
Sr. No 

CBS Semester 

Pattern - (Old 

Course) introduced 

in 2019-20 

Max 

Marks 

Theory Theory 

5CC1 Python 80 5T1 VB .Net 80 

5AE2 Internet of Things 80 5T2 Tally 80 

5DSE3 

Big Data  

OR 

Block Chain Technology 

OR 

Software Project 

Management 

80 5T3 

Management 

Information 

System/System 

Analysis and Design 

80 

5CC4 Internship of 120 hours 80 5T4 

Cost & Management 

Accounting / 

Corporate 

Accounting 

80 

Practical Practical 

5CC5 
Practical of Python & Data 

Visualization 
100 1P1 

Practical 1-VB .Net 

and Tally 
100 

All the students absorbed in OB & CBCS pattern course will have to compulsorily fill 

Semester V and Semester VI exam forms and appear for equivalent papers of (New 

course) as shown above. The student will get updated marksheet as per New scheme. 



semester pattern Introduced in 2019-2020 (Old course)  

BCCA - PART - III - SEMESTER – VI 

Sr. No 

OB & CBCS Semester 

Pattern -  (New Course) 

introduced in 2022-2023 

Max 

Marks 

Sr. 

No 

CBS Semester Pattern 

- (Old Course) 

introduced in 2019-20 

Max 

Marks 

Theory Theory 

6SE1 
Web Technology and 

Multimedia 
80 6T1 C#.Net 80 

6SE2 
Entrepreneurship Skill 

Development 
80 6T2 

Entrepreneurship 

Development / 

Company Law and 

Secretarial Practice 

80 

6GE3 

Digital Marketing  

OR  

Company Law & Secretarial 

Practices 

80 6T3 Python/ Ruby on Rail 80 

Practical Practical 

6CC4 Project 200  

Practical - C#.Net +  

(Python/ Ruby on Rail)  

Project 

100 

 

 

100 

All the students absorbed in OB & CBCS pattern course will have to compulsorily fill 

Semester V and Semester VI exam forms and appear for equivalent papers of (New 

course) as shown above. The student will get updated mark sheet as per New scheme. 

 

Case I - If only project (old) is back – Old practical marks credited twice (Double) as 

(new) project marks in new scheme marksheet. 

 

Case II - If Only Practical (old) is back – Old project marks credited twice (Double) as 

New Project marks in new scheme marksheet. 

 

Case III - If both practical (old) & project (old) is back -  Student will appear for Project 

(New) examination only & will get updated project marks in new scheme marksheet . 

 

 

 

 

Types of Project & Formats: 

 

As majority of the students are expected to work out a project in some industry / research 

and development laboratories / educational institutions / software/ web companies etc. It 



is suggested that the project is to be chosen which should have some direct relevance in 

day-today activities of the society. The Applications Areas of project may be Financial / 

Marketing / Database Management System / Relational Database Management System / 

E-Commerce / Internet / Manufacturing / web Designing / Scientific / ERP etc. using 

CSS/JAVA Script, Website/Web page, Mobile app, Advance Excel & Dashboard 

PHP My SQL, Python, Data Visualization, Java, Android Programing, WordPress 

& .NET technologies as tools. 

*Project based on any application development platform/programing language 

which a student might have learnt in ODL is also allowed. 

*Project to be executed in group of Maximum 4 students. 

 

Project Proposal (Synopsis) 

The project proposal should be prepared in consultation with the guide. The project guide 

must be a RTM Nagpur university approved teacher. The project proposal should clearly state 

the objectives and environment of the proposed project to be undertaken. It should have full 

details in the following form: 

Format of Synopsis for Desktop Application 

1. Title of the Project. 

2. Objectives of the Project. 

3. Project Category (DBMS / RDBMS / OOPS etc.) 

4. Tools / Platform and Languages to be used. 

5. Complete Structure of the System: 

i. Numbers of Modules and its Description. 

ii. Modular Chart / System Chart. 

iii. Data Structures or Tables. 

iv. Process Logic of each Module. 

v. Types of Report Generation. 

6. References. 

Note: Synopsis should not be more than 3 pages. 

Format of Synopsis for Web Application 

1. Title of the Project. 

2. Objectives of the Project. 

3. Project Category (DBMS / RDBMS / OOPS etc.). 

4. Tools / Platform and Languages to be used. 



5. Complete Structure of the System: 

I. Number of pages and links their short description. 

II. Use / Information of Pages. 

III. Feedback Form (if any). 

6. References. 

Note: Synopsis should not be more than 3 pages. 

 

Project Report Formulation 

Front Page. 

College Certificate Page.  

Declaration Page. 

Acknowledgment Page. 

 Project Profile. 

Index or Content Page. 

I. Appendices 

I. List Figures, Tables& Charts. 

II. Approved copy of Synopsis. Glossary 

II. Contents. 

I. Introduction. 

II. Objectives. 

III. Preliminary System Analysis. 

• Preliminary Investigation. 

• Present System in Use. 

• Flaws in Present System. 

• Need of New System. 

• Feasibility Study. 

• Project Category. 

IV. Software Engineering Paradigm Applied 

• Modules 

• System / Modular Chart. 

V. Software & Hardware Requirement Specification. 

VI. Detailed System Analysis. 

• Data Flow Diagram. 

• Numbers of Modules and Process Logic. 



• Data Structures and Tables. 

• Entity-Relationship Diagram. 

VII. System Design. 

 Form Design. 

 Source Code. 

• Input screen & Output Screen. 

VIII. Testing &Validation Checks. 

IX. System Security Measures. 

X. Implementation, Evaluation and Maintenance. 

XI. Future Scope of the project. 

XII. Suggestion &Conclusion 

XIII. Bibliography & References. 

 

 

 

 

 

 

 

 

 

 

 

The Project certificate template shall be as follows: 

 

Name of the college/ Institution  

Name of the department 

 

CERTIFICATE 

 

 



This is to certify that Mr./Mrs./Ms. 

________________________________________________ of class BCCA III
rd

 Year 

Semester-VI, has satisfactorily completed the Project prescribed by The Rashtrasant Tukdoji 

Maharaj Nagpur University, Nagpur for the subject Project ( Project Title - 

___________________________________________________________ during the 

academic year 20       - 20       . 

 

Signature          Signature 

 

Project Guide        Head of the Department 

 

Signature          Signature 

 

Internal Examiner              External Examiner 

 

Date - 

The Practical certificate template shall be as follows: 

 

Name of the college/ Institution  

Name of the department 

 

CERTIFICATE 

 

 

This is to certify that Mr./Mrs./Ms. ________________________________________ of class 

BCCA Semester ----------, has satisfactorily completed the practical assignments prescribed 

by The Rashtrasant Tukdoji Maharaj Nagpur University, Nagpur for the Practical Subject - 



______________________________________________ during the academic year 20       - 

20       . 

 

 

 

Signature          Signature 

 

Practical In-charge        Head of the Department 

 

 

 

 

Signature          Signature 

 

Internal Examiner              External Examiner 

 

 

Date - 

 

 

APPENDIX – II 

 

 

DETAILED SYLLABUS AND QUESTION PAPER PATTERN 

First / Second / Third / Fourth / Fifth / Sixth Semester 

Bachelor of Commerce (Computer Application)- (BCCA)NEW OB & CBCS 

Examination 

 

Semester – I – Fundamentals of Computers  

Semester – II - Principles of Business Management, Database Management 

system, E-Commerce and Web Designing, 

Semester – III – Business Studies, CSS & Java Script   

Semester – IV- Business Economics, Business Law & Cyber Security, 

Research Methodology, Cloud Computing, AI & ML, MIS, PHP & MySQL 



Semester – V – Python  

Semester – VI – Web Technology and Multimedia, Entrepreneurship Skill 

Development, Digital Marketing, Company Law and Secretarial Practice 

 

Time: 3 Hours  Total Marks: 80  

 

 

N. B. -  a) Draw well labeled diagram wherever necessary.  

b) All questions are compulsory.  

Q1.  8 x 2 = 16  

N. B. – 1. Each question carries two marks. 

2. Answers should not more than five lines. 

A.  Unit I 

B.  Unit I 

C.  Unit II 

D.  Unit II 

E.  Unit III 

F.  Unit III 

G.  Unit IV 

H.  Unit IV 

Q2.  8 x 3 = 24  

N. B. – 1. Each question carries three marks. 

2. Answers should not more than ten lines. 

A.  Unit I 

B.  Unit I 

C.  Unit II 

D.  Unit II 

E.  Unit III 

F.  Unit III 

G.  Unit IV 

H.  Unit IV 

N. B. – 1. Each question carries five or ten marks. 



2. Answers should not more than 250 words for 5 marks questions and 600 words 

for 10 Marks questions respectively. 

       Q3.    Either  

(A) 5  Unit I 

(B) 5  Unit I 

OR  

(C) 10  Unit I 

       Q4.    Either  

(A) 5  Unit II 

(B) 5  Unit II 

OR  

(C) 10  Unit II 

       Q5.    Either  

(A) 5  Unit III 

(B) 5  Unit III 

OR  

(C) 10  Unit III 

Q6.     Either  

(A) 5  Unit IV 

(B) 5 Unit IV 

OR  

(C) 10  Unit IV 

 

QUESTION PAPER PATTERN 

First / / Third / / Fifth / Semester 

Bachelor of Commerce (Computer Application)- (BCCA) OB & CBCS Examination 

 

BCCA NEW SEMESTER – I 

 

1CC2 MS Office (IT) 
Total 40 MCQ of 2 marks each. 

(10 MCQ on each Unit) 

(Total marks : 80) 
1GE4 

Professional Ethics and Human values  

ÓR  

Personal Wellbeing  



 

BCCA NEW SEMESTER – III 

 

3AE1 
Environmental studies & Community 

Engagement 

Total 40 MCQ of 2 marks each. 

(10 MCQ on each Unit) 

(Total marks : 80) 1GE4 

Ethical Hacking  

OR  

Computer Network  

OR  

Content Writing & Analysis 

 

 

 

BCCA NEW SEMESTER – V 

 

5AE2 Internet of Things  

Total 40 MCQ of 2 marks each. 

(10 MCQ on each Unit) 

(Total marks : 80) 
5DSE3 

Big Data  

OR 

Block chain technology 

OR 

Software Project Management 

Chapter 1  

Chapter 2  

 

 

COURSE CODE:1AE1 

COURSE NAME: ENGLISH AND BUSINESS COMMUNICATION – I 

 

 

 

 

 

 

 

COURSE CODE:1CC2 

COURSE NAME: MS-OFFICE (IT) 

 

Unit I - Microsoft Word 



Introduction; Getting familiar with the interface of Word; Backstage View(File); Creating, 

Saving, Opening, Closing of document; Editing text Documents; Inserting & Deleting text, 

Toolbars; Inserting Tables, Pictures, Shapes, Icons, Smart Art, Drop Cap, Date and time, 

Object, Word Art, Special Symbols, Hyperlinks, Header and footer, Page Numbering, Charts; 

Use columns and breaks; Using step-by-step mail merge wizard; Review documents using - 

Spelling and Grammar check, word count; Different views of word document, Change the 

view of document; Using format painter; Creating styles; Using Page Setup Settings, Printing 

of the document; Sharing the document; Exporting of word document 

 

Unit II - Microsoft Excel – I  

Introduction ; Getting familiar with the interface of Excel; Backstage View(File); Excel 

Toolbars; References-Absolute and Relative; Working with worksheet/workbook; Data Entry 

in Excel; Formatting of data –Formatting Cell, Rows, Columns , Sheet ; Different formatting 

- Number Formatting ,Text formatting ,Date Formatting ,Alignment Settings, Font 

Formatting, Border ,Shading , Format as Table; Changing Row /Height ,Using Hide /unhide 

options; Moving or copying sheet; Renaming Sheet; Flash Fill ;Using find and select options-

Go to, Go To Special ; Sharing the excel workbook; Exporting of worksheet 

  

Unit III - Microsoft Excel – II 

Outline -Group, Ungroup, Subtotal; Conditional Formatting; Performing Calculations with 

Functions and formulas, Function Library-Date and Time Functions, Mathematical 

Functions, Logical Functions, Text Functions, Statistical Functions, hlookup, vlookup; 

Converting data from text to columns, removing duplicates; Creating Effective Tables & 

Charts; Data analysis using Sort, Filter and data validation feature in excel; Pivot table & 

Pivot charts; Page Setting & Printing  

 

Unit IV - Microsoft PowerPoint 

Introduction ; Getting familiar with the interface of PowerPoint; Backstage View (File); Slide 

Layout; Formatting in PowerPoint; Different Toolbars; Inserting Clip Art, Picture, Slide, 

Organization Chart, Smart art ,Table, Hyperlink; Presentation Views ; Master Slide; Working 

With Movies and Sounds; Using different design themes; Changing Slide Size and 

background; Applying Animation and Slide Transition; Slideshow ; recording slide show; 

Page Setting & printing; Sharing the presentation ;Exporting the presentation to Video 

 

 

 

 Course Outcome 

CO1 

 

 

Student will be able to create and manage word documents with required formatting. 

Students will be able to compose word documents and operate relevant features and 

tools of MS Words. 

CO2 
Student will be able to perform operations like creating, storing, and formatting data 

using different Excel formatting tools and features. 

CO3 
Students will able to perform calculations using functions, and present the data 

visually using charts and graphs.  

 

C04 

 

Student will be able to create and design professional presentation using different 

features & tools of PowerPoint. 



CO5 
Students will be able to prepare and appraise professional business data, document 

and presentation.   

 

Text Books 

 

1. Dr. Liladhar Rewatkar, Dr. Ujwal Lanjewar– Sheth Publishers Pvt Ltd. 

2. MS Office 2016 Quintessential Course –Vishnu P Singh, Asian Computer Books 

3. Microsoft Office 2016 Step by Step, Joan Lambert, Curtis Frye, Microsoft Press 

4. Information Technology, Vikrant Malviya, Himalaya Publishing House 

 

Reference Books 

1. Introduction to Information Technology, Renu Vashishth & Dr. Neeru Mudra, 

Himalaya Publishing House 

2. Computer course –Prof. Satish Jain, Shashi Singh, M. Geetha, BPB Publication  

3. Office 16 in easy steps, Michael Price Mike Mc Grath, BPB Publications 

4. Office 2016 for beginners- Steven Weikler, Alpha Lifestyle Productions 

5. Microsoft office 2016 Word, Excel, One Note Book - Vol 1-Lalit Mali, Notion 

Press 

 

 

 

COURSE CODE:1CC5 

COURSE NAME: MS-OFFICE (IT) 

 

PRACTICAL LIST 

 

1. Microsoft Word 2016 is one of the most reliable, powerful, and feature rich word 

processors around, and while it's since been replaced by Word 2019, it still offers most 

of the functionality modern professionals need. Word has always worked best as part 

of the largest Microsoft Office ecosystem, but Word 2016 brings this to a whole new 

level. Integration with the various components of the Office suite are tighter than 

everything before, and a major shift towards cloud based sharing has changed the way 

that professionals can use Word in some pretty major ways. Through the use of 

OneDrive, users can quickly share their Word documents with anyone they've given 

the proper privileges. But that's not the only way you can share files. Through 

integration with Outlook, you can attach a document via email and allow your 

recipients to go in and edit it at their discretion. An additional commenting feature 

allows you to mark up documents without changing their basic content. In short, 

Microsoft has paired Word with the sorts of functionality available through their 

Google cloud suite. Combine that with the polished and refined features at the heart of 

Word, and you have one of the finest word processing applications around. 

 

Perform the following given operations: 

a. Type the above given paragraph as it is using ―Calibri font‖, font size-12 

b. Divide 4 paragraph for the above text and justify alignment. 

c. Change font size on 18 points for the first paragraph. 

d. Make 1.5 line spacing for the second paragraph. 

e. Make Drop Cap the first letter of the third paragraph. 

f. Apply header and footer in the document. In header section -Type the chapter 

name as MS -word 2016 and in footer section insert page number. 



 

2. Prepare a table in MS-Word  

 

 

 

 

a.  

b.  

c.  

a. Apply Grid table style to the above given table. 

b. Create landscape orientation and select A4 paper size. 

c. Insert ‗State‘ column after the ‗Location‘ column. 

d. Insert one row below 2
nd

 Row. 

e. Apply font ―Cambria‖ and font size -13 on table. 

f. Insert watermark ―Employee Details‖. 

g. Select the first row of the table and make it centrally aligned. 

h. Apply light grey colour shading to your table 

i. Right align the first column data. 

 

 

3. Create word document of 5 pages on ―Generations of computers‖. Apply Styles and 

create a hyperlink on word document.  

a. ―Heading 1‖ style for all headings on First Page.   

b. Modify the ―Heading 1‖ Style containing red colour with Arial font  

c. Paragraph with Normal styles having ―Arial Narrow font‖, 11 size and 1.15-line 

spacing  

d. ―Heading 2‖ style for all headings on Second Page. 

e. Create a ―Heading 3‖ Style for third page having font colour-green, font size-16 

f. Create a hyperlink -When student click on ―First generation of computers 

Heading‖ then a new word document containing the details of ―First Generation‖ 

should get opened.  

 

4. Prepare a list showing bullets and numbering feature. The list should be displayed as 

follows: 

Example of Bulleted List 

 Information Technology 

 Web technologies 

 Tally  

 MS-office 2016 

 Word 

 Excel 

 Powerpoint 

  Example of Numbered List 

1. Website Development 

1.1 HTML 

1. 2  CSS 

 1. 2. 1  Internal Style Sheet 

 1. 2. 2  External Style Sheet 

1.3  JAVASCRIPT 

 

Emp_id First Name Last Name Department Location 

101 Ram Sharma Finance Bangalore 

102 Karan  Kapoor Marketing Hyderabad 

104 Kiran Varma IT Pune 

105 Sarvashrestha Gupta HR Raipur 



5. Using Mail merge, write a letter to 5 candidates for their final interview on 20th Sep 

2022 at Teztech Ltd., Dharampeth, Nagpur at 11:00 am along with necessary 

documents, resume and 2 Passport size photographs. 

 

6. Prepare  ―Table of Content‖ in word document as given below: 

Table of Contents 

1. Introduction to Computers……………………………………………...2 

1.1.  Introduction……………………………………………………….2 

1.2.  Features…………………………………………………………...2 

1.3.  History……………………………………………………………3 

1.4.  Generations of Computers………………………………………..5 

1.4.1. First Generation………………………………………..5 

1.4.2. Second Generation……….……………………………7 

1.4.3. Third Generation………………………………………9 

1.4.4. Fourth Generation……………………………………10 

1.4.5. Fifth Generation……………………………………...12 

       1.5   Types of Computers…………………………………………….14 

2. Software………………………………………………………………..16 

    2.1  System Software…………………………………………………16 

    2.2  Application Software……………………..……………………..18 

         2.2.1  MS-office……………………………………………..18 

 

 

7. Draft a resume covering the following sections in chronological order: 

a. Sections in resume : Basic Details: Name ,E-mail,Contact details ;Career 

Objective ;Work Experience ;Education; Certifications;Extra Curricular 

Activities & Achievements;Awards and Honors;Key 

Skills;Interests;Languages known. 

b. Keep font size between 10 and 12 points. 

c. Set the margins for one inch on all four sides. 

d. Align your content to the left. 

e. Make section headings larger than the rest of the text; type them in bold. 

 

8. Prepare billing report for M/s. Total Synergy Consultancy Private Limited (TSCPL) in 

MS Excel 

 

a. Calculate Yearly total vertically and Total horizontally using SUM function. 

b. Prepare columnar chart for Consultant and Qtr3 having chart title –Billing Report. 

c. Highlight the cell which has highest total. 

d. Use fill series option to fill the remaining cells for calculating total. 

Consultant Qtr 1 Qtr 2 Qtr 3 Qtr 4 Yearly 

Total 

R.Bhatnagar Rs 9,752.00 Rs 10,129.00 Rs 8,212.00 Rs 7,032.00  

M.Lath Rs 5,755.00 Rs 6,477.00 Rs 5,447.00 Rs 4,584.00  

P.Sharma Rs 6,769.00 Rs 6,758.00 Rs 6,378.00 Rs 1,644.00  

K.Pandey Rs 3,708.00 Rs 5,795.00 Rs 6,188.00 Rs 1,636.00  

M.Swamy Rs 5,009.00 Rs 2,009.00 Rs 7,643.00 Rs 7,323.00  

Total      



 

9. Prepare following table in excel for ―DOTCOM SOLUTIONS LIMITED‖ 

INVENTORY DATABASE 

 

 

1. Calculate Price of the above given data. 

2. Sort the records in the table using ascending order of Invoice code. 

3. Filter the data having quantity greater than 20 and rate less than 20000. 

4. Highlight duplicate values in column DESC and RATE. 

10. Using conditional formatting on the below given table, perform the following: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Highlight those INV.CODE values where INV.CODE is greater than P1005. 

2. Highlight those quantity values where Qty is between 30 and 50. 

3. Highlight (Single Underline) the rate values where rate is less than 10000 and 

(Bold) greater than or equal to 20000. 

4. Highlight (Strikethrough) the price value where price is equal to 3, 20,000 and 

(Bold-Italic) not equal to 1, 00,000. 

 

11. From the following given data ,Calculate Total and Percentage .Using if function in 

excel calculate the Grade of student using the given grade criteria. Calculate the 

max,min and average marks of all three subjects individually.Count the number of 

students who got grade as distinction,First,Second,third,fail. 

 

INV.CODE DESC QTY RATE PRICE 

     

P1002 TV-COLOUR 21" 35 11000  

P1001 TV-COLOUR 29" 15 18000  

P1003 DVD 20 12000  

P1007 STERIO 53 6000  

P1008 WASHING MACHINE 21 18000  

P1005 REFRIGERATOR 40 8000  

P0004 DISH WASHER 5 20000  

P1009 MIXER 35 3000  

P1010 GRINDER 20 5000  

P1020 MIXER 30 3000  

INV.CODE DESC QTY RATE PRICE 

P1002 TV-COLOUR 21" 35 11000  

P1001 TV-COLOUR 29" 15 28000  

P1003 DVD 20 12000  

P1007 STERIO 53 6000  

P1008 WASHING MACHINE 21 18000  

P1005 REFRIGERATOR 40 8000  

P0004 DISH WASHER 5 20000  

P1009 MIXER 35 3000  

P1010 GRINDER 20 5000  



Roll No. Name of Student Sub1 Sub 2 Sub 3 Total Percentage Grade Result 

BA01 Ram Sharma        

BA02 Karan Kapoor        

BA03 Sheela Varma        

BA04 Kashish Sahani        

 Minimum        

 Maximum        

 Average        

 

The criteria to calculate grade: 

Percentage >75 Distinction 

Percentage >=60 First 

Percentage>=50 Second 

Percentage>=40 Third 

Percentage below 40 Fail 

   

    

12. Prepare the following given table in Ms-Excel.Calcuate Gross Pay,PF,Net Pay using 

formulas and functions.Also apply the formatting as per given specifications:  

Name Basic DA HRA 

Gross 

Pay PF 

Net 

Pay 

Ram Gupta 10000 2000 2780    

Shyam Sharma 20000 1050 1500    

Sita Prajapati 35000 2100 1900    

Priya Sharma 25000 2500 2100    

Hariprasad Sahu 20000 1000 1500    

 

1. Perform the following calculations: 

a. Gross Pay=Basic Pay +DA+HRA 

b. PF=12% of DA 

c. Net Pay=Gross Pay- PF 

 

2. Apply the following formatting: 

a. Set column width=10 

b. Set row height=15 

c. Text Alignment: 

d. Horizontal : Center & Vertical : Center 

e.  

3. Count the number of employees whose Gross Pay is greater than 25000. 

4. Sum the PF of employees whose basic salary is 20,000. 

 

 

13. Demonstrate the data in excel sheet using Advance Filter. 

Apply advance filter option showing the region -North and Sales >5000 

 



Date Sales Representative Region Sales 

03-12-2018 Ram Sharma North 5086 

04-12-2019 Shyam Varma East 2000 

05-11-2019 Sita DakshPrajapati West 3000 

08-12-2019 Gita Kewalramani North 8900 

09-11-2019 Bharat Kulkarni South 3200 

15-11-2020 Krishna Desai East 2100 

16-11-2020 Arjun Kapoor North 1200 

18-12-2021 Shankar Wadhwani West 1600 

20-12-2021 Narayan Das South 1750 

 

14. Perform the text functions -Upper( ),Lower( ) Also apply flash fill option to the Full 

Name column 

Demo table: 

 

First Name Last Name 
Full Name 

(Use Flash Fill) 

Upper 

(First Name) 

Ram Sharma Ram Sharma RAM 

Prachi Varma   

Priya Desai   

 

15. Find out the Price of Mobile using vlookup( ) function on the following given data: 

 

 

 

 

 

 

 

 

16. Find out the Price of AC using hlookup( ) function on the following given data: 

 

 

17. Prepare Pivot table and Pivot chart on the basis of following given data: 

 

Name Position Department Salary 

Kashish Accountant Accounting 55,000 

Karan Manager HR 89,000 

Neetu Editor Press 25,000 

Sheela Account Manager Accounting 85,000 

Pushpa Accounting Clerk Accounting 25,000 

Raja VP Marketing Marketing 35,000 

Products Product Code Quantity Price 

Washing Machine 1000-125-W123 20 44,000 

AC 1000-126-A125 25 80,000 

Mobile 1001-128-M140 30 15,000 

Products Washing Machine AC Mobile 

Product Code 1000-125-W123 1000-126-A125 1001-128-M140 

Quantity 20 25 30 

Price 44,000 80,000 15,000 



Mandira Head Housekeeping 20,000 

 

18. Make a presentation within 5 slides about  Student‘s SWOT analysis .Your slide 

presentation should fulfill the following details: 

Title slide should contain Topic Name,Your name ,College Name,Course Name 

Slide 1 contents –Strength  

Slide 2 contents -Weakness  

Slide 3 contents –Opportunities  

Slide 4 contents –Threats  

 

Apply below given formatting options using master slide: 

a. Background of each slide should be your college logo. 

b. The font size of title slide -32 ,font type-Cambria. 

c. Insert footer in the presentation showingyour name. 

  



19. Create a presentation with 3 slides describing about the student studying in a college.  

a. The first slide will contain the title and subtitle covering the details of your 

name and your career objective. 

b. The second slide should contain a title – Educational Qualifications.Second 

slide should have 2 columnar layout; column 1 contains student‘s image and 

column 2 contains student‘s educational qualifications. 

c. The last slide should contain co-curricluar activities and hobbies.Slide design 

applied on entire presentation should be same. 

 

20. Prepare 8 slides covering the details of different UPI apps ,Payment Wallets . 

The slide containg UPI apps classification shouldn be created by using organization 

chart. 

Slides should contain the following features: 

a. Insert one image on each slide 

b. Apply font formatting : Font type-Times New Roman ,Font –

Size:24,Alignment –Justified 

c. Title of each slide should be centrally aligned 

d. Apply Animation and Transition 

e. Insert Header and footer 

f. Insert date and slide number 

g. Apply any light colour slide design 

 

 

COURSE CODE - 1CC3 

COURSE NAME – FUNDAMENTALS OF COMPUTERS 

 

Chapter 3 UNIT - I  
Chapter 4 Understanding the Computer: - Introduction, Evolution, 

Generation, Classification and Application of computers. Memory and Storage 

Systems: Introduction, Memory representation, Random Access Memory, Read 

Only Memory, Storage systems, Magnetic storage systems, Optical storage 

systems, Magneto optical system, Solid-state storage devices. 

 

Chapter 5 UNIT – II 

Input Devices: Introduction, Keyboard, pointing devices, scanning devices, 

Optical recognition devices, Digital camera, Voice recognition system, Data 

acquisition sensors, Media input devices. Output Devices: Introduction, 

Display monitors, Printers, Impact printers, non-impact printers, Plotters, Voice 

output systems, Projectors, Terminals. Computer Codes: Introduction, Decimal 

system, Binary system, Hexadecimal system, octal system, Conversion of 

numbers 

 

Chapter 6 UNIT – III 

Computer Software: Introduction, Types of computer software, System 

management programs, System development programs, standard application 

programs. Programming Languages: Introduction, History of programming 

languages, Generations of programming languages, and Characteristics of good 

programming languages. 

Data Communication and Networks: Introduction, Data communication using 

modem, Computer network, Network topologies, Network protocol and 



software, Application of network. 

 

Chapter 7 UNIT – IV 

Operating Systems: Introduction, History of operating systems, Functions of 

operating systems, Process management, Memory management, File 

management, Device management, Security management, Types of operating 

systems, Providing user interface, Introduction to MS-DOS and Windows, 

Popular operating systems.  

 

Course Outcome 

CO1 Student will be able to understand and use information of various components of 

Computer 

CO2 Student will be able to use the knowledge of peripheral devices for effective 

working. Student will be able to perform calculations based on various number 

systems  

CO3 The student will be able to analyse and differentiate various modes of data 

transmission and will also be able to decide the choice of communication 

channel for given situation.  

CO4 Student will be able to apply the knowledge of system software and application 

software in effective manner 

CO5 Student will be able to understand and use information of various functions & 

features of operating system. 

 

 

Text Book: 

1. Fundamentals of Computers – Dr. Liladhar Rewatkar, Dr. Ujwal Lanjewar– Sheth 

Publishers Pvt Ltd 

2. Fundamentals of Computer, CSV Murthy, Himalayan Publishing House 

3. Computer Fundamentals, Pradeep K Sinha, Preeti Sinha, BPB Publications  

4. Information Technology Concepts, Dr. Madhulika Jain, Satish Jain, BPB Publications 

 

 

Reference Books: 

1. Fundamentals of Computers, E Balagurusamy, Mc Graw Hill Education. 

2. Basics of Computer Applications in Business, HemChand, H.N. Tiwari 

3. Fundamental of Information Technology, Dr. Rajiv Midha, S. Brinda, Taxmann. 

4. Introduction to Information Technology, Sanjay Saxsena, Vikash Publishing House 

Pvt.Ltd. 

5. Information Technology, Dr. Sushila Madan, Taxmann. 

 

  



COURSE CODE - 1CC5 

COURSE NAME – PRACTICAL OF TALLY I (ERP 9)  

 

 

UNIT I 

Introduction to Tally ERP 9, Features of Tally, Tally ERP 9 Components, Tally ERP 

9 Window, Gateway of Tally, Creation, alteration and deletion of company.  

Features and configuration. Working with multiple companies 

 

UNIT II 

Account Info Menu, Ledger-creation deletion and alteration of ledger, Group-

creation deletion and alteration of Group, Voucher-Creation of voucher, Voucher 

Entry, Purchase Orders, Sales order 

 

UNIT III 

Inventory Info Menu, Stock Groups, Stock Categories, Stock Items, Units of 

Measure, Godowns, Cost Centre, Cost Category., Stock Summery Report. 

 

UNIT IV 

Working with Balance Sheet, working with Day Book Report, working with Profit 

& Loss A/c Report, working with Trial Balance Report, Ratio Analysis, Bank 

reconciliation, Tally Audit, Backup & Restore Data in tally.  

 

Course Outcome 

CO1 Given the details about the company student will be able to Create 

company and also able to do some alteration according to the 

requirement. 

CO2 Given the day-wise transactions of firm, the students will be able to 

prepare ledger and group and will be able to create various vouchers, 

using Tally software. 

CO3 Given the details about the day-wise transactions of a firm, the student 

will be able to create bill wise detail based on stock. 

CO4 Given the details about transactions, students will be able to prepare profit 

& Loss A/C report and balance sheet 

CO5 Given the details about cash and bank transactions for a specific period, 

students will be able to prepare bank reconciliation statement. 

 

Text Book 

1. Accounting with Tally: K.K. Nadhani, BPB Publication. 

2. Tally Tutorial: K.K. Nadhani and A.K. Nadhani, BPB Publication. 

 

Reference Books:  

1. Tally.ERP 9 with GST in Simple Steps, DT Editorial Services, Dreamtech Press 

2. Learn Tally ERP 9, Soumya Ranjan Behera, B.K. Publications Pvt. Ltd. 

3. Basics of Tally: Tally for Beginners, Vijaya Dasu 

4. Tally ERP 9 GST Book A Complete Tally GST, Pushpendra Singh Jadon, Vihu 

Publication 

  



COURSE CODE - 1CC5 

COURSE NAME – PRACTICAL OF TALLY (ERP 9) 

 

Practical List Tally I 

 

1. Create Creating a company M/s Rajratan private limited, Pratap Nagar, Nagpur. The 

following ledgers in the books of M/s Rajratan private limited. 

 

 

2. Create the following ledger with appropriate Group and put the opening balance in above 

created company.  

 

Name of Ledger  Account Groups   Amount  

Equity Share Capital  Capital Account   2,65,80,000  

General Reserve  Reserve and Surplus      25,60,000  

Capital Reserve  Reserve and Surplus        5,98,500  

Loan from HDFC  Secured Loan      50,00,000  

 Ranbir Ltd  Sundry Creditors    2.54.100  

 Goswami Pvt Ltd Sundry Creditors       2,25,000  

Provision for doubtful debts  Provisions           15,000  

Outstanding Rent  Outstanding Expenses           16,500  

Outstanding Telephone bill  Outstanding Expenses           35,000  

Outstanding A M C  Outstanding Expenses           17,514  

Profit and Loss Account**  Primary        6,75,420  

Land & Building  Fixed Assets      50,85,410  

Plant & Machinery  Fixed Assets      60,85,011  

Furniture & Fixture  Fixed Assets        4,58,700  

Computer & Peripherals  Fixed Assets      10,45,210  

Investment in Shares  Investments      22,54,500  

Abir Pvt Ltd  Sundry Debtors   2,50,000   

Suraj Ltd Sundry Debtors       3,50,000  

Closing Stock*  Stock – in- Hand      25,45,800  

Prepaid Insurance  Current Assets           45,120  

Loan to Employee  Loans and Advances (Assets)        1,58,400  

Name of ledger Under (group) Bill wise details set to Opening balance 

Share capital Capital account No 15,00,000 

Purchase account Purchase account No Nil 

Sales accounts Sales accounts No Nil 

Ultra tech cement ltd Sundry creditors yes 270000 

Building Fixed assets No 1200000 

Computers Fixed assets No 50000 

Office furniture Fixed assets no 175000 

Cash in Hand Cash account No 20000 

Civic centre association Sundry debtors no 290000 

Petty Cash Cash in hand No 50000 



Cash**  Cash in Hand        1,85,200  

I C I C I Bank  Bank Accounts   1,75,13,683  

 

3. Create a company Sunder furniture and Enter the following transactions and prepare a 

trail balance. 

 

Started business with cash Rs. 20,000/- 

Purchased goods worth Rs. 5,000/- on credit from 'X' 

Sold goods worth Rs. 3,000/- to 'Y' on credit. 

Opened a bank account with State Bank of India by depositing Rs. 2,000/-. 

Paid salary Rs. 1,000/- in cash to Ramesh. 

Received a cheque of Rs. 3,000/- from 'Y'. 

Received commission from Ankit Rs. 2,000/-. 

Paid Rent Rs. 500/- 

Withdrew from bank Rs. 1,000/- 

Issued a cheque of Rs. 4,000/- to 'X'. 

 

4. Create a company name Krishna traders and Record the following transactions in Tally. 

 

Robert commenced a transport business with a capital of 1,00,000 

An account was opened with State Bank of India and deposited ₹ 30,000 

Purchased furniture by paying cash ₹ 10,000 

Goods purchased on credit from Mohaideen for ₹ 20,000 

Cash sales made for ₹ 8,000 

Goods purchased from Rathinam for ₹ 5,000 and money deposited in CDM 

Goods sold to Rony on credit for ₹ 60,000 

Money withdrawn from bank for office use ₹ 9,000 

Part payment of ₹ 10,000 made to Mohaideen by cheque 

Rony made part payment of ₹ 5,000 by cash 

Salaries paid to staff through ECS ₹ 6,000 

Wages of ₹ 3,000 paid by cash 

Purchased stationery from Pandian Ltd. on credit ₹ 4,000 

 

5. Create a company of Royal Pvt. Ltd. and Journalise the following transactions and 

prepare trading and profit and loss account, balance sheet using Tally. 

 

Wages paid by cash ₹ 2,000 

Rent paid by cheque ₹ 5,000 

Cash purchases made for ₹ 3,000 

Good purchased on credit from Senthamarai ₹ 15,000 

Goods sold on credit to Pushparaj ₹ 25,000 

Payment made to Senthamarai by cheque ₹ 5,000 

Cash received from Shankar ₹ 30,000 

Cash sales made for ₹ 6,000 



Depreciate machinery at 10% 

Closing stock on 31.03.2019 ₹ 15,000 

 

6. Create a Company M/S Birla Pvt Ltd., and enter the following details and prepare profit 

and loss account. 

 

Started business with cash Rs. 50,000/-  

Deposited cash in State Bank of India Rs. 15,000/-  

Paid Salary Rs. 5,000/- to Mrs. Asmita  

Purchase Goods worth Rs. 45,000/- on credit from Swan Enterprises.  

Credit Sales of goods worth Rs. 75,000/- to 'Y' Company  

Returned goods to 'Swan Enterprise' Rs. 5,000/-  

Received goods returned by 'Y' Company.  

Purchased Machinery on Credit Rs. 40,000/- from Manish Enterprises Hint ' F7 ' Journal 

Received commission in cash Rs. 2,000/-  

Withdrawn from State Bank of India Rs. 5,000/-  

 

7. Record the following transactions in the books of Divya Pvt. Ltd. And prepare balance 

sheet. 

 

Devi commenced a business with a capital of 4,00,000 

An account was opened with Indian Bank and deposited ₹ 60,000 

Purchased furniture by paying cash ₹ 15,000 

Goods purchased on credit from Sumathy for ₹ 50,000 

Cash sales made for ₹ 10,000 

Goods purchased from Raja for ₹ 5,000 and paid by cheque 

Goods sold to Aran on credit for ₹ 70,000 

Money is withdrawn from bank for office use ₹ 25,000 

Part payment of ₹ 30,000 made to Sumathy by cheque 

Aran made part payment of ₹ 10,000 by cash 

Salaries paid to staff through ECS ₹ 36,000 

Carriage on purchases of ₹ 6,000 paid by cash 

Purchased computer from Muthu Ltd. on credit ₹ 44,000 

 

8. Record the following transactions in the books of KMS Private limited using tally. 

 

Kumar commenced a business with a capital of Rs. 5,00,000 

Opened an account with SBI and deposited Rs. 80,000 

Purchased furniture by paying cash Rs. 20,000 

Goods purchased on credit from Kalpana for Rs. 60,000 

Cash sales for Rs. 20,000 

Goods purchased from Ramu for Rs. 7,000 paid by cheque 

Goods sold to Venu on credit for Rs. 80,000 

Money is withdrawn from bank for office use Rs. 35,000 



Part payment of Rs. 40,000 made by Kalpana by cheque. 

Aran made part payment of Rs. 20,000 by Cash 

Salaries paid to staff through ECS Rs. 45,000 

Carriage on purchase of Rs. 8,000 paid by cash 

Purchased computer from Maria Ltd on Credit Rs. 50,000 

 

9. Journalize the following transaction in the books of M/S Prashant for April 2011 prepare 

Balance sheet. 

 

Start business with capital borrowed from his friend Satish 1,10,000  

Bought Machinery 40,000  

Sold goods for cash to Satish 25000  

Purchase goods from Somesh 30000  

Bought goods for cash from Nitin 26000  

Cash sales 10000  

sold goods to Manish 8000 

 

10. Journalize the following transaction in the books of Rahul Thakur for the month of March 

2018 and prepare profit and loss account. 

 

Start Business with Furniture 15000 and machinery 40000  

Borrowed from central Bank 45000  

Bought goods 30000 8 Sold goods to Manoj on credit 12000  

Paid Electricity Bill 1500  

Bought Stationary from Vikas 8500 

 

11. Journalize the following transaction in the books of M/s Rupesh for the year ended March 

2018 and prepare Profit and loss account.  

 

Rupesh commenced business with cash 80000  

Bought goods on credit from Ramesh 15000  

Paid into Bank 8000  

Bough from Sanket on credit 15000  

Bought goods for cash 12000  

Received goods from Sukesh 7500  

Goods sold on credit to Chanda 9000 

 

12. Create Inventory Entry in Rajshekhar Electronics Mart. 

 Cash Balance: - 2, 00,000                                                                    

 Bank Balance: - 2, 00,000 

 Creditor: - Sun Electronics                                                                   

 Debtors: - Moon Electronics 

 

  
Opening Stock Purchase Sales 

Closing 

Stock 



QTY Price QTY QTY Price 

Samsung Galaxy F41 10 11499 15 20 14449 5 

Realme  7i (up to 128 GB) 10 8999 15 20 10799 5 

Poco c3 10 4749 15 20 6749 5 

Oppo A52 (4 GB 128 GB) 10 10990 15 20 12990 5 

Poco X3 10 14999 15 20 16999 5 

Realme 7Pro 10 16999 15 20 19999 5 

Realme C15 (up to 4 GB) 10 6499 15 20 8499 5 

Realmenarzo 20A 10 6499 15 20 8499 5 

Infinix Note 7 (4 GB) 10 7990 15 20 9999 5 

OPPO Reno2 F (6 GB 256 GB) 10 14990 15 20 16990 5 

 

13. Create Inventory Entry in Disha Electronics Mart. 

 Cash Balance: - 2, 00,000      

 Bank Balance: - 2, 00,000 

 Creditor: - Satyam Electronics     

 Debtors: - Akash Electronics 

 

Stock Item Opening Stock Purchase Sales Closing 

Stock QTY Price QTY QTY Price 

LG 6.5 kg Washing Machine 5 10550 10 8 15690 ? 

Bosch 7.0 kg Washing Machine 5 8550 10 7 10990 ? 

Samsung 8.5 kg Washing Machine 5 12550 10 12 14950 ? 

Panasonic 7 kg Washing Machine 5 7500 10 11 9490 ? 

Whirlpool 7 kg Washing Machine 5 7250 10 15 9250 ? 

Samsung 6.2 kg Washing Machine 5 10290 10 6 13290 ? 

Panasonic 8 kg Washing Machine 5 10850 10 3 12290 ? 

Onida 6.2 kg Washing Machine 5 8290 10 4 10490 ? 

Panasonic 6 kg Washing Machine 5 10299 10 6 12990 ? 

Samsung 7 kg Washing Machine 5 12690 10 9 16690 ? 

 

14. Create a Company M/s Sure Tech  Ltd. IT Park VRC Nagpur, Enter the following sales 

order by using unit of measures; the order is completely based on Cash 31
st
 August 2010. 

 

Items Rate Number 

Keyboard   @ 950 2  

 Mouse @250 5 

Mouse p ad @175 6  

2 GB pen drive @350 3  

Enter the above transaction in Tally and write down the procedure in detail. 

 

15. Create company M/S Computerized Software Ltd. Sadar, Nagpur. Enter the following 

sales order in the name of M/s Hack take Comp. Ltd. On 25
th

 September 2008. 

 

Items Rate Number 

 20‖ Monitor  @ 4500 5 



CPU  @11250 4 

Laser printer  @5250 3 

Scanner  @8750 2 

Enter the above transaction and write down the procedure. 

 

16. Create a company name Ratan Pvt. Ltd. and prepare purchase invoice bill from the 

following details 

 

Bill 

No 
Party Names Ledgers Item Names Quantity Rate Amount 

1 Ali Computer Purchase 

Mouse 10 Pcs 75 Rs   

Keyboard 10 Pcs 150 Rs   

Usb Hub 15 Pcs 25 Rs   

Monitor 8 Pcs 4500 Rs   

2 Sharma Pvt Ltd Purchase 

Sugar 
50-500 

kg 
40 Rs   

Oil 80 Ltr 90 Rs   

Rice 12-800 45 Rs 
  

Namkeen 5 Kg 90 Rs 

3 XYZ Electronics Purchase 

Fan 65 Pcs 
120 

Rs 
  

LED Bulb 70 Pcs 85 Rs   

Table Fan 14 Pcs 
250 

Rs 
  

Cooler 5 Pcs 2500 Rs   

4 Jain Stationary Purchase 

Note Book 100 Pcs 25 Rs   

Pencils 150 Pkt 
4 

Rs 
  

Writing Pads 20 Box 25 Rs   

Markers 25 Pcs 30 Rs   

5 Bansal Pvt Ltd Purchase 

Wireless 18 Pcs 75 Rs   

Switch 100 Pcs 
150 

Rs 
  

Logitech Mouse 15 Pcs 
250 

Rs 
  

Wireless Keyboard 15 Pcs 
350 

Rs 
  

 

17. Create a company name Shyama traders and enter sales invoice bill from the following 

details 

 

Bill 

No 

Party 

Names 

Ledgers Item Names Quantity Rate Amount 

   Mouse 2 Pcs 100 Rs  



 

1 

 

Shyam Lal Singh 

 

Sales 

Keyboard 5 Pcs 190 Rs  

Usb Hub 5 Pcs 200 Rs  

Monitor 2 Pcs 5000 Rs  

 

 

2 

 

 

Praveen Kumar 

Singh 

 

 

Sales 

Sugar 2-500 Kg 45 Rs  

Oil 2 Ltr 95 Rs  

Rice 1 Kg 50 Rs  

Namkeen 2 Kg 95 Rs  

 

 

3 

 

 

Ali Abbas Zaidi 

 

 

Sales 

Fan 5 Pcs 150 Rs  

LED Bulb 2 Pcs 100 Rs  

Table Fan 2 Pcs 300 Rs  

Cooler 1 Pcs 4000 Rs  

 

 

4 

 

 

Hari Kumar Singh 

 

 

Sales 

Note Book 2 Pcs 30 Rs  

Pencils 5 Pkt 5 Rs  

Writing Pads 2 Box 30 Rs  

Markers 5 Pcs 35 Rs  

 

 

5 

 

 

Mohd Khan 

 

 

Sales 

Wireless 2 Pcs 150 Rs  

Switch 6 Pcs 150 Rs  

Logitech Mouse 2 Pcs 300 Rs  

Wireless Keyboard 2 Pcs 450 Rs  

 

18. Record the following transactions in the books of M/s ABC Limited and prepare Bank 

Reconciliation Statement for the month of January 2020: 

 

SL 

No 
Date Transactions for the month 

Bank 

Date 

1 
01-01-

2020 
Started business with cash Rs 5,00,000. - 

2 
01-01-

2020 
Cash deposit into SBI Rs. 1,00,000 

01-01-

2020 

3 
01-01-

2020 
Cash withdrawn from SBI for office use Rs 70,000 

01-01-

2020 

4 
01-01-

2020 
Transfer Rs 20,000 from SBI to HDFC Bank. 

01-01-

2020 

5 
01-01-

2020 
Cash withdraw by the owner Rs 2,500 for personal use. 

01-01-

2020 

6 
01-01-

2020 
Purchase goods from Kailash Hardware - 

    Parryware Steel Pedestal 200 pes @ Rs 1500 each   

7 
01-01-

2020 
Parryware Indus Basin 150 pcs @ 1200 each   

    Sold goods to R.K.Enterprise - 

    Parryware Steel Pedestal 200 pcs @ Rs 1950 each   



8 
01-01-

2020 
Parryware Indus Basin 150 pes @ 1650 each 

02-01-

2020 

  
  

Received cheque from R.K Enterprise against Invoice No. 

19- 
  

    20/001 of Rs 752,250 and deposited in HDFC Bank.   

9 
02-01-

2020 
Commission received in HDFC Bank of Rs 25000 

31-01-

2020 

10 
02-01-

2020 
Purchase Furniture of Rs 15000 by cheque (SBI). 

31-01-

2020 

11 
02-01-

2020 

Paid cheque to Kailash Hardware, against Invoice No. 19-

20/363 

31-01-

2020 

12 
02-01-

2020 
of Rs 250,000 from HDFC Bank 

02-01-

2020 

    Bank deducted as Ledger Folio Charges from SBI Current   

13 
02-01-

2020 
Account Rs 90.   

14 
31-01-

2020 
Paid Salary to Ram in cash Rs 9,500 in cash. - 

    Electricity Charges paid Rs 650 in cash - 

15 
31-01-

2020 
Paid Audit Fee of Rs 3000 in cash. - 

16 
31-01-

2020 
Received Interest from SBI of Rs 600. 

31-01-

2020 

17 
31-01-

2020 
Depreciation charged @10% on furniture. - 

 

19. Create a Company as ―Sagar Industries Ltd.‖ in Tally with inventory management. Pass 

the following Entries and Show the Trial Balance and Balance Sheet of ―Sagar Industries 

Ltd.‖, Show the Cash Book & Bank Book of the company, Show the Day Book. 

 

Sagar started ―Sagar Industries Ltd.‖ by bringing Capital Rs.3,00,000/- Cash. 

He deposited Rs.1,00,000/- cash at ICICI bank. 

He paid electricity bill for Rs. 1,200/- by cash. 

He withdrawn Rs. 10,000/- cash for his personal use. 

He purchased the following item from Computer Lab. Ltd. on credit - Computer - 10 Nos. - 

@20000/- each 

He sold the following item to Somnath Traders in cash - Computer - 5 Nos. - @27500/- each 

He received Rs. 6,000/- as commission from Rohit by cash. 

He paid House Rent for Rs. 5,000/- by cash. 

He withdrawn Rs. 25,000/- cash from ICICI Bank. 

He purchased furniture for Rs. 25,000/- by cash for office use. 

 

20. Record the following transactions in the books of 'M's Albert & Brothers 



 

Aasim starts business with Rs. 50,000  

He opens a SBP saving bank account and deposits Rs. 20,000  

Bought furniture for Rs. 5.000, machinery for Rs 10.000  

Purchased goods for Rs. 14,000.  

Sold goods for Rs.8, 000.  

Purchased goods from AK & Company for Rs. 11,000.  

Paid telephone rent for the year by Cheque Rs. 500  

Bought one typewriter for Rs. 2,100 from Universal Typewriter Co. on credit  

Sold goods to Junaid for Rs. 12,000.  

Sold goods to Hussain for Rs. 2000 cash.  

Amount withdrawn from bank for personal use Rs. 1,500.  

Received cash from Junaid Rs. 11.900 and discount allowed Rs. 100 

Paid into bank Rs. 5,800.  

Bought 50 shares in XY & Co. Ltd. Al Rs.60 por share, brokerage paid Rs. 20.  

Goods worth Rs. 1,000 found defective were returned to AK & Co. and balance of the 

amount due to them settled by issuing a cheque in their favour.  

Sold 20 shares of XY & Co, Lid, al Rs. 65 per share, brokerage paid Rs. 20.  

Bought goods worth Rs. 2.100 frorn Usman and supplied them to Awais at Rs 3.000  

Awals returned goods worth Rs. 100, which in turn were sent to Usinan  

Issued a cheque for as, 1,000 in favour of landlord for rent for April  

Paid salaries to stall Rs. 1,500.  

Received from travelling salesman Rs 2000 for goods sold by him, travelling expenses Rs. 

100. Journal entries 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

COURSE CODE:1GE4 

COURSE NAME: PROFESSIONAL ETHICS & HUMAN VALES 

 

Unit I: Introduction to Value Education & Harmony in the Human Being:  
Value Education, Definition, Concept, Need; Content and Process of Value Education; Self-

Exploration; Harmony of the Self (I) with the Body; Understanding Needs of the Self and the 

Needs of the Body  

 

Unit II: Harmony in the Family, Society and Nature:  

Family as a basic unit of Human Interaction and Values in Relationships; Basics for Trust, 

Respect, Affection, Care, Guidance, Reverence, Glory, Gratitude and Love; Comprehensive 

Human Goal: The Five dimensions of Human Endeavour  

 

Unit III: Ethics: 

Values, Morals & Ethics; Normative Theories: Gandhian Approach, Friedman‘s Economic 

theory, Kant‘s Deontological theory, Mill & Bentham‘s Utilitarianism theory. 

 

Unit IV: Professional Ethics 
Introduction; Need; Importance; Principles of Ethics; Code of conduct; Advantages of 

Corporate code of ethics; Issues in Professional Ethics 

 

Course Outcome 

CO1 Students will be able to outline the importance of Values in life & explain the concept 

of Co-existence of the Self and the Body 

CO2 Students will be able to discuss the basics of values in human- human interaction 

CO3 Students will be able to critically evaluate the different theories of Ethics 

CO4 Students will be able to highlight the role of Code of Conduct in ethical behaviour in 

Professional life 

CO5 Students will be able to analyse the issues in Professional ethics 

 

Reference Books:  



1. B L Bajpai, 2004, Indian Ethos and Modern Management, New Royal Book Co., 

Lucknow. Reprinted 2008 

2. Business Ethics, C S V Murthy, Himalaya Publishing House 

3. Corliss Lamont, Philosophy of Humanism 

4. R R Gaur, R Sangal, G P Bagaria, 2009, A Foundation Course in Value Education  

5. A.N. Tripathy, 2003, Human Values, New Age International Publishers   

6. B P Banerjee, 2005, Foundations of Ethics and Management, Excel Books 

 

NPTEL Course: https://onlinecourses.swayam2.ac.in/nou22_ge53 

 

 

 

COURSE CODE:1GE4 

COURSE NAME: PERSONAL WELLBEING 

 

Unit 1:  

Introduction to Food and Nutrition: Basic terms used in Food and Nutrition. Definitions-

Foods, Nutrition, Optimum nutrition, Nutritional status, Nutrients and Health. Functions of 

Food-Physiological, psychological and social Characteristics of basic food groups and their 

contribution to the diet. Nutrients and their type (Macronutrient /Micronutrient) Scope of 

Nutrition, Balanced Diet: Definition, Concept of balanced diet, Factors affecting balanced 

diet, Nutrients, Recommended Dietary Allowances (RDAs) of the ICMR for the different 

food groups for various life stages. 

 

Unit 2:   

Stress, health and well-being: Overview; Nature and physiology of stress, Mind-body 

connections; Stress and non-infectious diseases; Stress and infectious diseases; Stress and 

psychological disorder, Positive aspects of stress and trauma: Stress, trauma and 

posttraumatic growth; Factors influencing stress tolerance 

 

Unit 3:  

Yoga and wellbeing: Yoga-Meaning, History and Streams, Brief introduction to Yogic texts, 

Yogic concepts of Health, Yoga and Mental Health, Yogic Life Style, Meditation (Dhyana): 

Loosening Exercises for all postures and Yogic Kriyas (Sandhichalana); Shat Karma 

(Cleansing techniques) Aasana I - Suryanamaskara, Pranayama (Regulation of Breath).  

 

Unit 4:  

Financial Wellbeing: Need and importance of financial planning, Determination of 

investment objectives, Investment options – FD, RD, NPS, Post office saving schemes, EPF, 

Mutual Funds, Equity investments, understanding risk and return associated with investment 

options.  

Course Outcome 

CO1 The students will be able to identify importance of food and nutrition for personal 

health.  

CO2 The students will be able to relate stress factors affecting personal health 

CO3 The students will be able to demonstrate various exercises related to yoga 

CO4 The students will be able to prepare financial plan for their future. 

CO5 The students will be able to combine various elements of personal wellbeing in their 

life.  



 

Reference books: 

1. Nutritive Value of Indian Foods: Gopalan C, Rama Shastri&Balasubramanin S.C., 

National Institute of Nutrition, 1993  

2. Food Science, Chemistry and Experimental Foods: Dr.M.Swaminathan, The Bangalore 

Printing and Publishing Co. Ltd. 1995. 

3. Applied Nutrition: R. Rajlakshami Oxford & IBH Pub. Co.Pvt Ltd,3rd edition, 1981. 

4. Stress Management – From basic science to better practice – Sage Publication Inc (2005) 

5. Investment analysis and portfolio management – Prasanna Chandra VI Edition – McGraw 

Hill Publication 

SEM II 

 

 

COURSE CODE:2AE1 

COURSE NAME: ENGLISH AND BUSINESS COMMUNICATION – II 

 

 

 

 

 

COURSE CODE:2CC2 

COURSE NAME: PRINCIPLES OF BUSINESS MANAGEMENT 

 

Unit I:  

Introduction -Nature, function, definition and importance of management, Definition, nature, 

purpose and scope of management, Functions of a manager, is management a science or art? 

Development of Management Thought -Scientific management; Contribution of Taylor, 

Fayol, Mary Follet, Elton Mayo; Hawthorne experiments, Contingency approach.  

Unit II:  

Management and Administration-Management and administration, Management as a 

profession, Professionalism of management in India, Management ethics and management 

culture, Skills required of manager, Classification of skills, Methods of skills development.  

Unit III:  

Management Planning-Concept of planning, objectives, Nature, Types of plan, Stages 

involved in planning, Characteristics of a good plan, Importance, Limitations of planning, 

Making planning effective, Strategic planning in Indian Industry.  

Unit VI:  

Decision Making-Concept, characteristics of decisions, Types of decisions, Steps Involved in 

decision making, Importance of decision making, Methods of decision making, Committee 

Decision Making. Organisation -Concepts, Principle of organization, Importance, Features of 

good organization structure, Types of Organisation structure. 

 

Course Outcome 

 

CO1 The student will be able to identify different functions of management and 

management thoughts.  

CO2 The student will be able to differentiate between Management and Administration as 

well as identify the skills required for a manager.  

CO3 The student will be able to Outline and illustrate plans for various activities.  



CO4 The Student will be able to develop competency of decision making while working 

in a group. 

CO5 The student will be able to apply various management principles in his/ her day-to-

day life 

 

Reference Books:  

 

1. Essential of Business Administration - K.Aswathapa Himalaya Publishing House  

2. Management: Concept and Strategies By J. S. Chandan, Vikas Publishing  

3. Principles of Management, By Tripathi, Reddy Tata McGraw Hill  

4. Principles of Management By Ramasamy T, Himalaya Publishing House  

5. Principles of Management, Dr. Neeru Vashisht & Dr. Namita Rajput, Taxmann 

 

COURSE CODE:2CC3 

COURSE NAME: DATABASE MANAGEMENT SYSTEM (DBMS) 

 

UNIT-I 

Introduction to database: Data, Information, Metadata, Data dictionary, Database, 

Components of a database, DBMS, Components of DBMS, Traditional File System Versus 

Database Systems, Disadvantages of traditional file system, Database systems, Advantages 

and Disadvantages of database systems, DBMS Users, Schemas, Subschema and Instances, 

Three Level Architecture of Database Systems (DBMS), Data independence.  

File Organization, Basic Concepts of Files, Records and record types, Types of files, File 

Organization Techniques 

 

UNIT-II  

Data Model: Types of data models, Codd‘s rules, Comparison of various data models, Types 

of Database Systems, Comparison between Client/Server and Distributed Database System, 

comparison between DBMS and RDBMS. 

E-R Models, Basic concepts, Types of Attributes, Relationship Sets, Degree of relationship 

sets, Mapping cardinalities, Keys, Types of keys, Entity—Relationship Diagram, Advantages 

and Limitation of E-R model, Types of Entity Sets. Enhanced Entity-Relationship (EER), 

Superclass and subclass entity types, Specialization, Generalization, Attribute inheritance, 

Aggregation. 

 

UNIT-III 

Normalization: Benefits of normalization, First, Second and Third normal forms. 

Denormalization, advantages and disadvantages of denormalization. 

Parallel databases: Parallel Database Architectures, Advantages and Disadvantages of 

Parallel Databases.  

Distributed Database: Basic Concepts, Distributed Database Management System 

(DDBMS), Advantages and Disadvantages of Distributed Databases. DDBMS Architectures, 

Comparison of DBMS and DDBMS, Comparison of Parallel and Distributed Databases. 

 

UNIT-IV  
Structured Query Language, Characteristics of SQL, Advantages of SQL, Components of 

SQL Language: DDL, DML, DCL, DQL.  Basic data types, 



Table fundamentals: creating and modifying table, Data Constraints, Types of data 

constraints, Operators in SQL.  

ORACLE functions: Text, Numeric, Date functions. 

 

Course Outcomes 

CO1 Student will be able to understand and compare database management system with 

conventional file system and suggest suitable database system for a given situation. 

CO2 Student will be able to design database by analysing different database models for 

real life situations. 

CO3 Student will be able to reduce redundancy and inconsistency for the given table 

using normalization. 

CO4 Student will be able to apply various SQL commands and operators to manage 

database operations. 

CO5 Students will be able to evaluate different data constraints for maintaining integrity 

of the given database. 

 

Text Books: 

 

1. Introduction to Database Management System (Second Edition) by Satinder Bal Gupta 

and Aditya-Mittal, Laxmi Publications Pvt. Ltd. 

2. SQL, PL/SQL by Ivan Bayross, BPB Publications. 

 

Reference Books: 

 

1. Database System Concepts, 7th Edition by Abraham Silberschatz, Henry F. Korth, S. 

Sudarshan, McGraw Hill Education. 

2. Database Management Systems (Third Edition) by Johannes Gehrke and Raghu 

Ramakrishnan, McGraw Hill Education. 

3. Fundamentals of Database Systems (Sixth Edition) by R Elmasri and S Navathe, Pearson 

Publication. 

4. An Introduction to Database Systems by Bipin C. Desai, Galgotia Publication. 

5. Teach Yourself SQL in 10 Minutes (Fourth Edition) by Forta Ben, Sams Publication. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

COURSE CODE:2SE4 

COURSE NAME: E-COMMERCE AND WEB DESIGNING (EWD) 

 

Unit I  

Introduction to E-Commerce and Business Strategy 

Internet: Evolution, Concept, Growth of Internet, Emergence of World Wide Web, 

Introduction to E-Commerce: Meaning, Definition, Concept, History of E-commerce, 

Features, Scope, Function of E-Commerce, Size, limitations, growth and future projection of 

E-commerce market Worldwide and in India; E-commerce Framework (People, Public 

Policy, Marketing and Advertisement, Support Services, Business Partnerships); E-

Commerce v/s Traditional Commerce; E-Commerce opportunities for Industries 

Classification by Application Type: Electronic market, EDI, Internet Commerce, EDI 

Electronic Data Interchange (EDI): Meaning, standards, application ,benefits, factors 

influencing the choice of EDI ; Ecommerce trade cycles 

 

Unit II  

Models of E-Commerce and Inter-Organizational E-Commerce 

Models of E-Commerce: Business-to-Business(B2B),Business-to-Consumer (B2C); 

Business-to-Consumer-to-Business(C2B), Consumer-to-Consumer (C2C) E-Commerce, 

Business-to-Government (B2G) - Meaning, Advantages ,Importance, examples, Major 

Business-to-Consumer(B2C) Business Models, Major Business-to-Business(B2B) Business 

Models, Eight Key Elements of a E-Commerce Business Model , Business Models in 

Emerging E-Commerce Areas ,impact of e-commerce on business models, Electronic 

markets: advantages , disadvantages, usage & Future of E-Markets, Inter-Organizational 

E-Commerce transactions: Advantages and Disadvantages of Inter-Organizational E- 

Commerce 

 

Unit III 

Online Business Transactions, E-Payment System & Security in E-Commerce 

Online Business Transactions: Meaning, purpose, advantages and disadvantages of 

transacting online; E-commerce applications in various industries like banking, insurance, 

payment of utility bills, online marketing; e-tailing online services, auctions ; Secure Online 

Shopping Guidelines E-payment System: Meaning, factors considered in designing e-

commerce payment; methods of e–payments; digital signature;  payment gateways;  online 

banking ; risks involved in e-payments  E-Commerce Security: E-Commerce Security 

Issues, Security Threats, Security Procedure : Firewall, Encryption, Password, Access 

Control List, Digital Certificate 

 

Unit IV  

Introduction to Web Designing and HTML 



Role of website in e-commerce; website strategies & web-site design principles HTML -

Concept, meaning ,History of HTML, HTML tags and attributes; Tags v/s elements; 

Structure of HTML , Working with HTML elements –Paragraphs, Headings, fonts, 

comments, physical style, logical style , Horizontal Rule, Adding Images ;Use of Hyperlinks 

in html –Linking to same page ,linking to other pages in html; List tags in html-Ordered, 

Unordered and Nested ; Creating and designing tables in HTML; Creating Simple forms 

using -Textbox, Password, Checkbox, Radio button ,button, dropdown, etc. Creating free 

websites using Google Sites. 

 

Course Outcome 

CO1 Student will be able to illustrate understanding of E-commerce & EDI concepts 

CO2 Student will be able to select right E-Commerce Business Model in the given 

business environment.  

CO3 Student will be able to deploy Online Business Transactions and E-Payment System 

in E-Commerce 

CO4 Student will be able to create the web pages using HTML. 

CO5 Student will be able to plan online business models using E-commerce concepts. 

 

Text Books  

 

1. E-Commerce & Web Designing, Dr. S.B. Kishore, Rajani Singh, Nikhilesh A. 

Vaidya, Das Ganu Publications 

2. Fundamentals of E-Commerce, Shivani Arora, Taxmann‘s Publications 

3. E-Commerce by Shivani Arora, Taxmann‘s Publications 

4. World Wide Web design with HTML, C Xavier, McGraw Hill Education.  

 

Reference Books:  

 

1. Information Technology by Dr. Sushila Madan, Taxmann‘s Publications 

2. Advance E-Commerce and Mobile Commerce by Suman M., Divakara Reddy N., 

Himalaya Publishing House Pvt. Ltd. 

3. E-Commerce for Entrepreneurs-8
th

 Edition by Dr. Sudeshna Chakraborty, Priyanka 

Tyagi, BPB Publications 

4. Web Designing and Publishing by Prof. Satish Jain, M. Geetha Iyer, BPB 

Publications 

5. Web Designing & Publishing Module-2 by P K Pandy, V Mishra, T Balaji 

Publications 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

COURSE CODE:2CC5 

COURSE NAME: PRACTICAL OF TALLY II (ERP 9) 

 

UNIT I 

Payroll & Compliances 

Configuration Payroll in Tally.ERP9, Creating Payroll Masters, Processing Payroll in, 

Tally.ERP9, Accounting for Employer PF Contribution, Accounting for Employer ESI 

Contribution, Payment of Professional Tax 

 

UNIT II 

Reports 

Financial Statements, Trading Account, Profit & Loss Account, Balance Sheet, Accounts 

Books and Reports, Inventory Books and Reports, Exception Reports, Statutory Reports, 

Payroll Reports, Trail balance, Day Book, List of Accounts, Stock Summary, Outstanding 

Statement 

 

UNIT III 

Fundamentals of Taxation 

Basic Concepts of TDS, Configuring TDS in Tally.ERP9, Creation Masters, Processing 

Transaction, TDS Reports  

 

UNIT IV 

Advanced Taxation 

Basics of GST, Configuring GST Features, Creating Masters, Entering Transactions, GST 

Report, GST Filing 

 

Course Outcome 

CO1 Given the details about pay scale, various allowances and deductions applicable to 

the employee the student will able to compute Gross and taxable salary using Tally 

Erp9 

CO2 Given the details about the financial transactions students will be able to prepare 

applicable and report related to financial transactions. 

CO3 Given the details about that the various Payment transaction student will be able to 

prepare TDS report for a specific period. 

CO4 Given the information about the taxable transaction under GST, the student will be 

able to prepare GST report. 

 

Text Books  

 

1. Learn Tally.ERP 9 In 30 Days Soumya Ranjan Behera B.K. Publications Pvt. Ltd. 

2. Tally ERP 9 Advanced Usages, Sanjay Kumar Satapathy, Notion Press Media Pvt. 

Ltd. 



 

Reference Books: 

  

1. Implementing Tally-ERP 9.0, Asok K. Nadhani, BPB Publications 

2. Tally ERP 9, Shraddha Singh, V&S Publishers 

3. Tally ERP 9 Training Guide - 4th Revised & Updated Edition, Asok K. Nadhani, 

BPB Publications 

4. Tally ERP 9 Book - Learning Tally ERP 9 With GST, Sajee Kurian, Blessings Inc. 

PRACTICAL OF TALLY II (ERP 9)  
 

1. Prepare GST sales invoice 

 

Bill 

No, 
Party Names Item Names 

GST 

Rate 
Quantity Rate Remarks 

1 
Raghu Raj - 

State - UP 

Usb Hub 18% 12 Pcs 30 Rs CGST 50% 

SGST 50% Monitor 18% 7 Pcs 5000 Rs 

2 
Raju Shopkeeper 

State: UP 

Sugar 5% 
40-500 

Kg 
50 Rs 

CGST 50% 

SGST 50% 

Oil 5% 80 Ltr 90 Rs 

Rice 5% 
12-800 

Kg 
45 Rs 

Namkeen 5% 5 Kgs 90 Rs 

3 
Jony Store - 

State: UP 

Fan 18% 60 Pcs 145 Rs 

CGST 50% 

SGST 50% 

LED Bulb 18% 70 Pcs 95 Rs 

Table Fan 18% 12 Pcs 450 Rs 

Cooler 18% 4 Pcs 3000 Rs 

  
Gupta Shop - 

State - UP 

Note Book 18% 90 Pcs 30 Rs 

CGST 50% 

SGST 50% 

Pencils 12% 150 Pkt 6 Rs 

Writing Pads 18% 20 Box 30 Rs 

Markers 12% 25 Pcs 40 Rs 

5 
Salman Corner - 

State - UP 

Wireless Mouse 18% 18 Pcs 85 Rs 

CGST 50% 

SGST 50% 

Switch 18% 100 Pcs 190 Rs 

Logitech Mouse 18% 15 Pcs 300 Rs 

Wireless 

Keyboard 
18% 15 Pcs 350 Rs 

 

2. Prepare GST sales invoice 

 

Bill 

No 
Party Names Item Names 

GST 

Rate 
Quantity Rate Remarks 

1 

Raju 

Shopkeeper - 

State - UP 

Sugar 5% Kg 50 Rs 

  

Oil 5% 20 Ltr 100 Rs 

Rice 5% 
10-500 

Kg 
50 Rs 

Namkeen 5% 10 Kg 100 Rs 



2 

Naaz 

Computer State 

: UP 

Windows Xp 18% 100 Cd 1,400 Rs 

CGST 50% 

SGST 50% 

Windows 7 18% 120 Cd 1,500 Rs 

Windows 8 18% 110 Cd 1,500 Rs 

Windows 10 18% 120 Cd 1,700 Rs 

Office 

Software 
18% 200 Cd 1,000 Rs 

3 
Jeevan Kirana 

State: UP 

Coffee 5% 500 Gm 180 Rs 

CGST 50% 

SGST 50% 

Salt 0% 
22-900 

Kg 
20 Rs 

Jeera 5% 500 Gm 140 Rs 

Red Chilli 5% 
10-500 

Kg 
100 Rs 

4 
Salman Corner 

State: UP 

Oppo 12% 6 Box 13,000 Rs 

CGST 50% 

SGST 50% 

Intex 12% 8 Box 9,500 Rs 

Asus 12% 7 Box 12,000 Rs. 

Lenovo 12% 3 Box 14,000 Rs. 

Oneplus 12% 4 Box 24,000 Rs 

5 

Naaz 

Computer State 

: UP 

Usb Hub 18% 12 Pcs 30 Rs 

CGST 50% 

SGST 50% 

Wire 18% 10 Box 45 Rs 

Monitor 18% 12 Pcs 1,500 Rs 

C.P.U 18% 12 Pcs 4,000 Rs 

Hard Disk 18% 10 Pcs 3,000 Rs 

6 

Naaz 

Computer State 

: UP 

Mouse 18% 10 Pcs 85 Rs 

CGST 50% 

SGST 50% 

Keyboard 18% 10 Pcs 170 Rs 

Usb Hub 18% 15 Pcs 30 Rs 

Monitor 18% 8 Pcs 5,000 Rs 

7 
A to Z Shop 

State: Haryana 

Wireless 18% 18 Pcs 90 Rs 

IGST 100% 

Switch 18% 100 Pcs 160 Rs 

Logitech 

Mouse 
18% 15 Pcs 300 Rs 

Wireless 

Keyboard 
18% 15 Pcs 400 Rs 

 

3. Prepare GST sales invoice 

 

Bills 

No 
Party Names Item Names 

GST 

Rate 
Quantity Rate Remarks 

1 
Gupta Shop – 

State UP 

Note Book 18% 100 Pcs 30 Rs CGST 

50% 

SGST 

50% 

Pencils 12% 150 Pkt 5 Rs 

Writing Pads 18% 20 Box 30 Rs 

Markers 12% 25 Pcs 35 Rs 

2 
Raju 

Shopkeeper 

Coffee 5% 500 Gm 160 Rs CGST 

50% Biscuit 5% 45 Pcs 12 Rs 



State: UP Jeera 5% 500 Gm 120 Rs SGST 

50% Shakkar 5% 10-500 Kg 90 Rs 

3 

Super 

Computer State 

:UP 

Windows Xp 18% 100 Cd 1200 Rs 
CGST 

50% 

SGST 

50% 

Windows 7 18% 120 Cd 1400 Rs 

Windows 8 18% 110 Cd 1500 Rs 

Windows 10 18% 120 Cd 1700 Rs 

Office Software 18% 200 Cd 1200 Rs 

4 
Radh Provision 

State: UP 

Sugar 5% 50-500 Kg 50 Rs CGST 

50% 

SGST 

50% 

Oil 5% 80 Ltr 100 Rs 

Rice 5% 12-800 Kg 50 Rs 

Namkeen 5% 5 Kg 100 Rs 

5 
Tammana Tech 

State : Punjab 

Solid State Drive 18% 25 Pcs 3000 Rs 

IGST 

100% 

Optical Drive 18% 20 Pcs 200 Rs 

SMPS 18% 10 Pcs 600 Rs 

Video Card 18% 30 Pcs 140 Rs 

Wireless Card 18% 15 Pcs 130 Rs 

6 

Raju 

Shopkeeper 

State: UP 

Sugar 5% 30-500 Kg 45 Rs CGST 

50% 

SGST 

50% 

Oil 5% 20 Ltr 98 Rs 

Rice 5% 10-500 Kg 50 Rs 

Namkeen 5% 10 Kg 100 Rs 

 

4. Prepare GST sales invoice 

 

Bills 

No 
Party Names Item Names 

GST 

Rate 
Quantity Rate Remarks 

1 
Electronics 

Mall State: UP 

Fan 18% 65 Pcs 140 Rs CGST 

50% 

SGST 

50% 

LED Bulb 18% 70 Pcs 95 Rs 

Table Fan 18% 14 Pcs 300 Rs 

Cooler 18% 5 Pcs 3000 Rs 

2 

Beauty Queen 

Store - State - 

UP 

Perfume 28% 60 Pcs 140 Rs CGST 

50% 

SGST 

50% 

Lipstick 28% 70 Pcs 95 Rs 

Body Spray 28% 14 Pcs 300 Rs 

Nail Polish 28% 25 Pcs 30 Rs 

3 
Maharaj Mistri 

State: UP 

Brick Hammer 12% 10 Pcs 145 Rs 
CGST 

50% 

SGST 

50% 

Chisel 12% 70 Pcs 80 Rs 

Hand Dill 

Machine 
12% 2 Pcs 1800 Rs 

Wier Brush 12% 10 Pcs 40 Rs 

4 
Ragh Pan Bhar 

State: UP 

Sugar 5% 
50-500 

Kg 
45 Rs CGST 

50% 

SGST 

50% 

Oil 5% 80 Ltr 120 Rs 

Rice 5% 
12-800 

Kg 
55 Rs 



Namkeen 5% 5 Kg 100 Rs 

5 
New Clothes 

State: Bihar 

Jacket 12% 4 Pcs 2600 Rs 

IGST 

100% 

Jeans 12% 7 Pcs 1000 Rs 

Track Suit 12% 2 Pcs 3000 Rs 

T-Shirt 12% 8 Pcs 550 Rs 

 

   

 

 

5. Prepare sales invoice and credit note with the following transactions. 

 

Bills 

No 
Party Names Item Names 

GST 

Rate 
Quantity Rate Remarks 

1 

Super 

Computer 

State :UP 

Solid State 

Drive 
18% 22 Pcs 3,000 Rs 

CGST 50% 

SGST 50% 

Optical Drive 18% 20 Pcs 200 Rs 

SMPS 18% 10 Pcs 600 Rs 

Video Card 18% 28 Pcs 140 Rs 

Wireless Card 18% 15 Pcs 150 Rs 

2 

Bharat Trader 

State: 

Haryana 

Monitor 18% 
8 

Pcs 
5,000 Rs 

IGST 100% 
Keyboard 18% 

8 

Pcs 
200 Rs 

Usb Hub 18% 10 Pcs 30 Rs 

Hard Disk 18% 
5 

Pcs 
4,800 Rs 

 

 

 

 

 

 

 

 

 

6. Create purchase invoice from the following transaction 

 

Bills 

No 

Party 

Names 
Group Item Names 

GST 

Rate 
Quantity Rate Remarks 

1 

Raj 

Computer 

State: UP 

Computer 

Parts 

Mouse 18% 10 Pcs 75 Rs 
CGST 

50% 

SGST 

50% 

Keyboard 18% 10 Pcs 150 Rs 

Usb Hub 18% 15 Pcs 25 Rs 

Monitor 18% 8 Pcs 4500 Rs 

Sales Returned Credit Note  

Super Computer Optical Mouse 2 Pcs 

 Video Card 4 Pcs 

Bharat Traders USB Hub 5 Pcs 



2 

Sharma Pvt 

Ltd - State - 

UP 

Edible 

Items 

Sugar 5% 
50-500 

Kg 
40 Rs 

CGST 

50% 

SGST 

50% 

Oil 5% 80 Ltr 90 Rs 

Rice 5% 
12-800 

Kg 
45 Rs 

Namkeen 5% 5 Kg 90 Rs 

3 

XYZ 

Electronics 

State: UP 

Electrical 

Items 

Fan 18% 65 Pcs 120 Rs 
CGST 

50% 

SGST 

50% 

LED Bulb 18% 70 Pcs 85 Rs 

Table Fan 18% 14 Pcs 250 Rs 

Cooler 18% 5 Pcs 2500 Rs 

4 

Jain 

Stationary 

State: UP 

Stationary 

Note Book 18% 100 Pcs 25 Rs 
CGST 

50% 

SGST 

50% 

Pencils 12% 150 Pkt 4 Rs 

Writing 

Pads 
18% 20 Box 25 Rs 

Markers 12% 25 Pcs 30 Rs 

5 

Bansal Pvt 

Ltd - State - 

UP 

Computer 

Parts 

Wireless 18% 18 Pcs 75 Rs 

CGST 

50% 

SGST 

50% 

Switch 18% 100 Pcs 150 Rs 

Logitech 

Mouse 
18% 15 Pcs 250 Rs 

Wireless 

Keyboard 
18% 15 Pcs 350 Rs 

6 

Sharma Pvt 

Ltd - State - 

UP 

Edible 

Itesm 

Sugar 5% 
30-500 

Kg 
40 Rs 

CGST 

50% 

SGST 

50% 

Oil 5% 20 Ltr 90 Rs 

Rice 5% 
10-500 

Kg 
45 Rs 

Namkeen 5% 10 Kg 90 Rs 

 

7. Create a purchase invoice with following transactions 

 

Bills 

No 

Party 

Names 
Group 

Item 

Names 

GST 

Rate 
Quantity Rate Remarks 

1 

Microsoft 

Corporation 

State: Delhi 

Software 

Windows 

Xp 
18% 100 Cd 

1,200 

Rs 

IGST 

100% 

Windows 

7 
18% 120 Cd 

1,200 

Rs 

Windows 

8 
18% 110 Cd 

1,400 

Rs 

Windows 

10 
18% 120 Cd 

1,400 

Rs 



Office 

Software 
18% 200 Cd 

1,000 

Rs 

2 

Rakshit 

Kirana 

State: UP 

Edible 

Items 

Coffee 5% 500 Gm 150 Rs 

CGST 

50% 

SGST 

50% 

Salt 0% 
22-900 

Kg 
15 Rs 

Jeera 5% 500 Gm 120 Rs 

Red 

Chilli 
5% 

10-500 

Kg 
80 Rs 

3 

Sonu 

Mobile 

State: UP 

Mobile 

phone 

Oppo 12% 6 Box 
12,000 

Rs 

CGST 

50% 

SGST 

50% 

Intex 12% 8 Box 
9,000 

Rs 

Asus 12% 7 Box 
11,000 

Rs 

Lenovo 12% 3 Box 
12,000 

Rs 

Oneplus 12% 4 Box 
21,000 

Rs 

4 

Royal 

Computers 

State: UP 

Computer 

Parts 

Usb Hub 18% 12 Pcs 25 Rs 

CGST 

50% 

SGST 

50% 

  

Wire 18% 10 Box 42 Rs 

Monitor 18% 12 Pcs 
1,400 

Rs 

C.P.U 18% 12 Pcs 
3,000 

Rs 

Hard 

Disk 
18% 10 Pcs 

2,500 

Rs 

5 

Big 

Computer 

State: UP 

Computer 

Parts 

Mouse 18% 10 Pcs 75 Rs 
CGST 

50% 

SGST 

50% 

Keyboard 18% 10 Pcs 150 Rs 

Usb Hub 18% 15 Pcs 25 Rs 

Monitor 18% 8 Pcs 
4,500 

Rs 

6 

Al-Haider 

Pvt Ltd 

State: Bihar 

Computer 

Parts 

Wireless 18% 18 Pcs 75 Rs 
  

IGST 

100% 

  

  

Switch 18% 100 Pcs 150 Rs 

Logitech 

Mouse 
18% 15 Pcs 250 Rs 

Wireless 

Keyboard 
18% 15 Pcs 350 Rs 

 

8. Create purchase invoice from the following transactions 

 

Bill 

No 

Party 

Names 
Group 

Item 

Names 

GST 

Rate 
Quantity Rate Remarks 

1 Rajshaan Stationary Note 18% 100 Pcs 25 Rs IGST 100% 



Store State: 

Raj 

Book 

Pencils 12% 150 Pkt 4 Rs 

Writing 

Pads 
18% 20 Box 25 Rs 

Markers 12% 25 Pcs 30 Rs 

2 

Rakshit 

Kirana State: 

UP 

Edible 

Items 

Coffee 5% 500 Gm 150 Rs 

CGST 50% 

SGST 50% 

Biscuit 5% 45 Pcs 10 Rs 

Jeera 5% 500 Gm 120 Rs 

Shakkar 5% 
10-500 

Kg 
80 Rs 

3 

Microsoft 

Corporation 

State: Delhi 

Software 

Windows 

Xp 
18% 100 Cd 1200 Rs 

IGST 100% 

Windows 

7 
18% 120 Cd 1200 Rs 

Windows 

8 
18% 110 Cd 1400 Rs 

Windows 

10 
18% 120 Cd 1400 Rs 

Office 

Software 
18% 200 Cd 1000 Rs 

4 

Arshi 

Provision 

State: UP 

Edible 

Items 

Sugar 5% 
50-500 

Kg 
40 Rs 

CGST 50% 

SGST 50% 

Oil 5% 80 Ltr 90 Rs 

Rice 5% 
12-800 

Kg 
45 Rs 

Namkeen 5% 5 Kg 90 Rs 

5 

A to Z 

Computer 

State: UP 

Computer 

Parts 

Solid 

State 

Drive 

18% 25 Pcs 2500 Rs 

CGST 50% 

SGST 50% 

Optical 

Drive 
18% 20 Pcs 150 Rs 

SMPS 18% 10 Pcs 550 Rs 

Video 

Card 
18% 30 Pcs 120 Rs 

Wireless 

Card 
18% 15 Pcs 120 Rs 

6 

Singh 

Provision 

Store State: 

UP 

Edible 

Items 

Sugar 5% 
30-500 

Kg 
40 Rs 

CGST 50% 

SGST 50% 

Oil 5% 20 Ltr 90 Rs 

Rice 5% 
10-500 

Kg 
45 Rs 

Namkeen 5% 10 Kg 90 Rs 

 



 

9. Create purchase invoice from the following transactions 

 

Bills 

No 

Party 

Names 
Group 

Item 

Names 

GST 

Rate 
Quantity Rate Remarks 

1 

Vinod 

Electronics 

State: UP 

Electrical 

Items 

Fan 18% 65 Pcs 120 Rs CGST 

50% 

SGST 

50% 

LED Bulb 18% 70 Pcs 85 Rs 

Table Fan 18% 14 Pcs 250 Rs 

Cooler 18% 5 Pcs 2,500 Rs 

2 

Horvath 

Construction 

State: UP 

Tools 

Brick 

Hammer 
12% 10 Pcs 135 Rs 

CGST 

50% 

SGST 

50% 

Chisel 12% 70 Pcs 75 Rs 

Hand Dill 

Machine 
12% 2 Pcs 1,500 Rs 

Wier Brush 12% 10 Pcs 35 Rs 

3 

Arshi 

Provision 

Store State: 

UP 

Edible 

items 

Sugar 5% 
50-500 

Kg 
40 Rs 

CGST 

50% 

SGST 

50% 

Oil 5% 80 Ltr 90 Rs 

Rice 5% 
12-800 

Kg 
45 Rs 

Namkeen 5% 5 Kg 90 Rs 

4 

Fashion 

Clothes 

House State: 

UP 

Cloths 

Jacket 12% 4 Pcs 2,599 Rs CGST 

50% 

SGST 

50% 

Jeans 12% 8 Pcs 850 Rs 

Track Suit 12% 2 Pcs 2,500 Rs 

T-Shirt 12% 8 Pcs 450 Rs 

5 

A to Z 

Computer 

State: UP 

Computer 

Parts 

Solid State 

Drive 
18% 25 Pcs 2,500 Rs 

CGST 

50% 

SGST 

50% 

Optical 

Drive 
18% 20 Pcs 150 Rs 

SMPS 18% 10 Pcs 550 Rs 

Video Card 18% 30 Pcs 120 Rs 

Wireless 

Card 
18% 15 Pcs 120 Rs 

 

10. Prepare purchase invoice and debit note with the following transactions. 

 

Bills 

No 

Party 

Names 
Group 

Item 

Names 

GST 

Rate 
Quantity Rate Remarks 

1 

Dennis 

Dell 

Computer 

State: UP 

Computer 

Parts 

Monitor 18% 8 Pcs 4,500 Rs CGST 

50% 

SGST 

50% 

Keyboard 18% 10 Pcs 150 Rs 

Usb Hub 18% 15 Pcs 25 Rs 

Hard Disk 18% 8 Pcs 4,500 Rs 

2 Delhi Cosmetic Perfume 28% 65 Pcs 120 Rs IGST 



Cosmetic 

Store 

items 100% 
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RASHTRASANT TUKDOJI MAHARAJ NAGPUR UNIVERSITY, NAGPUR 
 

Direction No. 40 of 2016 

DIRECTION GOVERNING THE EXAMINATION LEADING TO THE DEGREE OF 

MASTER OF COMMERCE (CREDIT BASE SEMISTER PATTERN) FACULTY OF 

COMMERCE 
(Issued under section 14(8) of the Maharashtra University Act 1994) 

WHEREAS, Maharashtra University act No. xxxv of 1994 has come into force with effect from 22
nd 

July 

1994 and has been amended from time to time, 

 
AND 

 
WHERAS, the University Grants Commission, New Delhi vide letter no. D.O. No. F-2/2008/(XI Plan), 

Dated 31
st 

January 2008 regarding new initiatives under the XI Plan-Academic reforms in the University 

has suggested for improving quality of higher education and to initiate the Academic reform at the earliest. 

AND 

 
WHEREAS, faculty of commerce act its meeting held on 14.2.2012 has decided to update the existing 

syllabus for award of the degree of Master of Commerce commensurate with the curricula existing in the 

various universities in India and with a view to include the latest trends in the commerce stream as well as 

to design it to suit to the needs of the industries and corporate houses, 

 

AND 

 
WHEREAS, University Grants Commission, New Delhi has prescribed the Model Curriculum for award 

of the Postgraduate degree in the Faculty of commerce and directed to implement the same from the 

academic session 2012-2013, 

 

AND 

 
WHEREAS, Chairman of all the Board of Studies in the Faculty of Commerce in their meeting held on 

24.2.2016 prepared the Scheme of Credit Based Semester pattern for conduct of the M.Com. Examination, 

AND 

WHEREAS, Board of Studies viz. (1) Business Administration and Business Management, (2) Commerce, 

a. Accounts and Statistics, (4) Business Economics and (5) Ad-hoc Board in Computer 

Application in its meetings held on 24.2.2016 respectively updated the existing syllabi and 

recommended some modifications in the scheme of examination for post graduate 
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courses, 
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AND 

 

WHEREAS, Dean of Commerce has consented to the changes in the syllabus and the scheme of 

examination for the award of M.Com Degree, 

 

AND 
WHEREAS the Vice-Chancellor, Nagpur University, Nagpur approved the recommendations so made by 

the Special Task Committee in the Faculty of Commerce duly concurred by the Coordinator, Faculty of 

Commerce as required under Section 38 (a) of the Act on 

AND 

WHEREAS As per the Advice of the Vice Chancellor, Coordinator, Faculty of Commerce & Coordinator, 

Special Task Committee in the meeting held on 4.1.2016 constituted sub-committee for syllabus 

restructuring of M.Com with CBCS pattern. 

 
The Sub-committee submitted the Draft Syllabus of M.Com with CBCS pattern in meeting held on 

24.02.2016. 

AND 
 

WHEREAS, ordinance making involve a time consuming process, Now, therefore, I, Dr. S. P. 

Kane, Vice-Chancellor, Rashtrasant Tukadoji Maharaj Nagpur University, Nagpur in exercise of 

the powers vested in me under Section 14(8) of the Maharashtra University Act of 1994 do hereby 

issue the following direction: 

• This direction shall be called “DIRECTION GOVERNING THE EXAMINATION LEADING 

TO THE DEGREE OF MASTER OF COMMERCE (CREDIT BASED CHOICE SYSTEM) 

FACULTY OF COMMERCE RASHTRASANT TUKDOJI MAHARAJ NAGPUR 

UNIVERSITY NAGPUR”. 

• The Direction shall come in to force with effect from the date of its issuance by Honourable Vice- 

Chancellor. 

• The duration of the course shall be of two academic years consisting of the four semesters with 

university examination at the end of each semester namely 

• M.ComSemesterI Examination 
 

• M.ComSemesterIIExamination 
 

• M.ComSemesterIIIExamination 
 

• M.ComSemesterIVExamination 
 

The examination shall be held at such places and on such dates which are 

notified by the University. 
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i. ELIGIBILITYTO THECOURSE 

The duration of M.Com. Course shall be of Two years consisting Semester-I &II in first year 

and Semester-III &IV in second year. 

 
Subject to compliance with the provisions of this direction and of other ordinances in force 

from time to time, an applicant for admission to this course shall have passed B.Com., 

B.Com.(ComputerApplication) or B.B.A .Degree examination of Rashtrasant Tukdoji 

Maharaj Nagpur University or equivalent of any other recognized University. 
 

        TheExaminationsforSemestersI,II,IIIandIVshallbeheldtwiceayearat 

Suchplacesandonsuchdatesasnotified bythe University. 

 
The fees for examination shall be as prescribed by the Rashtrasant Tukdoji Maharaj Nagpur 

University from time to time. 

 
Applicant for the examination pursuing are regular course of study leading to the Master 

Degree in Commerce shall not be permitted to join any other course in this University or 
any other University simultaneously. 

 
 

ATKT Rules for Admission for the M.Com Course –An unsuccessful examinee at the any 

semester examination shall be ALLOWEDTOKEEPTERM in accordance to 

The following table: 

 

Admission to 

Semester 

Candidate should have passed 

in all the subjects of the 

following examinations of 

R.T.M. Nagpur University 

Candidate should have passed 

at least two third of the passing 

heads of following examinations 

 

I Semester 
As provided in Para5 of the 

direction. 

 

------- 

IISemester --------- --------- 

IIISemester ----------- 
Semester I and II taken together i.e. 

5 heads 

IVSemester ------------ 
Semester I , II and III taken together 
i.e.8 heads 

For providing teaching facility in the subjects of Foundation and Elective Groups minimum 

requirement of student is 5. 

 
ii. CREDIT SYSTEMOF EVALUATION 

 

• The M.COM. programme shall consist of Fifteen Papers or Subjects in old terminology and a 

project in any of are a related to commerce as opted by the student. 

 

With the issuance of this Direction, The Direction No 1 of 2014 (Credit based Semester Pattern)shall 

stand repealed. 

 

 

Sd/- 

Nagpur Dr. S. P. Kane 

Date :21.6.2016 Vice-Chancellor 
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Subjects offered, contact hours, credits attached and allocation of marks shall be as 
follows: 

APPENDIX-I 
Scheme of teaching and examination under credit based semester system for M.Com Course. 

Semester-I 

 

 

 
CourseCod 

e 

 Internal 
/University 

Exam. 

 
Total 

Hours 

Marks  

 
Credits 

 
Semester 

End 

Exam. 

 
InternalAss 

essment 

 

 
Tot 

al 

 

C11 
Advanced 
Financial 
Accounting 

 

Uni. 
 

60 
 

80 
 

20 
 

100 
 

4 

 

C12 
Indian 
Financial 
System 

 

Uni. 
 

60 
 

80 
 

20 
 

100 
 

4 

C13 
Managerial 
Economics 

Uni. 60 80 20 100 4 

C14 
Marketing 
Management 

Uni. 60 80 20 100 4 

 Total  240 320 80 400 16 

Semester-II 
 

 

 
Course 

Code 

 Internal 
/University 

Exam. 

 
Total 

Hours 

Marks  

 
Credits 

 
Semester 

End 

Exam. 

 
Internal 

Assessme 

nt 

 

 
Total 

C21 
Research 
Methodology 

Uni. 60 80 20 100 4 

 

C22 
Advanced 
Cost 
Accounting 

 

Uni. 
 

60 
 

80 
 

20 
 

100 
 

4 

 

C23 
Co-operation  

Uni. 
 

60 
 

80 
 

20 
 

100 
 

4 

 

C24 
Human 

Resource 
Management 

 

Uni. 
 

60 
 

80 
 

20 
 

100 
 

4 

 
Total 

 
240 320 80 400 16 
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Semester-III 

 

 

 
Course 
Code 

 Internal 
/University 
Examination 

 

 
Total 
Hours 

Marks  

 
Credits 

 
Semester 

End 

Exam. 

 

Internal 
Assessment 

 

 
Total 

 

C31 
Core Group 

 

1.  Advanced 

Management 

Accounting 

 
 

2. Statistical 

Techniques 

 

 
 

Uni. 

 

 
 

60 

 

 
 

80 

 

 
 

20 

 

 
 

100 

 

 
 

4 

C 32  

Uni. 

 

60 

 

80 

 

20 

 

100 

 

4 

 

 

F 33 

Foundation 

Group- I 
 

Direct Taxes 

OR 

Computer 

Application in 

Business 

 

 

 

Uni. 

 

 

 

60 

 

 

 

80 

 

 

 

20 

 

 

 

100 

 

 

 

4 

E34 Elective Group-I 

 

Entrepreneurship 

Development 

OR 
Service Sector 
Management 

 

 
 

Uni. 

 

 
 

60 

 

 
 

80 

 

 
 

20 

 

 
 

100 

 

 
 

4 

  
Total 

  
240 

 
320 

 
80 

 
400 

 
16 
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Semester-IV 

 

 

 
Course 

Code 

  

 
Instruction 

Hours 

Marks  

 
Credits 

 
Semester 

EndExam 

. 

 

InternalA 

ssessment 

 

 
Total 

C41 Core Group 

 

International 

Business 

Environment 

 

 
60 

 

 
80 

 

 
20 

 

 
100 

 

 
4 

 

C42 
 

Project 
 

60 

 
100 

 
- 

 
100 

 

4 

F43 Foundation 

Group- II 
 

Indirect Taxes 

 

OR 
 

Operations Research 

 

 

 
60 

 

 

 
80 

 

 

 
20 

 

 

 
100 

 

 

 
4 

E44 Elective Group-II 

 

E-Commerce 

 

OR 

 

Company Law 

 

 
 

60 

 

 
 

80 

 

 
 

20 

 

 
 

100 

 

 

4 

  

 
Total 

 

 
240 

 

 
340 

 

 
60 

 

 
400 

 

 
16 



8 
 

Summary of the Total Marks and Credits 

 

 

 
Sr. 

No. 

  

 
Instruction 

Hours 

Marks  

 
Credits 

 
Semester 

End 

Exam. 

 

Internal 

Assessment 

 

 
Total 

1 Semester–I 240 320 80 400 16 

2 Semester–II 240 320 80 400 16 

3 Semester–III 240 320 80 400 16 

4 Semester–IV 240 340 60 400 16 

Total 960 1300 300 1600 64 

 

• The Semester End written examination of all subjects shall be conducted by the University. 

 

• The performance of the learners will be evaluated in two components ,One component will be 

the continuous assessment by the College/Department (Internal assessment) carrying 20% 

marks and the second component will be the Semester wise end Examination carrying 80% 

marks. The allocation of marks for the Internal Assessment and Semester end Examination for 

all subjects except Project will be as shown below: 

 

1a Two periodical class tests 08 marks 

1b An assignment/ Viva/ Group Discussion /Seminar based on curriculum to 

be assessed by the teacher concerned 

08 marks 

1c Over all conduct as a responsible learner 04 marks 

1 Internal assessment Total marks 20 

2 Semester wise End Examination marks 80 

Total marks per subject 100 
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M.COM. Examination Semester–I 

 

Subject 
 

Paper 
Maximum 

Marks 
Minimum 

Passing Marks 

1.  Advanced Financial 

Accounting 

University 
Paper 

 

80 
 

 Internal 

Assessment 

 

20 
 

 Total 100 40 

2. Indian Financial 

System 

University 

Paper 

 

80 
 

 Internal 
Assessment 

 

20 
 

 
Total 100 40 

3.Managerial 

Economics 

University 

Paper 

 

80 
 

 Internal 
Assessment 

 

20 
 

 
Total 100 40 

4. Marketing 

Management 

University 
Paper 

 

80 
 

 Internal 
Assessment 

 

20 
 

 Total 100 40 
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M.COM. Examination Semester–II 

 
Subject 

 
Paper 

 

Maximum 

Marks 

Minimum 

Passing 

Marks 

1. Research Methodology 
University Paper 80 

 

 
Internal 

Assessment 

 

20 
 

 
Total 100 40 

2. Advanced Cost 

Accounting 
University Paper 80 

 

 
Internal 

Assessment 

 

20 
 

 
Total 100 40 

3.Co-operation 
University Paper 80 

 

 
Internal 
Assessment 

 

20 
 

 
Total 100 40 

4. Human Resource 

Management 
University Paper 80 

 

 
Internal 

Assessment 

 

20 
 

 
Total 100 40 
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M.COM. Examination Semester–III 

 
Subject 

 
Paper 

 

Maximum 

Marks 

Minimum 

Passing 

Marks 

Core Group 

 

1. Advanced Management 

Accounting 

University Paper 80 
 

Internal Assessment 20 

Total 100 40 

2 Statistical Techniques 
University Paper 80 

 

Internal Assessment 20 

Total 100 40 

Foundation Group 

 

3. Direct Taxes OR 

Computer Application in 

Commerce 

University Paper 80 
 

Internal Assessment 20 

Total 100 40 

4.Entrepreneurship 

Development 

OR Service 

Sector 

Management 

University Paper 80 
 

Internal Assessment 20 

Total 100 40 
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M.COM. Examination Semester–IV 
 
 

 
Subject 

 
Paper 

 

Maximum 

Marks 

MinimumP 
assing 

Marks 

1. International Business 

Environment 

University Paper 80 40 

Internal Assessment 20 

Total 100 

 
2.Project 

Project work 

(Evaluation by 

External Examiner) 

50 20 

Project work 

(Evaluation by 

Internal Examiner) 

50 20 

3. Indirect Taxes 

OR 

Operations Research 

UniversityPaper 80 
 

 
40 

InternalAssessment 20 

Total 100 

3.Entrepreneurship 

Development 

OR 

Company Law 

UniversityPaper 80 
 

40 

InternalAssessment 20 

Total 100 

   

 

• Marks of internal assessment awarded on the basis of tests, assignment etc as determined by 

the teacher in the respective subject and moderated by the Head of the University 

Department/Principal and shall be communicated to the University before the 

commencement of the Semester End examinations. 

• Project Work will be compulsory for each student appearing at the semester-IV(M.Com.) 

Examination. 
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Project shall carry 100 marks as follows: 

 

 Marks 

Project work 50 

Viva-voce 50 

TOTAL 100 

 

• For Project work a batch of TWENTY students per guide /supervisor has to be allotted by the 
respective College/ University Department. 

 

• A copy of Project work (Printed) shall be submitted to College/ University Department. 

Fifteen Days prior to the date of commencement of Semester-IV Examination, which will be 
retained by the college/Department for internal evaluation purpose. 

 
• A Candidate shall submit with his/her project work, a certificate from the Guide to the effect that 

the candidate has satisfactorily completed the Project work and that the Project work is the result 
of the candidate’s own work. 

 
• Candidate shall submit his declaration that the Project is the result of his own research work and 

the same has not been previously submitted to any examination of this University or any other 
University. The Project shall be liable to be rejected and /or cancelled if found otherwise. 

 
• The Project work shall be evaluated through seminar and Viva-voce at the College/ Department 

by one internal examiner appointed by the Principal/Head of the Department and one external 

examiner appointed by University. 

 

 

Project shall carry 100 marks 

Marks 

Maximum Minimum 

Passing 

Marks 

Project work (Evaluation by External Examiner) 50 20 

Project work (Evaluation by Internal Examiner) 50 20 

Total 100 40 
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APPENDIX-II 

 
I. GENERAL RULES AND REGULATIONS 

The scope of the subject, percentage of passing in theory and project will be governed as per 

following rules: 

• In order to pass at the Semester I, II, III & IV examinations an examinee shall obtain not less than 

40% marks in each paper. This is to say that out of total 100 marks student should score 40 marks 
jointly in university examination (80 Marks) and internal examination (20 marks) except in project 
of IV Semester. The examinee shall have to obtain minimum 40 marks out of 100 in evaluation of 
project and 50% (200 out of 400 Marks) aggregate in each Semester wise End Examination. 

• The results of successful candidates at the end of semester-IV shall be classified on the basis of 
aggregate marks obtained in all the four semesters. 

• The candidates who pass all the semester examinations in the first attempt are eligible for ranks. 

• The results of the candidates who have passed the Semester-IV examination but not passed the lower 
semester examinations shall be declared as NCL (not completed lower semester examinations). Such 
candidates shall be eligible for the Degree only after successful completion of all the lower semester 

examinations. 

• Percentage of marks for declaring class: 
Distinction- 75%( and above. 

First Class- 60% and above but less than 75%.Second 

Class- 50% and above but less than 60%. 

• An unsuccessful examinee at the any semester wise end examination shall be eligible for re- 
examination on payment of a fresh Examination fee prescribed by the University. 

 
II. TEACHING NORMS FOR THEORY PAPERS AND PROJECT: 

• .For all Theory Papers there shall be FOUR Periods Per week per Subject of One Hourduration 

each. Each Theory Paper must cover minimum 60 Clock Hours of Teaching and 240Clock Hours 
per Semester for all the 4 Papers. One Credit subject of Theory will be of 1 Clock Hour per week of 
25 marks running for 15 weeks and 4 Credit Course of Theory will be of 4 Clock Hours per week of 
100 Marks running for 15 weeks. 

• For Project work/Research work a batch of Maximum 20 students per guide /supervisor has to be 
allotted by the College/ University Department. FOUR periods per week of one hour duration shall 
be the work load allotted for project guidance for 20 students. 

• The Project guide /supervisor must possess M.Phil. or Ph.D. degree of Faculty of Commerce or 
should be a Full time approved Teacher 

• No person shall be admitted to this Programme, if he has already passed the same Programme or an 
Programme of any other statutory University (which has been recognized as equivalent to this 

programme.) 

• A candidate who fails in any of the semester examinations may be permitted to take the 
examinations again at a subsequent appearance as per the syllabus and scheme of examination in 
vogue at the time the candidate took the examination for the first time. This facility shall be limited 
to the following two years. 

• Examinee successful at the Semester I, II, III and IV examinations shall, on payment of the 
prescribed fee, receive a Degree in the prescribed form signed by the Vice-Chancellor. 

• Qualification of Teacher shall be as per U.G.C. and State Government norms. 
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APPENDIX- III 

 

Rashtrasant Tukdoji Maharaj Nagpur University 

I. SYLLABUS FORM.COM.EXAMINATION 

Semester–I 

Advanced Financial Accounting 

Indian Financial System 

Managerial Economics 

Marketing Management 

 

Semester–II 

 

Research Methodology 

Advanced Cost Accounting 

Co-operation 

Human Resource Management 

 

Semester–III 

 

Core Group 1. Advanced Management Accounting 

2. Statistical Techniques 

Foundation Group I 3. Direct Taxes 

OR 

Computer Application in Commerce 

Elective Group 4. Entrepreneurship Development 
OR 
Service Sector Management 

 
Semester–IV 

 

Core Group 1. International Business Environment 

 2. Project 

Foundation Group II 3. Indirect Taxes 

OR 

Operations Research 

Elective Group 4. E - Commerce 

OR 

Company Law 
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II. CONVERSION OF MARKS TO GRADES AND CALCULATIONS OF GPA (GRADE 

POINT AVERAGE) AND CGPA (CUMULATIVE GRADE POINT AVERAGE) : 

 

In the Credit and Grade Point System, the assessment of individual Subjects in the 

concerned examinations will be on the basis of marks only, but the marks shall later be 

converted into Grades by some mechanism wherein the overall performance of the 

Learners can be reflected after considering the Credit Points for any given course. 

However, the overall evaluation shall be designated in terms of Grade. There are some 

abbreviations used here that need understanding of each and every parameter involved in 

grade computation and the evaluation mechanism. The abbreviations and formulae used 

are as follows:- 

Abbreviations and Formulae Used 

G : Grade 

GP : Grade Points 

C : Credits 

CP : Credit Points 

CG : Credits X Grades (Product of credits & Grades) 

SGPA = ΣCG: Sum of Product of Credits & Grades points / ΣC: Sum of Credits points 

SGPA : Semester Grade Point Average shall be calculated for individual semesters. (It 

is also designated as GPA) 

CGPA : Cumulative Grade Point Average shall be calculated for the entire 

Programme by considering all the semesters taken together. 

While calculating the CG the value of Grade Point 1 shall be consider Zero (0) in case of 

learners who failed in the concerned course/s i.e. obtained the marks below 40. After 

calculating the SGPA for an individual semester and the CGPA for entire programme, 

the value can be matched with the grade in the Grade Point table as per the Five (05) 

Points Grading System and expressed as a single designated GRADE such as O,A,B,C,, 

F.(Fail). 

Marks Grade Grade Points 

75& above O (Outstanding) 10 

65-74 A (Very Good) 09 

55-64 B (Good) 08 

50-54 C (Average) 07 

49 & Below F (Fail) 0Failed 
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Note: - 

• Consider Grade Points equal to Zero for (C x G) calculations of failed Learner/s in the 
concerned course/s. 

• If the learner fails to score 200 out of 400 marks in aggregate then the subjects in which 

he/she has scored 50 or more marks shall be exempted. He/she shall have to appear for all 
subjects in which he/she has failed to score 50 or more marks. In such case his/her internal 

evaluation marks out of 20 shall be retained and he/she shall have to appear for Semester 
End examination of 80 marks and shall have to score- 

• More than 40% marks including internal marks scored in each of the subject in which 
he/she has failed to score 50 or more marks. 

AND 

• He /she shall have to score a total of 200 marks out of 400 in aggregate after adding up 
of the marks scored in exempted subject/subjects. 

 

• Total marks (Internal + Semester End Examination) obtained by the student shall be 
converted into Grades and Five Point Grade points as above. 



18 
 

The illustration for the conversion of marks into grades in a course and semester 
Illustrations of Calculation:- Pass 
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C-11 80 20 100 40 20 60 B 8 4 32 SGPA 

=136/16 

=8.5 

GradeA 

RESULT 

=PASS 

C-12 80 20 100 40 17 50 C 7 4 28 

C-13 80 20 100 40 15 75 O 10 4 40 

C-14 80 20 100 40 18 70 A 9 4 36 

Total 320 80 400 160 70 255 -- 34 16 136  

 

Illustrations of Calculation:- Fail 
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C-31 80 20 100 28 12 40 F 0 4 00 SGPA 

=72/16 

=4.5 

GradeF 

RESULT 

=FAIL 

C-32 80 20 100 31 10 41 F 0 4 00 

C-33 80 20 100 40 20 60 B 8 4 32 

C-34 80 20 100 60 15 75 O 10 4 40 

Total 320 80 400 159 57 216 -- 18 16 72 

 



19 
 

Illustration for calculating CGPA 
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1 Semester–I 320 185 80 70 400 255 9.12 16 146  

CGPA=596/64=9 

.3125 

GRADE=O 

2 Semester–II 320 233 80 60 400 293 9.5 16 152 

3 Semester–III 320 185 80 70 400 255 9.12 16 146 

4 Semester–IV 320 233 80 60 400 293 9.5 16 152 

Total 1280 836 320 260 1600 1096 -- 64 596 

Note: 

According to traditional method the percentage would be = (1096/1600) x 100 = 68.5, and 
according to CGPA calculation Grade is O which is equivalent to 75-100 percent. 

 
Provision of Direction No.44 of 2001 governing the award of grace marks for passing an 

examination, securing higher Grades shall apply to the examination 

 

 

III. REJECTION OF RESULT: 
 

     The candidate shall have an option of being NOT DECLARED SUCCESSFUL in either of the 
semester end examination if he/she fails to secure minimum 55% aggregate marks in that 
semester. This option can be opted only through prescribed format forming a part of 

Examination application form for semester end examination. It shall be applicable only to 80 
marks Semester end examination and the internal evaluation marks out of 20 shall not be 
changed/ altered in any case. If the candidate opts for this option then it shall be irrevocable. 

      The candidate who fails in one or more subjects of a semester may be permitted to reject the 
result of the whole examination of that semester. Rejection of result subject-wise shall not be 
permitted. A candidate who rejects the results shall appear in the examination of that semester in 
the subsequent examination. 

     Rejection shall be exercised only once in each semester and the rejection once exercised cannot 

be revoked. 

      Application for rejection along with payment of the prescribed fee shall be submitted to the 
University through the college along with the original statement of marks within 30 days from 
the date of publication of the result. 

    The candidate who rejects the result is eligible for only class and not for ranking. 



20 
 

 

IV. IMPROVEMENT OF RESULT:: 

 

     The candidate who has passed in all the papers of a semester may be permitted to improve the 
result by reappearing for the whole examination of that semester. 

    The reappearance shall be permitted only once in each semester. 

       The reappearance for the examination of any semester is permitted during the subsequent 
examination of that semester. 

      Application for reappearance along with payment of prescribed fee shall be submitted to the 

University through the college along with the original statement of marks within 30 days from 
the date of publication of the result. 

     The candidate passes in all the subjects in the reappearance, higher of the two aggregate marks 
secured by the candidate shall be awarded to the candidate for that semester. In ease the 
candidate fails in the reappearance, candidate shall retain the first appearance result. 

    A candidate who has appeared for improvement is eligible for class only and not for ranking. 

      Internal assessment marks shall be shown separately in the marks card. A candidate who has 
rejected the result or who, having failed, takes the examination again or who has appeared for 
improvement shall retain the internal assessment marks already obtained. 

 

V. GUIDELINES FOR SETTING QUESTION PAPERS: 
 

      .The question paper should be set in such a manner so as to cover the complete syllabus as 
prescribed by the University. 

    .The numerical questions in any of the subjects shall be set in ENGLISH only and the candidate 

shall have to answer such questions in ENGLISH only. The candidate may answer non- 
numerical questions in ENGLISH, MARATHI or HINDI. 

    The duration of the Semester wise End Examination shall be 3.00 Hours per course. 

    The Question paper for all subjects of all semesters except Project of semester IV shall comprise 
of 5 Questions of 16 marks each. 

 
The internal evaluation of all subjects shall be done at College/ Department by the respective 
subject teacher. 
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APPENDIXIV 
 

I. SUBJECTS FOR M.Com. EXAMINATION 

Semester –I 

Advanced Financial Accounting 

Indian Financial System 

Managerial Economics 

Marketing Management 

 

Semester –II 
 

Research Methodology  

Advanced Cost Accounting 

Co-operation 

Human Resource Management 

 

Semester–III 

 

Core Group 1. Advanced Management Accounting 

2. Statistical Techniques 

Foundation Group 3. Direct Taxes 
OR 

Computer Application in Commerce 

Elective Group 4. Entrepreneurship Development 
OR 
Service Sector Management 

 
Semester–IV 

 

Core Group 1. International Business Environment 

 2. Project 

Foundation Group 3. Indirect Taxes 

OR 

Operations Research 

Elective Group 4.E - Commerce 

OR 

Company Law 
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II. ABSORPTION SCHEME 
 

Sr. 

No. 

SUBJECT OF OLD COURSE 

BEFORE 2012-13 

ALTERNATIVE SUBJECT 

OF NEW COURSE2012-13 

1. 
Management Concepts and Organizational 

Behavior 
Human Resource Management 

2 Advanced FinancialAccounting Advanced Financial Accounting 

3. Managerial Economics Managerial Economics 

4. Business Tax And Tax Planning Tax Procedure And Practice 

5. E-Commerce Computer Application In Commerce 

6. Marketing Management Marketing Management 

7. Industrial Economics Managerial Economics 

8. Agriculture Economics And 

Co-Operation 

Co-Operation And Rural 

Development 

9. Public Finance Managerial Economics 

10. Advanced Cost Accounting Advanced Cost Accounting 

11. Financial Institutions and Markets Indian Financial System 

12 Securities Analysis And 

Portfolio Management 
Indian Financial System 

13. Advertising And SalesManagement Marketing Management and 

14. International Marketing International Business Environment 

15. International Business 

Environment And Marketing 

International Business Environment 

16. Foreign Trade Policy, 

Procedure 

International Business 

Environment And Documentation 

17. Business Environment 

Domestic And International 

International Business 

Environment 

18. Banking And Insurance Law 

And Practice 
Service Sector Management 

19. Advanced Management 

Accounting 
Advanced Management Accounting 

20. Computer Application In Business Computer Application In Commerce 

21. Financial Management Advanced Management Accounting 

22. Statistical Analysis Statistical Techniques 

23. Applied Operations Research Statistical Techniques 

24. Dissertation Project 

25. Economics of Labor Managerial Economics 

26. Advanced Banking Service Sector Management 
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The studentsof old course shall be given 05 attempts to pass their examination with old 
course starting from implementation of New Course. 

 

I. ABSORPTIONSCHEME FOR COURSE AFTER 2012-13 

 

 

Sr. 

No. 

 

SUBJECT OF OLD COURSE 

AFTER 2012-13 

ALTERNATIVE SUBJECT 

OF NEW COURSE OF 

2016-17 

1. Advanced Financial Accounting Advanced Financial Accounting 

2 Indian Financial System Indian Financial System 

3. Managerial Economics Managerial Economics 

4. Marketing Management Marketing Management 

5. Research Methodology Research Methodology 

6. Advanced Cost Accounting Advanced Cost Accounting 

7. Co-operationand Rural Development Co-operation 

8. Human Resource Management Human Resource Management 

9. Advanced Management Accounting Advanced Management Accounting 

10. TaxProcedures&Practice Direct Taxes 

11. Computer Application in Commerce Computer Application in Commerce 

12 Service Sector Management Service Sector Management 

13. Statistical Techniques Statistical Techniques 

14. International Business Environment International Business Environment 

15. Entrepreneurship Development Entrepreneurship Development 

16. Project Project 

The students of old course shall be given 05 attempts to pass their examination with old 
course starting from implementation of New Course. 
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Criterion 1–Curricular Aspects 

Key Indicator - 1.2 Academic Flexibility 

 

Metric No 1.2.1 
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8.  M.Sc. Biotech Direction for CBCS (No.14) 
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Criterion 1–Curricular Aspects 

Key Indicator - 1.2 Academic Flexibility 

 

Metric No 1.2.1 

QnM 

 

 

 

 

9. M.Sc Home Science Direction for CBCS 2016 & 2020 (15 & 16) 
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Criterion 1–Curricular Aspects 

Key Indicator - 1.2 Academic Flexibility 

 

Metric No 1.2.1 

QnM 

 

 

 

 

 

 

 

10.  M.F.D. Home Science Direction for CBCS 2020 ( 16,17,18) 
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Key Indicator - 1.2 Academic Flexibility 

 

Metric No 1.2.1 
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11. MFD Direction for CBCS (18) 
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Key Indicator - 1.2 Academic Flexibility 

 

Metric No 1.2.1 
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12. MCT Direction for CBCS (19) 
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13. MHM Direction for CBCS (20) 
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